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) , QUY TRINH
PANG KY SINH HOAT TON GIAO TAP TRUNG

I. MUC PiCH

Quy dinh thanh phan hd so, 18 phi (néu o), trinh tu, cach thuc va thoi gian
giai quyét thu tuc hanh chinh: Dang ky sinh hoat ton gido tip trung theo tiéu chuan
TCVN ISO 9001:2015 ctia UBND x3 Duong Hoa, nham dam bao phi hop véi quy
dinh ctia phap luat va yéu cau cua ca nhan.

1. PHAM VI AP DUNG

Ap dung dbi v6i cac ¢4 nhén, td chic ¢6 nhu cau giai quyét thu tuc ‘hanh
chinh trong linh vuc Ton gido, tin ngudng vai tham quyén tiép nhén, giai quyét cua
UBND x4, bao gom 1 thu tuc hanh chinh:

- Dang ky sinh hoat ton gido tap trung.
IIT. TAT LIEU VIEN DAN

- Luat tin ngudng, ton gido ngay 18/11/2016 (Diéu 16, Diéu 17). C6 hiéu luc
tur ngay 01/01/2018;

- Nghi dinh s6 162/2017/NB-CP ngay 30/12/2017 cua Chinh phu (Diéu 21).
Co hiéu luc tr ngay 01/01/2018;

- Quyét dinh s6 199/QD-BNV ngay 31/01/2018 cua B Noi vu vé viée cong
bé tht tuc hanh chinh linh vuc tin ngudng, ton gido thude pham vi chtre ning quéan
ly cua Bo Noi vu;

- Quyét dinh 325/QD-UBND ngay 05/02/2021 ciia UBND tinh Cong bb Danh
muc thu tuc hanh chinh duge chuan héa trong linh vue Noi vu thudc tham quyén
giai quyét ctia Uy ban nhén déan cap xa.

IV. PINH NGHIA/VIET TAT

UBND: Uy ban nhan dan;

QT: Quy trinh;

TTHC: Thu tuc hanh chinh;

ISO: Hé théng quan ly chét luong theo Tiéu chuan TCVN ISO 9001:2015;
Bo phan TN&TKQ: B6 phan Tiép nhéan va Tra két qua.

V.NOI DUNG QUY TRINH

V.1. Thong tin tha tuc hanh chinh:

TT | Noi dung




Diéu kién thuc hién TTHC:

* To chuc ton gido dang ky sinh hoat ton gido tap trung cho tin dd tai nhimg noi
chua du diéu kién thanh lap to chuc ton giao truc thudc; t6 chirc duoc cép chung
nhan dang ky hoat dong ton gido dang ky sinh hoat ton giao tap trung cho nhiing
ngudi thudce t6 chire khi dap tmg du cac diéu kién sau day:

1) Cé dia diém hop phép dé sinh hoat ton gido;

2) Nhom sinh hoat ton gido tap trung cé nguoi dai dién la cong dan Viét Nam thuong
tri tai Viét Nam, c6 nang luc hanh vi dan sy day du; khong trong thoi gian bi ap
dung bién phap xu ly hanh chinh trong linh vuc tin ngudng. ton gido; khong co an
tich hodc khong phai la ngudi dang bi bude t6i theo quy dinh cua phap luét ve to
tung hinh su;

3) Noi dung sinh hoat ton gido khong thude truong hop quy dinh tai Didu 5 cta Ludt
tin ngudng, ton gido.

* Nhimg nguoi theo t6n gido khong thude truong hop quy dinh tai khoan 1 Diéu 16
cua Ludt tin ngudng, ton gido dugce dang ky sinh hoat ton gido tap trung khi dap ung
du cdc diéu kién néu trén va cac dicu kién sau day:

1) Co gido ly, gido luit;

2) Tén cta nhém sinh hoat ton gido tdp trung khéng trung véi tén to chire ton gido
hodc 16 chire da dugce cap ching nhan dang ky hoat dong ton gido, tén t6 chirc chinh
tri, t0 chtic chinh tri - xa hoi hoéc tén danh nhan, anh hung déan toc.

Ho so bao gom:

Thanh phan hé so Ban chinh Ban sao
Sl A, A , % X
Van ban dang ky (theo mau)
Gidy 10 chimg minh ¢6 dia diém hop phap X
dé 1am noi sinh hoat tén gido
So yéu ly lich ctia ngudi dai dién nhom X
sinh hoat ton gido tap trung
Bén 16m tat gido ly, gido ludt dbi vai viée
ding ky quy dinh tai khoan 2 Diéu 16 cta X
Luat tin ngudng, ton gido.

Sb luong hd so: 01 b

Thoi gian xu ly: 20 ngay ké tu ngay Uy ban nhan dan cap xa noi ¢o dia diém ho
i 2 , i op
phap dé sinh hoat t6n gido tap trung nhan du ho so dang ky hop Ié.

Noi tiép nhan va tra két qua: Bo phan TN&TKQ xa

L¢ phi: Khong.

V.2. Dién giai quy trinh:




Buode

. Néi dung Trach . Bi¢u méu/
cong 2 " - Thoi gian £ 3 Dién giai
vilic cong viée nhi¢m Két qua
1 Nop ho so To Trong gid | Theo muc V.1.2 | - Céng dan chuan bi hd so
chuc/Cong | hanh chinh theo muc V.1.2;
dan - Nop ho so tai Bo phan
TN&TKQ xa.

