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LONG HOA XA HOI CHU NGHiA VIET NAM 
Dlic 14p — Tty do — Hynh phtic 

Thira Thien Hue, ngay Of thang0 nam 2018 

QUYET DINH 
Ve vqc cong 136 thit tyc hanh chinh duvc chufin hoa trong Huh vtyc hoa giii co' 

Oc pham vi chin Jiang quail 157 cita So' Ttr phi') 

CHU TICH UY BAN NHAN DAN TINH 

Can dr Luat To chic chinh quyen dia phuang ngay 19 thang 6 nam 2015; 

Can cir Nghi dinh so 63/2010/ND-CP ngdy 08 thang 6 nam 2010 dm. Chinh 
phil ye kiem sok thu tvc hanh chinh; 

,Can 	Nghi dinh so"' 92/2017/ND-CP ngay 07 thang 8 nam 2017,  cita Chinh 
phu ve sira doi, bO sung mot so dieu 	cac Nghi dinh lien quan den kiem soat thu 
tuc hanh chinh; 

Can dr Thong to so 02/2017/TT-VPCP ngay 31 thang 10 nam 2017 cita Van 
pheng Chinh phu huong dAn ve nghiep vv kiem sok thit tic hanh chinh; 

Xet de nghi cita Giam dOc Sie Tu phap, 

QUYET DINH: 

Dieu 1. Cong be kern theo Quyet dinh nay thii tic hanh chinh dugc chuan hoa 
trong linh vgc boa giai co s& thuOc pham vi chirc nang quan 11T &la Sie Tu phap tinh 
Thira Thien Hue (co phi lvc dinh kem). 

Dieu 2. SO.  Tu phap có trach nhiem cap nhat thu tic hanh chinh dugc cong bO 
& Quyet dinh nay vao He thOng thong tin thit tvc hanh chinh cua tinh Thira Thien 
Hue theo dung quy dinh; cong bO, cong khai thu tic hanh chinh nay tai try so co 
quan va tren trang Thong tin dien tir cita don vi; huang dan cac ca nhan, t6 chtirc lien 
quan thtrc hien giai quy'et thu tvc hanh chinh thu9c tham quyen tai Phu lvc kern theo 
Quyet dinh nay. 

Van phong Uy ban nhan dan tinh có trach nhiem cap nhat cac thir tic hanh 
chinh dugc cong bo tai Quyet dinh nay \Tao Co s& du lieu quOc gia ve thu tic hanh 
chinh. 

Dieu 3. Quyet dinh nay có hieu luc thi hanh ke tir ngay 1(57. 

Dieu 4. Trong thoi han 10 ngay, Ice dr ngay Quyet dinh nay có hieu fcrc, So.  Tu 
phap phai xay Ong quy trinh giai quyet thu tic hanh chinh trong linh vuc hem giai 
co s& thuec pham vi chirc nang quan 15/ theo tieu chuan ISO 9001:2015 giai So Khoa 
hoc - Cong nghe cho 3'7 kien truck khi ban hanh. 

CO'NIG THONG TIN DICN TO TWO' 
A ' 

BEN 
SO' 	1U5-  , 
Ngay 	

Jr\ 
:14,  - 	- 	1.  Chuyerr 	  



Dieu 5. Chanh Van pheng UBND tinh, Giam d6c Sae Tu phap, Thu truang cac 
co quan chuyen mon thuOc UBND tinh, Chu tich UBND cac huyen, thi xa, thanh 
phO' Hue va cac to chirc, ca nhan có lien quan chiu trach nhiem thi hanh Quyet Binh 
nay./. 

Noi nhljn: 
- NhIr DiL 5; 
- Cpc KSTTHC — Van phong Chinh phit; 
- CT va cac PCT UBND tinh; 
- Cac 	NOi vu, KHCN, TT va TT; 
- Cac PCVP va CV TP; 
- Cong TTDT tinh; 
- Trung tam HCC tinh; 
- Luu: VT, KSNC. 

CHU TICH 
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PHI; LUC 
HINH DUVC CHUAN HOA TRONG LINH 	HOA GIAI 6 
C PHAM VI CHtrC NANG QUAN LY CUA SO TV PHAP 
o Quyet clinh so 2.15.7../QD-UBND ngay01 thang fOnam 2018 

cua Uy ban nhan dan tinh) 

PHAN I. DANH MUC THU TUC HANH CHINH 

A. Thu tic hanh chinh cap huyen 

1 Thu tic tillre hien h6 to khi hoa giai vien gap 
tai nan hoac riri ro anh hueyng den sue khoe, 
tinh mang trong khi thus hien hoat dOng hoa 
giai 

UBND cap huyen 

B. Thii tuc hanh chinh cap xa 

1 ThU tic cong nhan hOa giai vien UBND cap xa 

2 ThU tpc cong nhan to truth-1g to hoa giai UBND ca,p xa 

3 Thu tpc thoi lam boa giaivien UBND cap xa. 

4 Thd tpc thank town NI lao cho hoa giai vien UBND cap xa 

PHAN II. NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH 
DOC CHUAN HOA TRONG LINH VIT.0 HOA GIAI Ca SO THuOc 
PHAM VI altrC NANG QUAN LY CUA SO TU PHAP 

