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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
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QUY TRINH
THONG BAO TO CHUC QUYEN GOP TRONG PIA BAN MOT XA CUA
CO SO TIN NGUONG, TO CHUC TON GIAO, TO CHU'C TON GIAO
TRUC THUOC

1. MUC PiCH

Quy dinh thanh phan ho so, 18 phi (neu c0), trinh tu, cach thic va thoi gian
giai quyét thi tuc hanh chinh: Thong bao t6 chirc quyén gop trong dia ban mot xa
clia co s& tin ngudng, to chiic ton gido, td chic ton gido truc thugc theo ticu chuan
TCVNISO 9001:2015 cua UBND xa@ Duong Hoa, nham dam bao phu hop véi quy
dinh cta phap luat va yéu cau cla cé nhan.

I1. PHAM VI AP DUNG

Ap dung dbi voi cac ca nhan, t6 chirc ¢6 nhu cau giai quyét thi tuc hanh
chinh trong linh vuc Tén gido, tin ngudng vdi tham quyén tiep nhén, giai quyét
cua UBND xa, bao gom 1 thu tuc hanh chinh:

- Thong bao t6 chiic quyén gop trong dia ban mot x3 clia co s6 tin ngudng,
t6 chirc ton gido, t6 chire ton gido truc thudc.

1. TAI LIEU VIEN DAN

- Luat tin ngudng, ton gido ngay 18/11/2016 (khoan 5 Diéu 56). C6 hiéu luc
tir ngay 01/01/2018;

- Nghi dinh s 162/2017/ND-CP ngay 30/12/2017 cua Chinh phu (diém a
khoan 3 Piéu 19, Diéu 21). C6 hiéu luc tir ngay 01/01/2018;

- Quyét dinh s6 199/QD-BNV ngay 31/01/2018 cua Bo Noi vu vé viée cong
b6 thi tuc hanh chinh linh vire tin ngudng, ton gido thude pham vi chlic nang quan
ly cua B6 Noi vu.

- Quyét dinh 325/QD-UBND ngay 05/02/2021 cua UBND tinh Cong b
Danh muc thu tuc hanh chinh duoc chuan héa trong linh vuc Noi vu thude tham
quyén giai quyét ctia Uy ban nhan dén cap xA.

IV. DINH NGHIA/VIET TAT

UBND: Uy ban nhén dan;

QT: Quy trinh;

TTHC: Thu tuc hanh chinh;

I1SO: Hé théng quan ly chat luong theo Tiéu chuan TCVN ISO 9001:2015;
Bo phan TN&TKQ: B¢ phan Tiép nhan va Tra két qua.

V. NOI DUNG QUY TRINH



V.1. Thong tin thu tuc hanh chinh:

TT | Noi dung

1. | biéukién thuc hién TTHC:

- Trudce khi t6 chire quyén gop 05 ngay lam viéc, co so tin ngudng, t0 chic ton gido,
to chire ton gido truc thudce ¢o trach nhiém thong bao bang vin ban den Uy ban nhéan
dén cap xa noi to chirc quyén gop.

- Hoat dong quyén gbp clia co so tin ngudng, t6 chire ton gido, t6 chire ton gido truc
thudc phai cé s sach thu, chi bao dam cong khai, minh bach. Tai san dugc quyén
gop phai dugce quan ly, sur dung ding muce dich da théng bao, phuc vu cho hoat dong
tin ngudng, hoat dong ton gido va tlr thién xa hoi.

- Khong dugce loi dung danh nghia co so tin ngudng, to6 chirc ton gido. t6 chirc ton
gido truc thuge dé quyén gdp nham truc loi hodc trai mue dich quyén gop.