2 | Tiép nhan hd | BO phan 4 givy - BM-HDHS; - Kiém tra tinh df‘?}y du va
so'va chuyén | TN&TKQ - BM-TNHS; tinh phl‘J hop cta ho 507
i g -BM-STDHS. |- HO so khong day du

hudng dan ndp ho so day
du theo biéu maiu BM-
HDHS.

Véi hd so day du:

- Viét phiéu tiép nhan hd so
va hen tra két qua;

- Vao s6 theo ddi ho so.

- Chuyén hd so cho Cong
chirc Van hoa - Xa hoi;

3 Thim  dinh | Cong chuc 144 gio - Theo muc |Xem xét hd so: Cong chie
hé so va dw | Vinhoa- Lo ) Vin hoa - Xi hoi thuc hién
thao két qua X3 hoi - BM-HDHS; kién} tra ‘h(;) SO
thue hién - NFdn T chép - Nél.} ho so khong hop 1€,

thudn hofic chuyén tra bd phéin
N ;| TN&TKQ tra cho cd nhan
Klifing Gliap bo sung cho day du theo

thuan dy thao. | biéu miu BM-HDHS.
- Néu truong hop hd so
hop 1€ thi du thao van ban
chap thuin hodc khéng

chép thuan.

Phé duyét Léanh dao 8 gio - Vin ban chap | Lanh dao UBND xi phu

- UBND xa thuén hodc | trach kiém tra, xem xét:

khong chép | - Trudng hop dong y:
thuan duoge ky. Lanh dao xa ky vao Vin
ban du thao.
- Néu khong dong y:
Chuyén lai Cong chiic Vin
héa - Xa hoi xu ly.

5 Pong  diu, | Vin phong 4 gio - Vin ban chap | - Can bd Van phong vio
vio so theo thuan hodc | s6. dong déu;
doi _va khong chép | - Céng chirc Van hoa - Xa
chuyén hé so thuan. hoi vao sb theo dai dang




ky hoat dong tin ngudng,

ton giao.

6 Tra két qua B0 phan Trong gic | - BM-STDHS - Sau khi nhan két qua,
cho té TN&TKQ | hanh chinh ngudi nhan kl}:. Vi '
chiccicong s6 theo ddi hd so.
din

VI. BIEU MAU
TT | Ma hiéu Tén Biéu mau
1 | BM-HDHS Phiéu huéng dan hoan thién ho so
2 | BM-PTNHS Phicu tiép nhan ho so va hen tra két qua
3 | BM-STDHS S6 theo d&i hd so
H57.37.50-
4 bang ky sinh hoat ton gido tap tr
04/TTHC/BM 01 ang ky sinh hoat ton gido tap trung
VIL. LUU TRU
TT| Ténhdso/phuluc(PL) | Magh | Loagian 34 phign
= Iuu triv Iuu triv
: i _ B{ pha
1 | SO theo doi ho so BM-STDHS 20 nam TNQ;TI?EQ
2 | HO so theo muc V.1.2 20 nam C01’1g chu;c \lean
hoa - Xa hoi

Ho so dwoce liru tai bo phdn Vian hoa — Xa hoi, thoi gian luu theo quy dinh. Sau khi
hét han, chuyén ho so sang bo phdn luu triv cua co quan.




1. H57.37.50-04/TTHC/BM 01

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc ldp - Tw do - Hanh phic

..... ..., ngay..thang....nam.....
PANG KY
Sinh hoat tén gido tap trung
Kinhgui: .....ooooon . @ e,

Tén to chire ton gido; t6 chite duge cdp chimg nhan dang ky hoat dong t6n gido hodc nguoi dai
dién nhom sinh hoat tén gido tap trung (chir in

Vian ban kém theo gom: Gidy to chimg minh ¢6 dja diém hop phap dé lam noi sinh hoat ton giéo;
so yéu 1y lich ctia nguoi dai dién nhém sinh hoat t6n gido tap trung; ban tom tét gido 1y, gido
luat, d6i voi viée dang ky cta nhém sinh hoat t6n gigo tap trung theo quy dinh tai khoan 2 Diéu
16 cua Luat tin ngudng, to6n gido.

NGUOI DAI DIEN ©
(Chir ky, dau, ghi ro ho tén)

() Pia danh noi ¢ tru s& cua to chic ton gido; 10 chirc dugc cap ching nhan dang ky hoat dong
ton gido hoac noi du kién co dia diém hop phép dé sinh hoat t6n gido tap trung doi véi nhom
sinh hoat ton gido tap trung theo quy dinh tai khodan 2 Dic¢u 16 ctua Ludt tin ngudng, tén gido.

@ Uy ban nhén dan cép xa noi c6 dia diém hop phap dé sinh hoat ton gido.

3)T4 chirc ton gido hodc td chic duge cap chimg nhéan ding ky hoat dong tén gido.



) Ghi rd dia chi noi sinh hoat t6n gido tap trung.

) Nguoi dai dién ciia to chire ton gido, td chire duge cip chimg nhan ding ky hoat dong ton gido
hodc nguoi dai dién ctia nhém sinh hoat ton gido tap trung d6i véi nhém sinh hoat ton gido tap
trung theo quy dinh tai khoan 2 Piéu 16 ctia Lut tin ngudng, ton gido. Déi véi nguoi dai dién
cua t6 chire ton gido phai ky tén va dong diu cua to chirc.



