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VII. LINH VUC KINH TE TAP THE - HQP TAC XA

1. Thanh lap t6 hop tac

- Trinh ty thue hién:

+ Budc 1: Ca nhin c6 nhu cau ndp hd so tai UBND cap xA.

+ Budc 2: Can b tiép nhan hd so kiém tra tinh phap Iy va noi dung hd so.
+ Budc 3: Cha tich UBND cip xa chimg thuc vao hop dong hop tac.

+ Budc 4: Nhan két qua tai UBND cap xa.

- Cach thire thwe hién: Tryc tiép tai UBND cép xA4.

- Thanh phén, s6 lwong ho so:

a) Thanh phan hd so bao gom:

+ Hop dong hop tac cla cac thanh vién (02 ban — theo mau).

+ Gidy dé nghi chimg thuc hop dong hop tac (theo mau THT1).

b) Sd lugng h so: 02 bo.

- Thoi han gidi quyét: 05 ngay lam viéc, ké tir ngdy nhan di ho so hop 1é.
- P6i twong thue hién TTHC: C4 nhan.

- Co quan thuce hién TTHC:

a) Co quan c6 thim quyén quyét dinh: UBND cap xa.

b) Co quan tryc tiép thyc hién TTHC: UBND cap xa

- Két qua thye hién TTHC: Hop ddéng hop tac c6 chung thuc cia UBND X3,
phuong, thi tran vé viéc thanh 1ap t6 hop tac.

- Phi, 1€ phi: Khong.

- Tén méu don, méu to khai:

+ Hop dong hop tac giita cac thanh vién.

+ Gidy dé nghi chimg thyc/ching thuc lai.

- Yéu cau, diéu Kkién thye hién TTHC: Khong.

- Can cir phap ly cia TTHC:

+ Nghi dinh s6 151/2007/ND-CP ngay 10/10/2007ctia Chinh phu vé t6 chirc va hoat
dong cua to hop tac;

+ Thong tu s6 04/2008/TT-BKH ngay 09/07/2008 vé viéc huéng din mot so quy
dinh tai Nghi dinh s6 151/2007/ND-CP ngay 10/10/2007cua Chinh phu vé t6 chire va hoat
dong cua t6 hop tac.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phac

HQP PONG HQP TAC

(Hudng dan: Hop dong hop tic c6 thé cé tén goi khdc, nhir ndi quy, quy wéc, quy
ché hoat dong, v.v ... nhung néi dung phdi phix hop véi quy dinh tai Khodn 2 Piéu 5 Nghi
dinh 151/ND-CP)

- Can ct B0 luat Dan sy nam 2005;

- Can ctr Nghi dinh s6 151/2007/ND-CP ngay 10 thang 10 nam 2007 cua Chinh
phu vé t6 chure va hoat dong cua td hop tac;

_Chung toi gdm cac td vién co danh sach kém theo cung nhau cam két thuc hién
hop dong hop tac vdi cac ndi dung sau:

Piéu 1. Tén, biéu twong, dia chi giao dich ciia to hop tac

1. TN €A tO NOP tACT .. ovee ettt

2. Biéu tugng (néu co)

(Hudmg dan:

1. Hop dong hop tdc ghi ro tén, biéu tirong cua 16 hop tdc (néu c6) khong trung,
khéng gdy nham lan véi tén, biéu twong ciia té hop tdc khdc trong pham vi cdp xa noi 16
hop tac ching thuc hop dong hop tdc; biéu tiwong ciia té hop tac phdi dwoc dang ky tai co
quan Nha nuoc co tham quyén.

2. Truong hop t6 hop tac co 16 vién cu trii 0 cdc xd khdc nhau thi tén, biéu twong
khong trung, khdng gdy nham lan véi tén, biéu tugng cua t6 hop tac khac trén dia ban cdc
Xd ma to vién to hop tdac do cu tru.)