I. THU TUC HANH CHINH CAP HUYEN 
1. Thii tyc thtrc hien ho try khi boa giai vien gap tai nan ho4c rui ro anh 

htrerng den stic khoe, tinh mang trong khi thvc hien hoat Ong hoa giai 

Trinh tty thtrc hien: 
- Trong trueng hop hoa giai vien gap tai nan hoac rui ro anh huung den sue 

khoe, tinh mang trong khi thge hien hoat dang hoa giai 6.  co sa, hoa giai vien hoac 

gia dinh hoa giai vien bi thiet hai ve tinh mang nOp ha so de nghi ho try den Uy ban 

nhan dan cap xa not da ra guy& dinh cong nhan boa giai vien. 
- Trong thui Ilan 03 ngay lam viec, Uy ban nhan dan cap xa not da ra quyet dinh 

cong nhan hoa giai vien xem xet, c6 van ban de nghi Uy ban nhan dan cap huyen 
kern theo ha so de nghi ho trq cho hoa giai vien gap tai nan hoac rui ro anh twang 
den tinh mang, sire khoe trong khi thus hien hoat dOng hoa 

- Trong thoi han 05 ngay lam viec, ke tir ngay nhan du ha so hop le, Chil tich 
Uy ban nhan dan cap huyen xem xet, ra quyet dinh ho tro, truthig hop khong ho try 
thi phai tra 16i bang van ban va neu ra VT do. 
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- Ch'jm nhdt sau 03 ngay lam viec, ke to ngay nh'ki dugc guy& dinh cua Uy ban 
nhan dan Cap huyen, Uy ban nhan dan cap xa thuc hien viec chi tien ho trg. 

Cach thtic thtrc 
- Ho so n'Op tr‘rc fief). 
- NOp qua duang butt dien. 
Thanh phAn 
- Gidy de nghi ho trg cita boa giai vien hoac gia dinh hoa giai vien trong truing 

hop ho5a giai vien bi thiet hai ve tinh mang c6 xac nh4n cita to truing to hoa giai 
hoac Truing ban ding tac Kat trO.n trong truing hgp hoa giai vien bi thiet hai la to 
truing to hoa giai. Gidy de nghi ho trg phai ghi ro h9 ten, dia chi cua ngtrai yeu cau 
ho trg; 1)% do yeu cau ho trg; 

- Bien ban xac nh4n tinh tang cilia hoa giai vien bi tai nan c6 xac nhan cita Uy 
ban nhan dan cap xa not xay.ra-  tai nan hoac co quan cong an not xay ra tai nan (ban 
chinh hoac ban sao c6 chimg thuc trong twang hop giri qua duang btru dien; ban 
pith to va ban chinh de d6i chieu trong truing hop nOp trvc tiep); 

- Gidy ra vien, hoa don thanh toan chi phi kham benh, chaa benh (ban chinh 
hoac ban sao c6 chUng thi,rc trong truing hop giri qua duang buu dien; ban pito to va 
ban chinh de d6i chieu trong truing hgp nOp trix tiep); 

- Van ban, gidy to hgp le ve thu nh'413 thuc to theo tien luong, tien cong hang 
thang cua nguai bi tai nan c6 xac nhan cita to chuc ho4c ca nhan sir dung lao ding 
de co quan nha nuac c6 tham quyen xac dinh thu nh4p thuc to bi mat hoac giam sut 
(ban chinh hoac ban sao c6 chimg thtrc trong truing hop giri qua duang btru dien; 
ban pito to va ban chinh de dOi chieu trong truing hgp nOp trkrc 	bao 	Hop 
ding lao ding, quyet dinh nang luong cua to chirc hoac ca nhan sir dung lao ding 
hoac ban ke c6 thu nh'Op thuc to cua boa giai vien bi tai nan va cac gidy to chi:mg 
minh thu nhOp thgc to hgp phap khac (nett co); 

- Gidy chirng to (trong truing hgp hea giai vien bi thiet hai ve tinh mang; ban 
chinh hoac ban sao c6 chimg thuc trong truing hop giri qua duang btru dien; ban 
pho to va ban chinh de d6i chieu trong truing hop nOp truc tiep). 

So luvng hO 	01130 ho so. 
Thai han giai quyet ho so': 
- Thai han UBND cap xa xem xet, de nghi UBND cap huyen giai guy& ho so: 

03 ngdy lam viec, ke to ngdy nhan du h'6 so hop le; 
- Thai han Chit tich UBND Cap huyen xem xet, guy& dinh ho trg: 05 ngdy lam 

viec, ke tir ngay nhan du ho so hgp le; 
- Thai han UBND cap xa chi tien ho trg: 03 ngay lam viec, ke tir ngay nh'On 

dugc Quyet dinh cua UBND cap huyen. 
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Co' quan c6 thatn quyen guy& dinh: Chu tich Uy ban nhan dan cap huyen. 
Co.  quan hoac ngtroi c6 thim quyen duvc uy quyen hoac phan cap thtrc 

hien (nett c6): Khong. 
quan trtrc tiep thtrc hien thii turc hanh chinh: fly ban nhan dan cap 

huyen, Uy ban nhan dan cap xa. 
DOi tuvng thtrc hien thii ttic hanh chinh: Hem giai vien hoac gia dinh flea giai 

vien trong tnreyng hap boa giai vien bi thiet hai ve tinh mang trong khi thgc hien hoat 
dOng hem giai. 

