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QUY TRINH

DPANG KY THAY DOI NGUOI DAI DIEN CUA NHOM
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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

XA DUONG HOA Poc lap - Tw do - Hanh phiic
QUY TRINH
PANG KY THAY POI NGUOI PAI DIEN CUA NHOM SINH HOAT TON
GIAO TAP TRUNG
I. MUC PiCH

Quy dinh thanh phan ho so, 1é phi (neu cd), trinh tu, cach thirc va thoi gian
giai quyét thu tuc hanh chinh: Pang ky thay do6i nguoi dai dién ctia nhom sinh hoat
ton gido tap trung theo tiéu chuan TCVN ISO 9001:2015 ctia UBND xi Duong
Hoa, nhim dam bao pht hop véi quy dinh ctia phép ludt va yéu ciu clia ¢ nhan.

I1. PHAM VI AP DUNG

Ap dung déi v6i cac ca nhan, to chirc c6 nhu cau gial quyét thu tuc hanh
chinh trong linh vue Tén gido, tin ngudng voi tham quyén tiép nhén, giai quyét cua
UBND x4i, bao gém 1 thu tuc hanh chinh:

- Ding ky thay d6i nguoi dai dién ciia nhém sinh hoat ton gido tap trung.
1. TAI LIEU VIEN DAN

- Luat tin ngudng, ton gido ngay 18/11/2016. Co hiéu luc tir ngay 01/01/2018;

- Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 cia Chinh pha (Piéu 3,
Diéu 21). Co hiéu luc tir ngay 01/01/2018;

- Quyét dinh s6 199/QD-BNV ngay 31/01/2018 ciia Bo Noi vu vé viée cong
bo thu tuc hanh chinh linh vuc tin ngudng, tén gido thudc pham vi chirc nang quan
ly cta Bo Noi vu.

- Quyét dinh 325/QD-UBND ngay 05/02/2021 ctia UBND tinh Cong b Danh
muc thu tuc hanh chinh dugce chuan héa trong linh vuc Noi vu thude tham quyén
giai quyét ciia Uy ban nhan déan cap x4.

IV. PINH NGHIA/VIET TAT

UBND: Uy ban nhan dén;

QT: Quy trinh;

TTHC: Thu tuc hanh chinh;

ISO: Hé thong quan 1y chét lugng theo Tiéu chudn TCVN ISO 9001:2015;
B0 phan TN&TKQ: Bo phan Tiép nhan va Tra két qua.



V. NOI DUNG QUY TRINH

V.1. Thong tin thi tuc hanh chinh:

TT | Noi dung

1. | Piéu kién thuc hién TTHC: Khong

2. H6 so bao gdm:
Khoéng quy dinh

3. S6 lwong hd so: 01 bd

Thanh phan h so Ban chinh Ban sao
Vin ban dang ky (theo mau). X

4, Thoi gian xtr 1y: 15 ngay ké tir ngay Uy ban nhén dén cdp xa noi ¢ dia diém sinh
hoat ton gido tap trung nhan dugc van ban dang ky hop Ié.

5 Noi tiép nhan va tra két qua: B6 phan TN& TKQ x3

8. L¢ phi: Khong.

V.2. Dién giai quy trinh:

Buwde

cong Nyl d“fi‘éf comg I;f‘:n'; Thiigian |t '(‘l‘;‘;/ Difn: pifi
viée 3 :

1 Nop hé so Td Trong gid | Theo muc | - Cong dén chuan bi

chuc/Cong | hanh chinh | V.1.2 hd so theo muc
dan V.1.2:
- Nop ho so tai Bd
phan TN&TKQ xa.

2 | Tiép nhén hd B6 phan 4 gid | -BM-HDHS; |- Kiém tra tinh day
s0' va chuyén TN&TKQ - BM-TNHS; |du va tinh phu hop
hd so - BM- cua 1‘16 S0 ‘

STDHS. - HO6 so khong day

di hudng dan ndp hod
so day du theo biéu
mau BM-HDHS.

Véi ho so day du:

- Viét phiéu tiép
nhéan hd so va hen tra
két qua;




- Vao s6 theo doi hd
S0.