3. Dia chi giao dich:

8. SONNA (MU CO).veevee e

b. Puong pho/thOn/DAN. ........oee e

C. XA/Phudng/thi trAN. ..ot

d. Huyén/quan/thi xd/thanh phd thudc tinh....................cocooeeiiil

e. Tinh/thanh phé truc thudc Trung WonNg .........cooueeeeeeeeeeeeieeennn,

f. SO dién thoai/fax (MEU CO).....evn e

g. Dia chi thu din tir (08U CO)....ovvneee e

h. Dia chi Website (08U CO).....cvvnneiee e

Piéu 2. Muc dich, nguyén tic té chirc va hoat dong ciia to hop tic

(Hudmg dan:

1. Muc dich:

Cdc t6 vién t6 hop tdc sau khi thdo ludn, thong nhdt quyét dinh thwe hién cdc cong
viéc sau:
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2. Nguyén tdc té chirc va hoat dong cua fox hop tac dp dung cdac quy dinh tai Diéu 2
Nghi dinh 151/2007/ND-CP. To6 hop tdc co thé quy dinh thém cac nguyén tac khdc khong
trai voi quy dinh cua phap ludt).

Diéu 3. Thoi han hep dong hop tac

Hop dong nay c6 hiéu lwc tr ngdy .... thang ...nam....dén hét
ngay.....thang....nam........

(Huong dd~n T6 hop tdc chii ¥ xdc dinh thoi han hop dong hop tdc phit hop véi
muc dich cua to hop tac).

Diéu 4. Tai san cia t6 hop tac

(Hudng dan:

1. Hop dong hop tdc dp dung cdc quy dinh tai Diéu 19 Nghi dinh 151/2007/ND-
CP.

2. Hop dong hop tic quy dinh tai san dong gop cua 16 vién t6 hop tic kém theo
“danh sach dong gop tai san cua 16 vién 1o hop tac” dugc ban hanh kém theo Thong tw
nay — Mau THTG.

3. Hop dong hop tdc quy dinh tai san cing tao ldp, dwoc ting, dwoc cho chung va
tai san khac theo quy dinh cua phap ludt, kém theo “bang tai san chung cua t6 hop tac
dwoc ban hanh kem theo Thong tw nay — Mau THT7”)

Piéu 5. Cong tac tai chinh, ké toan ciia to hop tac

(Hudng dan:

1. Hop dong hop tic dp dung cdc quy dinh tai Diéu 20 Nghi dinh 151/2007/NP-
CP.

2. Hapvdé‘ng hop tac quy dinh hinh thue, noi dung, thoi han bdo cdo tai chinh
trong noi b t6 hop tac)

Pi¢u 6. Phuwong thirc phan phdi hoa loi, loi tirc va xir 1y 15 giira cac to vién

(Hudng dan:

1. Hop dong hop tic dp dung cac quy dinh tai Diéu 21 Nghi dinh 151/2007/NP-
CP.

2. Hop dong hop tdc cé thé quy dinh cu thé 1y 1é da s t6 vién tir trén 50% dén
100%.

3. Hop dong hop tdc quy dinh cu thé phwong thirc xik Iy 16 va riii ro, vi du:

- Giam cdc khoan thu cua 16 vién, t6 chirc ¢é trach nhiém lién déi theo quy dinh
cua phap ludt va Hop dong hop tac nay;

- Sir dung khodn tién boi thuong ciia cdc t6 chire ma té hop tic dia mua bdo hiém;

- Truong hop sw dung cac khoan trén van chwa dii bu 16 thi sé 16 con lai dugc bu
dap bang khoan tich lily chung theo thoa thudn cua da so t6 vién: t6 hop tac co thé quy
dinh ty lé da so twr trén 50% den 100%;

- Khi da sir dung tdrto ca cdac khodn thu trén ma van khéng du trang trai $6 thuc 16
thi 56 16 con lai dwoc chuyén sang nam sau hodc duwoc trich tir phan tai san dong gop cua
t6 vién voi ty l¢é twong ung theo thoa thudn cua to hop tdac).

Pi¢u 7. Picu kién, thii tuc két nap to vién t6 hop tac

(Hudmg dan:

1. Hop dong hop tac dp dung cac quy dinh tai Piéu 7 Nghi dinh 151/2007/NP-CP.
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2. Hop dong hop tdc cé thé quy dinh cu thé ty 1é da sé t6 vién biéu quyét tir trén
50% den 100%.