Ten matt don, inau tey khai: Khong quy dinh. 
Le phi: Khong. 
Ket qua thtrc hien thii ttic hanh chinh: Quyet dinh ho trg/ Van ban tra lei 

trong truerng hap khong he; try. 
Yeu cAu, dieu kien thtrc hien thil tyc hanh chinh (neu c6): Elea giai vien gap 

tai nan hoac rui ro anh huerng den sirc khoe, tinh mang trong khi thgc hien boat Ong 
hoa giai o ca sa 

Can co. phi') 157 cita thii tty hanh chinh: 
- Lust hem giai u ca s& nam 2013; 
- Nghi dinh so 15/2014/ND-CP ngay 27/02/2014 cUa Chinh phit quy dinh chi 

tiet mot so dieu va bien phap thi hanh Lust hOa giai a ca 
II. THU TUC HANH CHINH CAP XA 
I. Thii tyc cong nh4n him giai vien 
Trinh tir thtrc hien: 
- Truang hop ket qua bau hoa giai vien dap irng yeu cau quy dinh tai Diem a, 

Diem b Khoan 3 Dieu 8 cita LI* boa giai o ca kr' , Truang ban cong tac Mat trian lap 
danh sach ngueyi dugc de nghi cong nhan là hem giai vien kern theo Nen ban kiem 
phieu hoac bien ban ve ket qua bieu quyet bau hem giai vien giri Chu tich Uy ban 
nhan dan cap xa. Trong then han 05 ngay lam viec, ke tir ngdy nhan dugc danh sach 
ngueri dugc de nghi cong nhan hem giai vien, Chit tich Uy ban nhan dan cap xa xem 
xet, quyet dinh; 

- Truiyng h9p s'6 ngueyi dugc de nghi cong nhan la hem giai vien lay theo ket 
qua be) phieu tix cao xue;ng th'ap nhieu han se luyng boa giai vien dugc Chu tich Uy 
ban nhan dan cap xa quyet dinh thi Truang ban cong tac Mat trSn lap danh sach 
nhttng nguai dugc de nghi cong nhan, trong do bao gom nhfing nguai có so phieu 
bang nhau giai Chu tich fly ban nhan dan cap xa xem xet, quyet dinh. 

Cach thtrc thtrc hien: Khong quy dinh 
Thanh phOn hO so: 



- Danh sach nguoi dugc de nghi ding nhan la boa giai vien (Mau s6 06 tai Phu 
lvc ban hanh kern theo Nghi quyet lien tich s6 01/2014/NQLT-CP-
UB TUMTTQVN). 

- Bien ban kie'rn phiL hoac bien ban 14 ke't qua bieu quy& ban hoa giai vien 
(Mau s6 01 tai Phu lvc ban hanh kern theo Nghi quy6t lien tich s6 01/2014/NQLT-
CP-UBTUMTTQVN trong truong hop bau hoa giai vien bang hinh thirc bieu quye't 
cong khai; Mau s6 02 tai Phu lvc ban hanh kern theo Nghi quy& lien tich s6 
01/2014/NQLT-CP-UBT1JMTTQVN trong truong hop bau boa giai vien Wang hinh 
thirc b6 phieu kin; Mau s6 03 tai Phu lvc ban hanh kern theo Nghi quyet lien tich s6 
01/2014/NQLT-CP-UBTUMTTQVN trong truong hop bau hoa giai vien bang hinh 
thirc phat phi6u bau d6'n h6 gia dinh). 

SO luting ho so': 01 b6 h6 so. 
Thoi han giii quyet hO 	Trong tired han 05 ngay lam viec, ke tir ngay nhan 

du h6 so theo quy dinh. 
Co quan c6 tham quyen quyet dinh: Uy ban nhan dan cap xa. 

quan hoac ngtriri c6 thAm quyOn dwcfc ay quyen hoac phan cap thirc 
hien (neu c6): Khong. 

Co quan &ye tiep thkrc hien thu tic hanh chinh: Uy ban nhan dan cap xa. 
DOi tuvng thirc hien thu tuc hanh chinh: Truang ban Cong tac Mat tran. 
Ten matt don, matt khai: 
Danh sach de nghi cong nhan hoa giai vien. 
L'e.  phi: Khong. 
Ket qua thirc hien thii tuc hanh chinh: Quy'et dinh cong nhan hoa giai vien. 
Yeu cAu, diet' kien thirc hien thu tuc hanh chinh (nett c6): 
Nguei dugc de nghi cong nhan la flea giai vien phai dat tren 50% dai dien h6 

gia dinh trong thon, to dan pH; d6ng y. 
Can cti 014 13'7 cita thu tuc hanh chinh: 
- Luat hoa giai 6. co see nam 2013; 
- Nghi quyet lien tich s6 01/2014/NQLT42P-UBTUMTTQVN. 
2. Thu tip cong nh4n to truirng to hoa giii 
Trinh tty thu•c 
Trong thei han 05 ngay, ke tit ngdy to chuc cu6c hop bau to truong to hoa 

Truong ban cong tac Mat tan lam van ban de nghi cong nhan to truong to hoa 
giai kem theo bien ban kiem phieu hoac bien ban ve ket qua bieu quyet ve viec bau 
to truong to hoa giai, giri Chit tich Uy ban nhan dan cap xa. 