- Chuyén ho so cho
Cong chtre Vin hoa

- Xa hoi;

Tham dinh hé | Cong chic 108 gio |- Theo muc |Xem xét ho so: Cong
so va du thdo | Vanhoa - V.12 chirc Van hoa - Xa
két qua thwe| Xahoi - BM-HDHS; |hdi thuc hién kiém
hién . Vin ban |f@h0OsO:
chidp thudn | Nelf ho s? k_hoon%
hoe ki hc_rP 1§, chuyén tra b?
: © ! phan TN&TKQ tra
chap thudn du | o0 4 nhan bo sung
thao. cho day du theo biéu
mau BM-HDHS.
- Néu truong hop hd
so hop 1€ thi du thao
van ban chép thuén
hogc khong chép
thuan.
Phé duyét Lanh dao 4 gio - Van ban | Lanh dao UBND xa
UBND xa chap  thuan | phu tréach kiém tra,
hoic  khong | xem xét: \
chép thuan du | - Truong hop dong
thao dugc ky. | ¥: Lanh dao xa ky
vao Van ban du
thao.
- Néu khéng dong v:
Chuyén lai Cong
chic Van hoda - Xa
hoi xur 1y.
Pong dau, vao | Vin phong 4 gio - Van ban |- Can b Van phong
s6 theo dai va chiap  thuédn | vao sb, dong diu;
chuyén ho so hodc khong | - Coéng chuc Vin
chap thuén; hoa - Xa hoi vao so
theo ddi dang ky
hoat dong tin
ngudng, ton gido.
Tria két qua Bophan | Trong gid |- BM-STDHS |_ Say khi nhan két
cho té TN&TKQ | hanh chinh '

qua, nguoi nhan ky




chire/cong dan Vao

s0 theo doi ho so.

VI. BIEU MAU

TT | Ma hiéu Tén Biéu miu
1 | BM-HDHS Phiéu huéng dan hoan thién ho so
2 | BM-PTNHS Phiéu tiép nhan hd so va hen tra két qua
3 | BM-STDHS S6 theo ddi ho so
4 H57.37.50- Ping ky thay doi nguoi dai dién cua nhém sinh hoat ton
06/TTHC/BM 01 gido tap trung
VIL. LUU TRU
TT | Teénhdsofphylyc(PLl) | Mass | ‘ooigmn | Bepuyn
Py luu triv luu triv
: : Bo pha
I | S6 theo dbi hd so BM-STDHS | 20 nim TN(";TI?‘{“Q
: dne chuc Va
2 | Ho so theo muc V.1.2 20 nam Co1?g € 1u~(: fm
hoa - Xa hoi

Ho so dwoc luu tai bg phdan Van héa — Xa héi, thoi gian luu theo quy dinh. Sau khi hét
han, chuyén hoé so sang bé phan lwu triv cua co quan.




1. H57.37.50-06/TTHC/BM 01

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

..... ..., ngay...thdng....ndm.....
PANG KY
Thay d6i nguoi dai dién ciia nhém sinh hoat tén giao tap trung
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Thudce ton gido (hodc td chire ton gido; 16 chire duge cﬁp ching nhan dang ky hoat dong
ton gido):

Dang ky thay doi ngudi dai dién cia nhom sinh hoat ton gido tap trung voi cac noi
dung sau:

Nguoi dai dién ct cua nhoém:

Ho 1722 T = | D Nam
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S6 CMND/SH ho chiéu/SéH LS L1 |1 M1 L 1T —

DN ) el T L O VN oo s S A S S B S P T G B e BBt

Ho A2 B (S s L Nam

Tén goi trong ton gido (neu L
S6 CMND/SH ho chiéu/Sb dinh danh ca NhAN:.........ooooiiiiiieeeeeeeeee et esseaeeee e e
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Van ban kem theo gom So yéu ly lich cua nguoi dai dién mai; van ban chép thuén cua to
chire ton gido hodc to chiic duge cap chiing nhan dang ky hoat dong ton giao vé viéc thay
doi nguoi dai dién dbi vai nhom sinh hoat t6n gido tap trung do t6 chire ding ky; bién
ban cudc hop béu, ctr nguoi dai dién madi (néu co).



NGUOI PAI DIEN @
(Ky, ghi r6 ho tén)

() Pia danh noi cé dia diém sinh hoat ton gido tap trung.
@ Uy ban nhéan dén cép x3 noi c6 dia diém sinh hoat ton gido tap trung.

() Nguoi dai dién méi ctia nhom sinh hoat ton gi4o tap trung.