3. Can cir nganh nghé, linh vuc hoat dong cua 16 hop tdc c}’é {h(jng nhdt cac quy
dinh khdc vé diéu kién tro thanh t6 vién, nhu: tay nghé, siurc khoe, so von gop...)

Diéu 8. Quyén, nghia vu ciia cc té vién

(Hudng dan:

1. Hop dong hop tic dp dung cdic quy dinh tai Diéu 8, 9, 10 Nghi dinh
151/2007/ND-CP.

2. Hop dong hop tdc quy dinh cu thé hinh thirc kiém tra, gidm st cia t6 vién doi
VOi té chure va hoat dong cua to hop tac.

3. Hop dong hop tac quy dinh diéu kién t6 vién ra khéi té hop tdc trong cdc truong
hop sau: T6 vién chuyén noi cu tru khong thugc dia ban hoat dong cua 16 hop tic va
khong thudn loi cho viéc tham gia 16 hop tac; té vién gdp khé khan rui ro tir nguyén nhan
bat kha khang, khong du kha nang thyc hién thoa thudgn theo Hop dong hop tdc nay.

4. Hop dong hop tac c6 thé quy dinh thém cdc diéu kién té vién ra khdi to hop tdc
khong trai voi quy dinh cua phap ludt)

Piéu 9. Quyén, nghia vu ciia to truwéng, ban diéu hanh (néu co)

1. Quyén cua to trudng:

(Hudmg dan:

1. Hop déng hop tic dp dung cdc quy dinh tai Khoin 1 Diéu 18 Nghi dinh
151/2007/ND-CP

2. T6 truéng phdi la t6 vién.

3. Viéc boi dwéng doi voi t6 truomg duwoc théa thudn gitka cdc t6 vién té hop tdc.

4. Hop déng hop tac cé thé quy dinh bé sung quyén cia t6 truéng khéng trdi véi
quy dinh cua phap luat.

2. Trach nhiém cua to trudng:

(Hudng dan:

1. Hop dong hop tic dp dung cdc quy dinh tai Khoan 1 Piéu 17 Nghi dinh
151/2007/ND-CP.

2. Hop dong hop tic dp dung cdc quy dinh tai Khodn 2, 3, 4 Diéu 18 Nghi dinh
151/2007/ND-CP)

3. Trach nhiém ctia ban diéu hanh (néu co):

(Huomg dan:

1. Truong hop cd‘n’ thiét t6 hop tic co thé bat dau ban diéu hanbh. 76 truéng la
trwong ban dieu hanh. So luong, tiéu chudn va cach thicc bau ban diéu hanh do cac t6
vién thoa thudn cu the.

2. Hop dong hop tic dp dung cdc quy dinh tai Khodan 2 Diéu 17 Nghi dinh
151/2007/ND-CP

Pi¢u 10. Picu kién cham durt to hop tic

(Hudmg dan: Hop dong hop tdc dp dung cdc quy dinh tai Khodn 1, 3 Diéu 15 Nghi
dinh 151/2007/ND-CP)

Pi¢u 11. Quy dinh phwong thirc giai quyét tranh chap trong ni bd to hop tac

(Hudmg dan: Hop dong hop tic dp dung cdc quy dinh tai Piéu 14 Nghi dinh
151/2007/ND-CP)
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tdac khong trdi quy dinh phap ludt)

Piéu 12. Cac théa thuin khac (néu co)

(Hudmg dan: Té hop tdc cé thé théa thudn cdc ndi dung khdc ciia Hop dong hop

Diéu 13. Diéu khoin thi hanh
1. Hop ddng hop tac nay di dugc thong qua tai cudc hop td vién T hop tac

\

..... ngay .... thang .... ndm.....
2. Céc t6 vién cua t6 c6 trach nhiém thi hanh Hop dong hop tac nay.

