UY BAN NHAN DAN XA DUONG HOA

QUY TRINH

Giai quyet tro cap mot lan doi voi nguoi ¢o thanh tich tham gia khang
chién da duge tang bang khen Chinh phu, bang khen cua chu tich hoi
donﬂ bo truong, thu trwong co quan ngang b9, thi trwdng co quan thugc
chinh phu, bang khen cua chu tich Uy ban nhan dan tinh, thanh pho truc
thudc Trung wong

Ma hiéu quy trinh: H57.37.50-145 /TTHC
(H57.37.50: ma dinh danh dién tir don vi)

Tréch Soan théio Kiém tra Xem xét Phé duyét
nhiém
Ho va tén Phan Thi Lé Xuan Lé Thanh Lé Van Thire
Nhw Quynh Hung Thuy

Chicvy | Congehic | Theky | QMR | Chitieh
Van hoa xa UBND x3
hoi




QUY TRINH

Giai quyét trg cap mot lan doi voi
nguoi co thanh tich tham gia khang
chién da dwoc tang bing khen Chinh
phii, bang khen ciia chi tich hi dong
b0 truwdng, thu truwéng co quan ngang
bo, thu truwdéng co quan thugc chinh
phii, bang khen ciia chii tich Uy ban
nhén dan tinh, thanh phd truc thude
Trung wong

Ma hi¢u: H57.37.50-
145/TTHC

Ban hanh lan: 03
Ngay: 22/6/2023

THEO DOI TINH TRANG SUA POI

Ngay thang Trang/Phan lién quan M06 ta ngi dung Lan ban .
viéc stra doi thay ddi hanh/sira doi
Thay d6i can cr phap
e RH .| Iy theo Quyét dinh so
27/02/2023 | Tailieuviéndan; Noi | 3141,p-UBND ngay 02
dung quy trinh. 26/12/2022 cia Uy
ban nhan dan tinh
22/6/2023 Tai liéu vién dan; Noi 03

dung quy trinh.

PHAN PHOI TAI LIEU

1. Chu tich UBND

X

3. Can bo, céng chirc tai BO phan tiép
nhan va tra két qua xa

2. Phé chu tich UBND - QMR

X

4. Trang/ Cong théng tin dién tr xa

X

5. Céan bd, cong chirc. nguoi hoat dong
khong chuyén trach xa




UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
XA DUONG HOA Doc lap - Tu do - Hanh phic

QUY TRINH

Giai quyét tro' cAp mot 1an ddi voi ngudi ¢6 thanh tich tham gia khang chién
da dwoc ting bang khen Chinh phii, bang khen ciia chii tich hoi dong bd
truong, tha truéng co quan ngang bg, thu truong co quan thudc chinh phu,
bing khen ciia chi tich Uy ban nhan dan tinh, thanh phé true thude Trung
wong

1. MUC PiCH

Quy dinh thanh phan ho so, 1& phi (néu c6), trinh tu, cach thirc va thoi gian
giai quyét thu tuc hanh chinh: Giai quyét tro cap mot lan ddi voi ngudi co thanh tich
tham gia khang chién dd duoc ting bang khen Chinh phu, bing khen cta chu tich
hoi dong bo trudng, thi trudng co quan ngang bo, thi trudng co quan thude chinh
phu, béng khen cua chu tich Uy ban nhan dan tinh, thanh phé truc thudc Trung uong
theo tiéu chudn TCVN ISO 9001:2015 ctia UBND xa Duong Hoa, nham dam bao
pht hop véi quy dinh cta phap ludt va yéu cau ctia ca nhan.