Trong thoi han 05 ngay lam viec, ke tit ngdy nhan dugc van ban de nghi cong 
nhan to truong to h6a. giai, Chu tich Uy ban nhan dan cap xa xem xet, guy& dinh. 
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Cach thtic thkrc 	KhOng quy dinh. 
Thinh phAn 
- Van ban a nghi ding nhan to truong to hem giai (Mau s6 07 tai Phu luc ban 

hanh kern theo Nghi guy& lien tich se; 01/2014/NQLT-CP-UBTUMTTQVN). 
- Bien ban kiem phieu hoac bien ban ve ket qua bieu quyet ve viec bau to 

truong to hem giai (Mau s6 04 tai Phu luc ban hanh kern theo Nghi quyet lien tich sec) 
01/2014/NQLT-CP-UBTUMTTQVN trong truong hop bau to twang to hem giai 
vien bang hinh thirc bieu guy& cong khai; Mau s6 05 tai Phu luc ban hanh kern theo 
Nghi quyet lien tich s6 01/2014/NQLT-CP-UBTUMTTQVN trong twang hop bau 
to truong to hem giai vien bang hinh thirc bei phieu kin). 

S6 lung hO so': 01 boa' h6 so. 
TWA h#n giii quyet ho so': Trong thoi han 05 ngdy lam viec, ke tir ngay nhan 

du h6 so theo quy dinh. 
Co quan có thim quyen quyet dinh: Uy ban nhan dan cap xa. 
Co.  quan hoac nguiri có thim quyen duvc fly quyen holac phan cap thtrc 

hien (neu co): Khong. 
Co' quan trtrc tiep thkrc hien thu tuc hanh chinh: Uy ban nhan dan cap xa. 
poi tuvng thiyc hi?n thu tuc hanh chinh: Tnremg ban cong tac Mat tran. 
Ten mau don, mau to' khai: Giay de nghi cong nhan to truong to hem giai. 
Le phi: Khong. 
Ket qua thtyc hi?n thn tuc hanh chinh: Quyet dinh cong nhan to truong t6 

boa giai. 
Yeu c'au, dieu kin thtrc hien thu tuc hanh chinh (neu có): 
Nguoi dugc cong nhan la to truong to hem giai phai dat tren 50% s6 hem giai 

vien cua to hem giai dOng y va la ngtroi có s6 phieu bau cao nhdt. 
Can 	phi") 1ST cua thii tuc hanh chinh: 
- Luat hem giai o co so nam 2013; 
- Nghi quyet lien tich s6 01/2014/NQLT-CP-UBTUMTTQVN. 
3. Thu tuc thoi lam hOa giai vien 
Trinh tir thuc 
Trong thoi Ilan 10 ngay, ke tir khi nhan dtxgc de nghi cua to truong T6 hem 

giai ve viec thoi lam hem giai vien, Tnremg ban cong tac Mat tan chit tri, phi hop 
\Teri truong thon, to tnromg dan ph6 xem xet, xac minh, lam van ban de nghi Chit tich 
Uy ban nhan dan cap xa ra quyet dinh thoi lam hem giai vien. 

D6i voi truong hop thoi lam hem giai vien theo quy dinh tai Diem b, Diem c 
Khoan 1 Dieu 11 dm Luat hea giai o co so, neu Truemg ban cong tac Mat tan, 
truong thon, to truong to dan ph6 khong d6ng y v6i de nghi cita to truong to hem giai 
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hoac Tnrong ban cong tac Mat tan va truong them, to truong to dan phe') khOng 
thOng What dugc \Teri nhau ve de nghi cua to truong to hea giai, thi Trueyng ban cong 
tac Mat tran thong bao -yen to truong to hoa giai, neu ra ly do khong dmg y, dOng 
thoi bao cao Chit tich Uy ban nhan dan cap xa xem xet, quyet dinh. 

Truing hop thoi lam Ilea giai vien d6i vai to truong to hoa giai thi TruOng 
ban cong tac Mat tran phi hop voi truong then, to truong to dan pha lam van ban de 
nghi Chia tich Uy ban nhan dan cap xa ra quyet dinh theii lam boa giai vien. 

Trong thoi han 05 ngay lam viec, ke tir ngay nhdn dugc van ban de nghi hoac 
bao cao ve viec thoi lam hOa giai vien, Chu tich Uy ban nhan dan cap xa xem xet, 
quyet dinh. 

Cach flak thtyc hien: Khong quy dinh. 
Thanh phAn ho so.: Van ban de nghi ra quyet dinh thoi lam hoa giai vien 

(Mau so 08 tai Phu hic ban hanh kern theo Nghi quyet lien tich s'8*  01/2014/NQLT-
CP-UBTUMTTQVN)/ Bao cao va viec th8i lam Ma giai vien (Mau so 09 tai Phu 
lvc ban hanh kern theo Nghi quyet lien tich so 01/2014/NQLT-CP-
UBTUMTTQVN) trong truong hgp Truang ban cong tac Mat tran, truOng then, to 
truong to dan ph6 khong deg 3% yeti de nghi cua to truong -CO boa giai hoac Truong 
ban cong tac Mat tan va truong thou, to truong to dan ph6 khong thong nhdt dirgc 
yeti nhau ve de nghi cua to truong to boa giai. 