3. Moi su thay d6i hop dong hop tac phai duoc da sb t6 vién thong nhat thong qua.

 (Huong dan: Hop déng hop tdc c6 thé quy dinh cu thé ty 1é da s t6 vién thong
nhat thong qua twr trén 50% den 100%).
Chung t0i, gdm tat ca to vién to hop tac thong nhat va ky tén vao Hop dong hop tac

nay:
Ngay, . .. .| Sobching Chir ky
STT Ho va tén thang, | D@ CMiNOT ok nhan | (hodc didm
- : cu tru A )
nam sinh dan chi)
| | T6 truong
Il | Ban diéu hanh (néu co)
1
2
I | T6 vién
1
2
3
,ngay........ thang....... nam.........

TM. Uy ban nhén dan xa/phuong/thi tran
Chung thyc T6 hop tac

(Ky tén, déng dau)
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Mau THT1

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phuc

GIAY PE NGHI CHUNG THUC/CHUNG THUC LAI

Kinh giri: Uy ban nhan dan xa/phuong/thi trin..............ccoeeeeeeeeenn..

NEAY CAP .../eveif oot NOT CAP: corvvvriseeieeiese sttt en st es sttt ene s naasenes
Noi ddng kY ho Khau thuong tril ........cvceeeeeeeesceseeeeee s seses s esses st enesnenes

La dai dién cua 0 hOP tAC. ...ueeeeeeieeieeen . e dé nghi Uy ban nhan dan xa
(phuong, thi tran) chirg thuc/chung thuc lai Hop dong hop tac dugc gui kém theo.

Kinh d& nghi./.

........... ngay .... thang .... nam .......
To trudng to hop tac
(Ky, ghi ro ho tén)
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2. Thii tuc: Thay d6i té truweéng to hop tac
- Trinh tu thwe hién:

Truong hop thay doi t6 truong, T6 hop tac thong bao dén UBND cép x3 noi t6 hop
tac duoc cip gidy chimg thyuc vé viée thay doi t6 trudng to hop tac.

- Cach thire thure hién: Tryc tiép tai UBND cap XA.

- Thanh phén, s6 lwong ho so:

a) Thanh phan hd so bao gom:

+ Thong bao vé viée thay d6i td trudng td hop tac (theo mau THT2).
b) Sd lugng ho so: 01 bo.

- Thoi han giai quyét: Khong.

- Pdi twong thwe hién TTHC: T6 chirc.

- Co quan thuce hién TTHC:

a) Co quan c6 thim quyén quyét dinh: UBND cap xa.

b) Co quan tryc tiép thyc hién TTHC: UBND cap xa

- Két qua thye hién TTHC: Luu ho so.

- Phi, 1€ phi: Khong.

- Tén miu don, miu t& khai: Thong bao vé viéc thay doi to truong (dinh kém).
- Yéu cau, diéu kién thwe hién TTHC: Khéng.

- Can cu phap ly cia TTHC:

+ Nghi dinh s6 151/2007/ND-CP ngay 10/10/2007cua chinh phu v& to chirc va hoat
dong cua t6 hop tac.

+ Thong tu s6 04/2008/TT-BKH ngay 09/07/2008 vé viéc hudng dan mot sO quy
dinh tai Nghi dinh s 151/2007/NB-CP ngay 10/10/2007 ctia Chinh phu vé t6 chirc va
hoat dong cua t6 hop tac.
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Mau THT2

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap — Tw do — Hanh phuc

THONG BAO
V& viéc thay d6i T6 truong td hop tac

Kinh gui: Uy ban nhan dan xa/phuong/thi trdn.......................

1. Tén t6 hop tac (Viét bang chit in hOa)..........eeoveeveeeeeeeeeeeeeeeeeeeeeeeeeen.

c6 Hop dong hop tac SO woveeeeeeeeeeeeeeeean.. .duoc Uy ban nhan dan ching thuc
... thang .... Nam...........

2. Ho tén ngudi dai dién cho to hop tac (ghi rd ho va tén, viét bang chit in hoa):
............................... Nam/Nir: ........... Sinh ngay:......../ ....... ......