2. Hb so bao gdom:
Thanh phén ho so Ban chinh Ban sao
Vin ban théng béo (theo mau) va 5
cac tai liéu kem theo (néu co)

3. S6 luong hd so: 01 bo

4. Thoi gian xtr ly: Ngay sau khi Uy ban nhan dan cép x3 nhan duoc vin ban thong béo
hop Ié.

5. | Noi tiép nhan va tra két qua: Bo phan TN&TKQ x4

6. L¢ phi: Khong.

V.2. Dién giai quy trinh:

Budt | oo dungrcing | Trdich . Biéu miu/ B e
cong an v Thoi gian £ " Dién giai
- viée nhi¢m Két qua
viée
1 Nop ho so T Trong gio | Theo muc | - Céng dan chuan
chue/Cong | hanh chinh | V.1.2 bi hod so theo muc
dan Vali2; ‘
- Nop ho so tai Bo
phan TN&TKQ xa.
2 | Tiép nhan hd Bo phan 2 gioy -BM-HDHS; |- Kiém tra tinh diy
s0'va chuyén TN&TKQ - BM-STDHS. |du va tinh pha hop
hd s cua ho so;
- Ho so khong day
di huéng dan nop
hé so day da theo




biéu miu BM-
HDHS.

Vi hd so day du:

- Vao s6 theo ddi hd
S0.

- Chuyén hd so cho
Cong chuc Vin hoa

- Xa hoi;

Tham dinh hd
so va du thao
két qua thuc
hi¢én

Cong chuce
Van hoa -
Xa hoi

2 gid

- Theo
V.1.2;

- BM-HDHS;

- Van ban xac
nhén thong bao
du thao.

muc

Xem xét hd  so:
Cong chirc Van hoa
- Xa hoi thuc hién
kiém tra hd so:

- Néu hd so khong
hop 18, chuyén tra
bd phan TN&TKQ
tra cho ca nhan bo
sung cho day du
theo biéu mau BM-
HDHS.

- Néu truong hop
hd so hop 1é thi dy
thao van ban xac
nhan thong bdo.

Phé duyét

Lanh dao
UBND xa

2 giov

- Van ban xac
nhan thong bao
du thao duoc
ky.

Lanh dao UBND
xd phu trach kiém
tra, xem Xeét:

- Truomg hop déng
y: Lanh dao xa ky
vao Van ban xac
nhén.

- Néu khéng ddng
y: Chuyén lai Cong
chic Van hoa - Xa
hoi xur ly.

Doéng dau, vao
s0 theo doi va
chuyén ho so

Vian phong

2 gio

- Vian ban xac
nhén thong bao

du thao.

- Can bd Van
phong vao so. dong
dau;

- Cong chtrc Van
héa - Xa hoi vao sb
theo doi.

Tra két qua
cho t6

chire/cong dan

B0 phén
TN&TKQ

Trong gid
hanh chinh

- BM-STDHS

- Sau khi nhan két
qud, ngudi nhén
ky vao




s0 theo do1 ho so.

VI. BIEU MAU
TT | Mi hiéu Tén Biéu miu
1 | BM-HDHS Phiéu huéng dan hoan thién hd so
2 | BM-STDHS S6 theo doi ho so
3 1(395/;?’17{2]—31\/[ 01 Théng bao vé viée td chirc quyén gop
VIL LUU TRU
TT| Tén hdso/ phuluc (PL) | Ma s Tl':lou' tgr'z" ]?Eup:’réﬁ'_‘
: : Bo pha
1 | S4 theo d&i hb so BM-STDHS | 20 nam TNQ;TI%
2 | Ho so theo muc V.1.2 20 nam T

héa - X@ hoi

Ho6 so dwoe heu tai bo phdn Van héa — Xa hoi, thoi gian lwu theo quy dinh. Sau khi hét

han, chuyén hé so sang bé phan luu trit cua co quan.
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NGUOT PAI DIEN ©
(Chit ky, dau)

() Pia danh noi ¢6 co sé tin ngudng, t6 chire ton gido hodc 6 chire ton gido truc thudc.

@) Uy ban nhén dan cép tinh 601 vOi treong hop 16 chirc quyén gop vugt ra ngoai dia ban
mdt huyén; Uy ban nhan dén cap huyén doi véi truong hop t6 chirc quyén gép ngoai dia
ban mot xa nhung trong dia ban mot huyén, quén. thi xa, thanh phé thude tinh, thanh pho
thudc thanh phd truc thude trung wong; Uy ban nhan dan cép x3 d6i véi truong hop 6
chire quyén gop trong dia ban mot xa.

) Co sé tin ngudng, td chue t6n gido hodc to chire ton gido truc thude. Doi voi to chic
ton gido, td chire ton gido truc thudc, nguoi dai dién phai ky tén va dong dau.