SO ltryng ho so': 01 b8 h'Ci 
Thin han giai quyet ho 	Trong thoi han 05 ngay lam viec, ke tir ngay 

nhdn dugc van ban de nghi hoac bac) cao ve viec thoi lam hem giai vien. 
Co' quan có tham quyen quyk dinh: Uy ban nhan dan cap xa. 
Co' quan ho4c ngirbi co tham quyen dirge uy quyen ho4c phan cap thtrc 

hien (neu co): Khong. 
Co' quan tryc tip thi c hien thil tyc hanh chinh: Uy ban nhan dan cap xa. 
Bei ttnyng thtrc hien thii tuc hanh chinh: TnreIng ban cong tac Mat tran. 
Ten mau do'n, mi'u to' khai: 
- Gidy de nghi va viec thoi lam hem giai vien hoac Bao cao ve viec thoi lam 

boa giai 
Le phi: Khong. 
Ket qua thtrc hien thii tyc hanh chinh: Quyat dinh thoi lam hoa giai vien. 
Yeu cau, dieu kien thtrc hien thil tux hanh chinh (nL có): 
Viec thoi lam hoa giai vien dugc thgc hien trong cac truong hop sau day: 
- Theo nguyen vgng caa hoa giai vien; 
- 1-loa giai vien khong con dap irng mot trong cac tieu chudn quy dinh tai Dieu 

7 dia. Ludt Ilea giai er ca so.; 
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- Vi pham nguyen Vac to chirc, boat dOng boa giai a co so theo quy dinh tai 
Dieu 4 dm Luat hoa giai a co so hoac khong có dieu kien tiep tvc lam boa giai vien 
do bi xir13"/ vi pham phap luat. 

Can dr pita') 15,  cua thii tyc hanh chinh: 
- Lu'at hoa giai a co sa nam 2013; 
- Nghi quy& lien tich so 01/2014/NQLT-CP-UBTUMTTQVN. 
4. Thu tic thanh town thit lao cho hoa giii vien 
Trinh hr thirc hien: 
- To truerng to flea giai lap WO so a nghi thanh toan thu lao cho boa giai vien. 
- Trong theii han 05 ngay lam viec, ke to ngay nhan c u hO so hop le, Uy ban 

nhan dan cap xa xem xet, quyet dinh va tra thu lao cho boa giai vien thong qua to 
hoa giai; truemg hop guy& dinh khong thanh toan cho hOa giai vien thi phai tra lei 
bAng van ban va neu rei 15T do. 

Cach fink thtyc hien: Khong quy dinh. 
Thanh ph'in ho so': 
Gidy de nghi thanh toan thit lao cua hoa giai vien có ghi ri5 h9, ten, dia chi cua 

boa giai vien; ten, dia chi to boa giai; so tien cle nghi thanh toan; not dung thanh toan 
(co danh sach cac vu, viec trong twang hop de nghi thanh toan thu lao cho nhieu 
viec); chit 14/ cua hoa giai vien; chit 14/ xac nhan cua to trugng to boa giai. 

Xudt trinh So theo clOi hoat Ong hOa giai a co ser de dOi chieu khi can thiet. 
So luvng ho so.: 01 be he so. 
Thivi han giai quyet ho so': Trong thin han 05 ngay lam viec, ke tir ngay nhan 

du hO so theo quy dinh. 
TO Ilea giai thirc hien tra thu lao cho hoa giai vien theo guy& dinh cua Uy ban 

nhan dan cap xa trong tiled han 03 ngay, ke tir ngay nhan disc thu lao. 
Cu quan co thAm quyen quyet dinh: Uy ban nhan dan cap xa. 

quan ho4c nguiri co thAm quyen duvc fly quyen ho4c phan cap thirc 
hien (neu 	KhOng. 

Co. quan trtyc tiep thtrc hien thii tyc hanh chinh: Uy ban nhan dan cap xa. 
Doi tuvng thtyc hien thii tic hanh chinh: To truang to boa giai. 
Ten matt do'n matt khai: Khong quy dinh. 
Le phi: Khong. 
Ket qua thkrc hien thit tic hanh chinh: Quyet dinh thanh toan thu lao cho 

boa giai vien/ hoac van ban tra led trong truemg hop guy& dinh khong thanh toan. 
Yeu cAu, dieu kien thirc hien thii tic hanh chinh (nett có): 
Dieu kien duoc twang thu lao theo vu, viec cua hoa giai vien: 
- Vu, viec &roc tien hanh hoa giai va da ket thiac trong truong hop: 
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+ Cac ben dat dugc thoa thuan; 
+ M9t ben hoc cac ben yeu cdu chdm dirt boa giai; 
+ I-16a giai vien quyet dinh ket thlic hoa giai khi cac ben khong the dat dugc 

them thuan va viec tiep tic hoa giai ding khong the dat dugc ket qua. 
- Floa giai vien khong vi pham nghia vg sau: 
+ Thgc hien hoa giai khi c6 can cir theo quy dinh tai Dieu 16 cit' a Luat h6a 

giai o ca so. 
+ Tuan thu cac nguyen tdc quy dinh tai Dieu 4 cila Luat h6a giai o co. so.. 
+ Tir chei tien hanh h6a giai neu ban than c6 quyen lgi va nghia vu lien quan 

den vu, viec hoa giai ho4c vi ly do khac clan den khong the bao dam khach quan, 
cong bAng trong h6a giai. 