Chting minh nhan dan (hodc HO chiéu) $6: .......o.ovevvveeveeeeeeeeeeeeeeeeeen.

Cép ngay:........ [euei... [euei... NOT CAP:avieeeiieeeiiiee ettt erree e

Noi ding kY ho Khau thuong trils...........o.ooveviveeeeeeeeeeeeeeeeeeeee e

Pién thoai (NéU €O):ueveeeeeeeeeeean. Fax (NEU CO):vvuveeeeeeeeeeeeenans

Email (N€U CO):uvnrnereeeeeeeeeeeeeeeees Website (Néu CO):.vuvveeeeeeeeeenn

Thong bio thay doi To truomg t6 hop tac.........cooovvvevevereereeeened]

ONG/DA...ciieeieeee e Nam/ni: c..oooveveiieieeiee e,

Sinh ngay:...... [oviiiiii. [oviiiinnnn.

Chtrng minh nhan dan (hodc HO chiéu) $8: ......ooovevveeeeeeeeeeeeeeeeeeeeeeae

Cap ngay:........ [euei... [oveiiiiiiinnn, NOT CAP: ettt

Noi ding ky ho Khau thuong trlii........cc.ceereeeeereeeeeerieeeeeeseeesinseeeeeons

Dién thoai (NéU €O):ueeveeeeeeeeeeeen. Fax (€U €O

Email (08U CO):.vnerveeeeeeeeeeen. Website (N€U €O,

Lam TO truong t0 hop tAC:.....v. oo tor ngay...... [eviinan /..

Thay ChO ONG/DA ...ttt
Xin thong bao quy Uy ban./

TM. Té hop tac
(Ky va ghi ro6 ho tén)
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3. Thii tuc: Cham diit t6 hop tac
- Trinh ty thyuc hién:

+ Bué6c 1: Trong thoi han 07 ngay ké tir ngay to hop tac cham dut hoat dong thi to
hop tac phai thong bao dén UBND x4, phuong, thi tran noi t6 hop tac duoc cap gidy
chirng thuc vé viéc cham dut hoat dong.

+ Budc 2: UBND cip x3 nhan hd so va xo4 tén t6 hop tac trong so.

- Cach thire thwe hién: Tryc tiép tai UBND cép x4.

- Thanh phén, s6 lwong ho so:

a) Thanh phan ho so bao gdm:

+ Thong bao vé viéc chdm dut hoat dong cua td hop tac (theo mau THT3).

+ Gidy ching thyc hop dong hop tac da cap.

b) S6 lwong hd so: 01 bo.

- Thoi han giai quyét: Ngay khi nhan duoc thong bao chidm dut cia to hop tac.
- Pdi twong thue hién TTHC: To6 chiic.

- Co quan thue hién TTHC:

a) Co quan c6 thim quyén quyét dinh: UBND cap xa.

b) Co quan tryc tiép thuc hién TTHC: UBND cap xa

- Két qua thue hién TTHC: Xoa tén t6 hop tac trong s6 theo ddi.

- Phi, 1€ phi: Khong.

- Tén méu don, miu to khai: Thong bao vé viéc cham dut hoat dong cua to hop tac
- Yéu cau, diéu Kkién thue hién TTHC: Khong

- Can cwr phap ly caa TTHC:

+ Nghi dinh s6 151/2007/ND-CP ngay 10/10/2007cua chinh phu vé t6 chirc va hoat
dong cua to hop tac.

+ Thong tu s6 04/2008/TT-BKH ngay 09/07/2008 vé viéc huéng din mot s quy
dinh tai Nghi dinh s6 151/2007/ND-CP ngay 10/10/2007cta chinh phu vé t6 chirc va hoat
dong cua t6 hop tac.
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Mau THT3

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap — Tw do — Hanh phuc

THONG BAO

V& viéc cham dut to hop tac
Kinh giri: Uy ban nhan dan xd/phudng/thi trin. ......................