1. PHAM VI AP DUNG

Ap dung dbi véi céc ca nhan, t6 chire c6 nhu cau giai quyét thu tyc hanh chinh
trong linh vue Nguoi ¢6 cong voi tham quyen tiép nhan, giai quyét cia UBND x4,
bao goém 1 thu tuc hanh chinh: Giai quyet trg cap mot 1an doi voi ngudi co thanh tich
tham gia khang chién da duge tang bang khen Chinh phu, bang khen cua chu tich
hoi dong b truong, thu truong co quan ngang bg, thu trudng co quan thude chinh
pht, bang khen cta chti tich Uy ban nhan dén tinh, thanh phé truc thudc Trung uong

III. TAI LIEU VIEN DAN

- Thong tu 05/2013/TT-BLDTBXH - Hu'(’)‘ng dan vé thu tuc lap hd so, quan
Iy hd so, thuc hién ché d6 uu dai ngudi co cong v6i cach mang va than nhan
- Quyét dinh 24/2016/Qb-TTg - Vé tro cip mot lan doi voi nguoi ¢o thanh
tich tham gia khang chién duoc ting Bang khen ctia Thu tuéng Chinh phi, Béng
khen cua B trudng, Thu truong co quan ngang b, Thu truong co quan thuge Chinh
phu, Bang khen cua Chu tich Uy ban nhan dan cap tinh
IV. DINH NGHIA/VIET TAT

UBND: Uy ban nhan dén;

QT: Quy trinh;

TTHC: Thu tuc hanh chinh;

ISO: Hé théng quan Iy chét luong theo Tiéu chuan TCVN ISO 9001:2015;



B6 phan TN&TKQ: B6 phan Tiép nhan va Tra két qua.

V.NOI DUNG QUY TRINH

V.1. Thong tin thu tuc hanh chinh:

IT

Noi dung

Piéu kién thuc hién TTHC:

Doi voi nguoi hoat dong cach mang trude ngay 01 thang 01 nam 1945

Ho6 so bao gom:

Thanh phén ho so

Ban chinh

Ban sao

Ban khai ca nhan cua nguoi dugce
ting Bang khen cta Thu tudng
Chinh phu, Bang khen cua cap B9,
Bang khen ctia cap tinh (goi chung
1a ngudi ¢ bang khen); Trudng
hop ngudi ¢ bang khen da tir tran:
Ban khai ca nhan cua dai dién than
nhian kém bién ban uy quyén.
Than nhan ctia ngudi ¢é bang khen
tir tran 1a mot trong nhimg ngudi
sau: Vo hodic chong; bb dé, me dé;
con dé, con nudi ctia ngudi tlr tran

Ban sao mt trong cac gidy to sau:
Bang khen cta Tha tuéng Chinh
phii, Bang khen cia cip B, Bing
khen ctia cfip tinh hoac Quyél dinh
khen thuong

[o'S]

S6 lwong hd so: 01 bd

Thoi gian xtr Iy: 22 ngay lam viéc ké tir khi nhan du ho so hop 1¢é.

S

Noi tiép nhan va tra két qua: Bo phan TN&TKQ xi

o

L¢ phi: Khong

V.2. Dién gidi quy trinh:

Buwée
cong
viée

Noi dung

; - Trach nhiem
cong viée *

Thaoi gian

Biéu mau/
Keét qua

« R so.
Dién giai

f—

To chuce/Cong
dan

Nop ho so

Trong gio
hanh chinh

Theo
V.1.2

muc

- Cong dan chudn bi hd
so theo muc V.1.2;

- Nop ho so tai Bo phan
TN&TKQ xa.