+ Thong bao kip tiled cho to truong to hoa giai de bao cao Chu tich Uy ban 
nhan dan cap xa c6 bien phap phong ngira trong tru6ng hop thay mau thuan, tranh 
chap nghiem trong c6 the an den hanh vi bao lgc gay anh huong den sirc khoe, tinh 
mang cua cac ben hoc gay mat teat tg cong cong. 

+ Thong bao kip tiled cho to truOng to h6a giai de bao cao ca quan c6 tham 
quyen xir ly trong twang hgp phat hien mau thuIn, tranh chdp co dau hieu vi pham 
phap luat ve xir 1y vi pham hanh chinh ho4c phap luat ve hinh sg. 

Can cu phi') 1y ciia thu tuc hanh chinh: 
- Lu4t hoa giai o ca so.  nam 2013; 
- Nghi dinh se 15/2014/ND-CP. 
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MAu so 01 

CONG HOA XA-  HOI CHU NGHIA VItT NAM 
DOc lap - Tir do - 114nh phtic 

Then, to dan phO: 

BIEN BAN 

VE KET QUA BIEU QUYET BAU HOA GIAI VIEN TAI CUOC HQP DAI DIN 
CAC HO GIA DiNH 

Horn nay, vao 	gio 	, ngay 	.thang 	Warn 	 

Tai• 	  

ThonitO dan ph6; 	  chirc cuOc hop dai 
dien cac hO gia dinh bau hoa giai vien bang hinh thirc bieu quyet cong khai. 

TO bau boa giai vien gOm cac thanh vien sau day: 

Ong (Ba)• 	  - TO Truing 

Ong (M.). 	  - Pho to truing 

Ong (BA)• 	 - Thanh vier]. 

Ong (BO)• 	  - Thanh vien 

Ong (Ba)• 	  - Thanh vien 

Ong (Ba)• 	  - Thanh vien 

Ong (Ba)• 	  - Thanh vien 

da tien hanh xac Binh ket qua bieu quyet bau boa giai vien. 

TOng so dai dien ho gia dinh trong thin, to dan ph& 	  

SO luong dai dien ho gia dinh tham du cuOc hop: 	  

Ket qua bieu quyet: 

Stt H9 va ten SO ngiro•i bieu 
quyet ding y 

Ty le % d4i dien hi) gia dinh 
trong then, to dan phO ding 

Xa, phuong, thi trdn: 
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y 

Cugc hop ke't thiac vao 	 Gig 	 ngdy 	 thang 	 nam 	 

Bien ban nay dugc doc cong khai tai cu'gc hop. 

	

CAI DIEN HO GIA DINH 
	

TM. TO BAU BOA GrAl VIEN 
CHUNG KIEN' 
	

TO TRU'ONG 
(Ky va ghi ro Pic. ten) 
	

ghi ro he ten) 

Chit ky caa dai dien hO gia dinh khong có thanh vien trong danh sach ban lam Ilea giai vien 
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Mau se; 02 

Xa, phueng, thi 	 CONG HOA XA HOI CHU NGHIA VItT NAM 
De5c 14p - Tty do - 114nh pink 

Them, to dan ph6: 

BIEN BAN 

KIEM PHIEU BAU HOA GIAI VIEN TAI CUOC HOP DAI DIEN CAC HO GIA 
DINH 

Horn nay, vao    ngdy 	.thang 	nam 	 

Tai• 	  

Thon/tO dan ph& 	 to chirc cu'Oc hop dgi 
dien cac hO gia dinh bau flea giai vien bang hinh thirc bleu quyet cong khai. 

To bau hoa giai vien gom cac thanh vien sau day: 

Ong (Ba)• 	  - TO Trugn2 

Ong (Ba)• 	  - Pho to truong 

Ong (Ba)• 	 - Thanh vien 

Ong (BO. 	 - Thanh vien 

Ong (BA)• 	  - Thanh vien 

Ong (Ba)• 	 - Thanh vien 

Ong (BO)• 	  - Thanh vien 

da tien hanh kiem phieu bau hoa giai vien vOi sir có mat chimg kien cua dai dien hO 
gia dinh khong co thanh vien trong danh sach bau lam Ilea giai vien la Ong 
(ba)• 	 , dia. chi 	  

TOng so dai dien 110 gia dinh trong thon, to dan ph& 	  

SO lugng d4i dien ho gia dinh tham dg cuOc hop: 	  

Ket qua kiem phieu bau hoa gial vien nhu sau: 
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Ty le % dal dien he  gia 
dinh trong them, to clan 

phO dOng  

Stt HQ vA ten SO luvng phieu 
bAu 

- TOng so phieu phat ra: 

- TOng so phieu thu ye: 

- SO phieu hop le: 

- SO phieu khong hop le: 

- Ket qua kiem phieu: 

CuOc hop ket thUc v-do 	 giq 	ngdy 	thang 	 nam 	 

Bien ban nay duqc dgc cong khai tai cuec hop. 