1. Tén t6 hop tac (Viét bang chil iN N0A).........ccoveveeverveeeceeeeseees e,
Hop ddng hop tac sb: ............. do Uy ban nhan dan ...........ccoccoeeevveueveeeeeennnn.
Chting thuc ngay ...... [eviinan e e

2. Ho tén T6 trudng to hop tac (ghi r6 ho va tén, viét bang chit in hoa):

Sinh ngay:........ [oeein.. TS U PP P PO PP PPPRTRPTPPS

Chtng minh nhan dan (hodc HO chiéu) S6: .......o.ovovvivieeeeeeeeeeeeeeeeeeeee e,

Théong bio cham dirt hoat dong ciia to hop tac .................
Ké tir ngay..../....... [, vi cac 1y do sau day:

Xin thong bao quy Uy ban./.

TM. T6 hop tac
To trudng
(Ky va ghi ro6 ho tén)
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4. Thi tuc: Xac nhan Pon dé nghi hd tro To hop tac
- Trinh ty thyuc hién:

+ Budc 1: Pai dién cta to hop tac hodc dai dién cua nhitng nguoi c6 ¥ tudong thanh
1ap t6 hop tac dé nghi ho tro ndp ho so tai UBND cap xa.

+ Budc 2: UBND cip xi xem xét, xac nhan don va tra cho ngudi nop ho so.
- Cach thire thue hién: Tryc tiép tai UBND cap x4.

- H so:

a) Thanh phan hd so bao gom:

- Pon dé nghi hd trg T6 hop tac (theo mau THT4).

b) S6 lwong hd so: 01 bod

- Thoi han giai quyét: Trong ngay lam viéc

- Co quan thuce hién TTHC:

a) Co quan c6 thim quyén quyét dinh: UBND cap xa.
b) Co quan tryc tiép thyc hién TTHC: UBND cap xa
- Pdi twong thue hién TTHC: To6 chirc

- Tén méiu don, miu to khai: Pon dé nghi hd tro

- Phi, 1€ phi: Khong

- Két qua thue hién TTHC: Xac nhén trén don

- Yéu cau, diéu kién thwe hién TTHC: Khong

- Can cwr phap ly cua TTHC:

+ Nghi dinh s6 151/2007/ND-CP ngay 10/10/2007 cua Chinh phii vé to chiic va
hoat dong cua t6 hop tac;

+ Thong tu s 04/2008/TT-BKH ngay 09/7/2008 cua B Ké hoach va Pau tu
huéng dan mét s6 quy dinh tai Nghi dinh s6 151/2007/ND-CP ngay 10/10/2007 cua
Chinh phu vé t6 churc va hoat dong cta t6 hop tac.
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Mau THT4

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap — Tu do — Hanh phic

PON PE NGHI HO TRQ

Kinh giri: UBND huyén/quan/thi xa/thanh phd.......................
TO11A: (e NaAM/NT e
(ghi 13 ho tén bang chir in hoa)
Sinh ngay:........ T [eviiiiinnnnn DAN T0C. .. cttiieiiie ettt
Chtng minh nhan dan (hodc HO chit) S8:......o.vvveeeeeeeeeeeeee e
Céip ngay:........ [ivinn. Jovoiiiiiinnnnn, NOT CAP ittt
Noi dang Ky ho KDAU thUOnE trl:.......oveeeeeeeeeeeee et
CNO G BT 215+ttt ettt ettt e e e e e et et ee e e e et eeeaeee et et ereneee e eeeeeneeeen
Dién thoai (néu cO):...evneenn.... Di 0N (NEU COY:ovoeeeeeee e,
Fax (N€U CO):uveeveeeeeeeeean, EMAil (08U CO):uerveeeeeeeeeee et
La dai dién ctia to hop tac ........ ........ dé nghi dugc hd trot™ nodi dung sau:

Thay mat toan thé t6 vién to hop tac, cam két nhu ciu hd trg trén day 1a hoan toan can thiét cho tb
churc va hoat dong cua to hop tac.
Néu sai su that, t6i xin chiu hoan toan trach nhiém.

Xac nhan cia UBNDxa, ..., ngay.....thang.....nam........
phwong, thi tran Nguwoi lam don

(Ky, ghi ro ho tén)
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