Tiép nhan B phén 4 gioy - BM-HDHS; |- Kiém tra tinh day du va
hi g TN&TKQ - BM-TNHS; |tinh \phﬁ hop cua h(} SO
chuyén hd - BM- - Hé so khf'mg Adéy du
o STDHS. hlf()'ﬂg danllg(_)p hg so day
du theo biéu mau BM-
HDHS.
Véi hd so day du:
- Viét phiéu tiép nhan hod
so va hen tra két qua;
- Vao sb theo ddi hd so.
- Chuyén ho so cho
Cong chtre Vin hoa xa
hoi.
Thim dinh | Cong chtc Van 160 gio - Theo muc |Xem xét hd so: Cong
hé so hoéa xa hoi V.12 chirc Van hoa xa hdi thue
Ban  giam - BM-HDHS; |hién kiém tra ho so:
nghéo XA 0 - Quyét dinh -ANéu h?); so khong hop
chire  tham du thio: 1&, chuyén tra by phan
dink ; ? TN&TKQ tra cho ca
' nhan bo sung cho day du
theo biéu méu BM-
HDHS.
- Néu hd so dé‘ly du, hop
1¢ thi thuc hién bude tiép
theo.
Phé duyét Lanh dao UBND 8 gioy - Quyét dinh | Lanh dao UBND xi phu
xa duogc duyét. | trach kiém tra, xem xét:
- Truomg hop dong ¥:
Lanh dao x3 ky vao
Gidy xac nhan.
- Néu khéng déng y:
Chuyén lai Céng chirc
Vién hoa xa hoi xu ly.
Péng  déu, Van thu 4 giy - Quyét dinh | - Can b6 van thu vao sb,
vao so theo duogce duyét. dong dau;
doi VE:I - Cong chirc Vian héa
chuvén ho vao sb theo
SO
Tra két qua B6 phan Trong giy | - BM- - Sau khi nhén két qua.
cho t6 TN&TKQ hanh chinh | STDHS ngudi nhan ky vao so

theo ddi hd so.




chire/cong
din

V1. BIEU MAU

TT | Mi hiéu Tén Biéu miu
1 | BM-HDHS Phiéu hudéng din hoan thién ho so
2 | BM-PTNHS Phiéu tiép nhan ho so va hen tra két qua
3 | BM-STDHS S6 theo doi ho so
4 | H57.37.50-145/TTHC/BM 01 | B ban uy quyen
VII. LUU TRU
TT| Ténhdso/phulyc(PL) | Mash | Tooigian By phgn
A lvu triov luu triv
: . B6 pha
1 | Sé theo dai hd so BM-STDHS | 20 nim TN(’;T;B
2 | Hd so theo muc V.1.2 20 nam Cang e Yan

hoa xa hoi

Ho S0 du‘gc luu tai Cong chirc VHXH xa, thot gian luu theo quy dinh. Sau khi hét han,
chuyén ho so sang bo phan luu trir ctia co quan.




Miu UQ

CONG HOA XA HOQI CHU NGHIA VIET NAM
Paoe lap - Tuw do - Hanh phic

BIEN BAN UY QUYEN
Hom nay, ngay ... thang ... ndm ..., tai ...
Chung tdi gdm co:

1. Bén ity quyén: Gom cic 6ng (ba) c6 tén sau day:

| CMND/H9 chiéu | M&; A Vi
TT  Hovatén Noi cu tri = e R e
S6 | Ngay cap | Noi cép | NgW0I cOcong |
l o SO RS |
|
| 2 2l

2. Bén duoc ity quyén:

BoVa BT .o omussmmusmens s smsmssn s

Sinh ngay ... thang ... DAM . ..o v imsnss NamNIE: oovsmase: 0 san

{050 801017 e TR Rt IR BRI ool o R 1 WU W M0 WA R SOOI it
CMND/H® chiéu $6: ....oovvveeiieeeiieeei, Ngay cAp: .....oooovvvnnn, Noi cép:

...................

Xic nhin ciia UBND xi Bén iy quyén Bén duogc ity quyén
(phudng)..... (Ky, ghi ré ho tén) (Ky, ghi ro ho va tén)
Ghi chu:

(*) Ghi rd nodi dung try quyén, vi du: iy quyén tho cing liét si, iy quyén nhan trg cap mot
1an ddi vai than nhan cua ngudi hoat dong cach mang trude ngay 01 thang 01 nim
1945...

Truong hop iy quyén nhan tro cp hang thang thi phai ghi rd thoi han ty quyén tir ngay
... thang ... nam ... dén ngay ... thang ... nam ... nhung khong qua thoi han quy dinh tai
Diéu 42 cua Thong tu nay.