	

DAI DItN HO GIA DINH 
	

TM. TO BAU HOA GIAI VIEN 
CHUNG KIEN2 
	

TO TRUtiNG 
(K) va ghi ro hp ten) 
	

(K.) va ghi ro he ten) 

7 
Chu kji cita dai din ho gia dinh khong c6 thanh vien trong danh sach bau lam hea giai vien 
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MAtt se; 03 

Xa, phuong, thi trAn: 

Them, to dan 

CONG HOA ,CA 110I CHU NGHIA VItT NAM 
Deic lap - Tir do - 1-14nh phtic 

BEEN BAN 

KIEM PHIEU LAY Y KIEN CAC HQ GIA DINH VE VItC BAU HOA GIAI 
VIEN 

Horn nay, \Tao 	.gio 	 ngdy 	.thang 	nam 	 

Tai 	  

T6 bAu hoa giai vien g6m cac thanh vien sau day: 

Ong (BA.). 	  - To TruOng 

	

Ong (Ba)• 	  

	

Ong (BA.). 	 

	

Ong (BA)• 	 

Ong (BA.) 	 

Ong (B a) 	 

Ong (BA.) 	 

- Pho to truong 

- Thanh vien 

 

- Thanh vien 

- Thanh vien 

- Thanh vien 

- Thanh vien 

 

 

 

 

da tien hanh kiem phial lay 3ri kien cac ho gia dinh ve vi& bau hem giai vien vo•i six 
c6 mat chimg kiL dia dai dien ho gia dinh khong c6 thanh vier' trong danh sach bAu 
lam h6a giai vien la Ong (ba)• 	 , dia chi 	 

fOng s6 dal din hoz) gia dinh trong th6n, t6 dan ph6: 	  

K& qua kiem phi6u bAu boa giai vien nhu sau: 

- T6ng so phiL phat ra: 

- T6ng s6 phi6u thu 
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Ty le%daidienhegia 
Binh trong them, to dan phO 

dOng 

Stt Ho va ten SO hrlyng phieu 
bait 

- SO phieu hop 1e: 

- SO phieu khOng hop 1e: 

- Ket qua kiem phieu: 

Cu9c hop ket thac vac)    ngdy 	than 	 naps...........  

Bien ban nay clugc d9c cong khai tai cu9c hop kiern phieu 

DAL DIEN HO GIA DINH 
	

TM. TO BAU HOA GIAI VIEN 
CHIJNG KIEN3 
	

TO TRUONG 
(K.) va ghi r5 ho ten) 
	

va ghi r5 Iv ten) 

Chit Icj,  caa dai dien ho gia dinh khong c6 thanh vien trong danh sach b'au lam h6a giai vien 
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Mau so 04 

Xa., phtrerng, thi tan: 	CONG HOA XA MX CHU NGIIIA 'VIVI' NAM 
DOc 1ap - Tu. do - II#nh phtic 

ThOn, to dan phO: 

BIEN BAN 

VE KET QUA BIEU QUYET BAU TO TRIJONG TO HOA GIAI 

Horn nay, vao 	 giO• 	, ngay 	thang 	 nam 	 

Tai• 	  

T6 h6a giai 	 thon/t6 dan ph6 	  

to chdc cu6c hop bau to trtrang to hem giai bang hinh thirc bieu quyet cong khai. 

S6 luong hem giai vien cua to hoa giai• 	  

S6 luting hem giai vien tham du cuOc h9p• 	  

Ket qua bieu quyet bau to trueing to hoa giai nhu saw 	  

Stt H9 va ten So A 	. .  ngtroi bieu 
quyet thing ST 

TS,  1? ,% hoa Oil vien 
clia To hOa giii dOng ST 

CuOc h9p ket thuc vao.....gio.ngay.... thang..... nam 	 

Bien ban nay dtroc doc cong khai tai cu6c h9p. 

TRifeiNG BAN CONG TAC 
MAT TR :AN 

(4, va ghi r5 ho ten) 
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Mau so 05 

phueng, thi trAn: 	CONG HOA XA HOI CHU NGHIA VItT NAM 
hoc lap - Tu• do - 11#1th phtic 

ThOn, to din ph6: 

BIEN BAN 

KIEM PHIEU BAU TO TRU'ONG TO HOA GIAI 

Horn nay, vao 	gib 	, ngay. .thang .narn 	 

Tai 	  

T6 h6a giai 	 .thon/t6 dan phO 	  

to chdc cuOc hop bau to truang to hoa gial bang hinh thirc bo phieu kin. 

T6 kiem phieu bao gom cac Ong (ba) c6 ten sau day: 

Ong (BA)• 	 - T6 Truang 

Ong (Ba)• 	 - Thanh vien 

Ong (BA)• 	 - Thanh vien 

SO luting hoa giai vien cua to h6a giai• 	  

S6 luting hoa giai vien tham du cuOc hop• 	  

Ket qua kiem phieu bau to truerng to hoa giai nhu sau: 

- T6ng so phieu phat ra: 

- Tong so phieu thu ye: 

- SO phieu hop le: 

- SO phieu khong hgp 

- Ket qua kiem phieu: 

Stt Ho va ten S6 nguiri bleu TS,  le % hoa giai vien 
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guy& dOng ciia to hoa giai dOng 3'7 

CucK h9p ket thuc vao..... giC(..... ngay 	thang.nam 	 

Bien ban nay ducrc d9c cong khai tai cut)c h9p. 

TRU'ONG BAN CONG TAC 
MAT TRAN 

(1(35 va ghi r5 hp ten) 

TM. TO MEM PHIEU 
TO TRU'ONG 

(Kji va ghi r5 h9 ten) 

.• 
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TS,  le % dai dien hO gia 
dinh trong thou, to din ph6 

&mg 57 

Stt 119 va ten Dia chi 

MAu so 06 

Xa, phuomg, thi tan: 	LONG HOA XA HOI CHU NGHIA VItT NAM 
Dec lap - Tu. do - 114nh phtic 

Them, to dan ph6: 
ngay thang nam 

DANH SACH 

De nghi cong nh4n hoa giai vien 

Kinh 	tich Uy ban nhan dan xa/phdong/thi tra'n 

Can cu ket qua bau hOa giai vien (co Hen ban giri kern), Ban cong tac Mat tan 
thOn/tO dan pho 	 .de nghi Chu tich Uy ban nhan 
dan xalphlrerng/thi tran 	 .xem xet, quyet dinh cong nhan boa gial 
vien doi vexi cac Ong (ba) có ten sau day: 

TR1U'ONG BAN CONG TAC 
MAT TRA:N 

(KY va ghi r5 ho ten) 
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Mau so 07 

phtrong, thi tran: 	CONG HOA XA-  HOI CHU' NGHIA VIET NAM 
Doc 1ap - Ty. do - 14nh phtic 

Then, to din phii: 
ngay thang 

GIAY DE NGHI 

Cong nh4n to trurong to boa giii 

Kinh 	ChU tich Uy ban nhan dan xa/phuong/thi tran 

Can dr ket qua bAu to truong to hoa giai (co bien ban giri kern), Ban cong tac Mat 
tran thOn/to dan pho 	 de nghi Chu tich Uy ban nhan dan 
xa/phuong/thi tran 	.xem xet, quyet dinh ding nhan to truang to hOa giai 
doi voi Ong (ba) có ten sau day: 

Stt H9 va ten Dia chi • • 	„n  Ty 11.' % hoa glat,vie 
ctia to hoa giai dong 57 

TRIYONG BAN CONG TAC 
MAT TRAN 

(KY va ghi r5 119 ten) 
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Mau so 08 

Xa, phtrimg, thi trAn: 	CONG HOA XA HOI CHU NGHIA VIET NAM 
DOc 10p - Ty. do - Ilqnh phtic 

      

Them, to din phi: 

  

ngay thong 

      

GIAY DE NGHI 

Ve viec thili lam him Oat vie') 

Kinh 	Chit tich Uy ban nhan dan xa/plthng/thi trAn 

Can cir de nghi cua to truong to boa giai• 	  

ve viec thoi lam Ilea giai vien, de nghi Chu tich Uy ban nhan dan xalphlremg/thi 
tran 	 .xem xet, quyet dinh thoi lam Ilea giai vien 
doi voi Ong (ba)• 	  

dia chi 	  

Ly do thoi lam hea giai view 	  

TRIXONG THON/ 	TRIIONG BAN CONG TAC MAT 
TO TRU'ONG TO DAN PHO 	 TRA.N 

(KY va ghi r5 h9 ten) 	 (Kj) va ghi r5 h9 ten) 
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Mu so 09 

Xd, plurong, thi trAn: 	CONG HOA XA-  HO CHU NGILIA VItT NAM 
DOc 14 - Ty. do - I-14nh phtic 

      

Them, to dan OA: 

  

...., ngay ... thang ... mini._ 

      

BAO CAO 

Ve viec then lam him giai vien 

Kinh giri: Chu tich Uy ban nhan dan xalphtrong/thi tan 

Ngdy 	.thang 	nam 	., to truong to hoa giai• 	  

6 nghi thoi lam boa giai vien dOi voi Ong (ba): 	  

dia chi 	  

voi 17 do 	  

- \"7  kin dm Throng ban cong tac M4t tan: 

- \"7  kin ciia trtrOng thon, to trtforig to dan ph6: 
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De nghi Chia tich Uy ban nhan dan xalphtrong/thi trAn 	  

	 xem xet, guy& dinh. 

TR-11'4*G THON/ 	TRIXONG BAN CONG TAC MAT 
TO TRUONG TO DAN PHO 	 TRAIN 

(KJ; va ghi ro hp ten) 	 (Kj; va ghi ra hp ten) 

24 


	Page 1
	Page 2
	Page 3
	Page 4
	Page 5
	Page 6
	Page 7
	Page 8
	Page 9
	Page 10
	Page 11
	Page 12
	Page 13
	Page 14
	Page 15
	Page 16
	Page 17
	Page 18
	Page 19
	Page 20
	Page 21
	Page 22
	Page 23
	Page 24

