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CLING HOA xA HOI CHO NGHIA VI$T NAM 

Dec lip- Tn. do -Hanh pink 

Thira Thien Hue, ngenil thang 7 nom 2019 

QUYET DUNE 

Yee viec ban hanh quy trinh nei bo, quy trinh dien 	giai quyet the tnc 
hanh chinh theo co the met cira, met cira lien thong trong link vkc 

tai nguyen Ira mei ft-Ming va thuec thim quyen giai quyet 
y ban Rhin din cap huyen, Uy ban nhan din cap xi 

So: 	 
NIA(' 45 	1i- 	CHU T1CH BY BAN NHAN DAN TINH 
cuuyeii 	 

Can dr Luat to chirc chinh quyen diaphuong ngay 19 thang 6 nam 2015; 

Can cu Nghi dinh so 61/2018/ND-CP ngay 23 thang 4 nom 2018 cilia Chit OM 
ve thuc hien co the met dm, met dm lien thong trong giai quyet thu uric hanh ch nh; 

Can ca Thong to se 01 /2018/TT-VPCP ngay 23 thang 11 nam 2018 cu a Van 
pluing Chinh phe Inning din thi hanh mot s6 quy dinh 	Nghi dirih s6 
61/2018/ND-CP ngay 23/4/2018 dm Chinh phe ye thkrc hien ca the mot Cu met 
dm lien thong trong giai quyet the tuc hanh chinh; 

Xet de nghi cua Giam dec So Tai nguyen va Mei twang va Chanh Van tang 
Uy ban nhan dan tinh, 

 

QUYET 

Dieu 1. Ban hanh kern theo Quyet dinh nay quy trinh not bo, quy trinh dien to 
giai quyet thu tuc hanh chinh (TTHC) theo co the met cira, met cira lien thong 
trong lInh vuc tai nguyen va mei truarng va thuec [ham quyen giai quyet cua Uy 
ban nhan dan cap huyen, Uy ban nhan dan cap xa (Phu luc dinh kern). 

Dieu 2. UBND cap huyen, cap xa ce trach nhiem phei hop vol cac co quan lien 
quan de thiet lap quy trinh dien to giai quyet thu tuc hanh chinh tren phan mem He 
thong xir ly met dm tap trung tinh Thin Thien Hue, 

Dieu 3. Quyet dinh nay co hieu lye thi hanh ke to ngay 

Dieu 4. Chanh Van phOng Uy ban nhan dan tinh; Giam dec SO.  Tai nguyen va 
Mei trurang; ChU Lich UBND cap huyen, Giam doe Trung tam Hanh chinh Ong 
cap huyen; Chit tich UBND cap xa va Thu trueing cac ca quan, don vi ce lien ivan 
chiu trach nhiern thi hanh Quyet dinh nay./. 

Noi 
- Nhtr Dieu 4; 
- CT va cac PCT UBND tinh; 
- Lanh dao VP va cac CV; 
- Ltru: VT. KSTH. 



PEW LK 

	 UV TRINH DIEN Tlif GIAI QUYET THU TUC HANFI CHINE! THONG LINH YUC  
LONG THUOC TRAM QIIVEN GIAI QUYET ODA IIIIND CAP HINeN, UBND CAP xA, 

(Ban hanh 	 dinh sii16509D-UBND ngay14. thcing 	nam 2019 ctia Lly ban nhan arcin link Thin Mien NUJ) 

I. LUSH VUC TAI NGUYEN NUE1C 

1. Quy trinh thii tyc (tang ky khai that Haire duel dfit 

- Thrti hyn giai quygt: 10 ugh lam viec, ke to nmay nhan du he) so h p le theo quy dinh. 

- Quy Binh nisi bg, guy Idol) dign tit: 

Thu. ty. 
gong vitt; 

Butc. I 

Don vt/Ngtreri Hive hien Nt)i dung ding viee Thiri gian Hive 
hien 

136 phan IN&ITCQ matt Pluing Tai nguyen 
va Moi twang cap huyen tai Trung tarn 
11C.C. cap huyen 

136 phan 11C-T11 Met Trung tarn F1CC cap cap 
so.huyin 	 he s  

- Kiem tra, Inking dam nap 1111611 h6 so, gni phieu hen tra cho ca nhan/to cherc; 

- S6 hoa ho so, chuyen ho so tren phan mom met dm ye ho so May (ma. mia1ne ) 
‘ / 

 ho sa Op trot Envoi?) cho liking Tai nguyen va Moi trueng cap huyen xti ly 
04 gier lam viec 

Bork 2 
[Anil dao 	Pining Tai 	nguyen eh Moi 
truerng cap huyen Nhan h6 so (lien itt) va phan tong giai quyet. 08 gib lam vier; 

13trerc 3 
CC,VC, Phong -Fat nguyen va Moi InnOng 
cap huyen Thant dinh, xem xet, xac nhan du than ket qua gliti quyet 30 gib lam viec 

Tani) dao Phong TM nguyen va Men 
tarring cap huyen 

Budrc 4 08 
"{ham dinh, xem xet, Mil: nhan du thao ket qua giai guyet va ky Van ban trine 
leanh dao UBND cap huyen pho duyet ket qua Ma lam viec 

Boot 5 110 plitin van thu/Chuye 	Y n vien thy 1 Vao so van ban, don clam ky se, chuyen h6 so trinh Lath dao UBND cap huyen 
(gam ban clien hi va ban giciy)• 02 MO lam viec  

13odre 6 
I35 phan TN&TKQ ceia VP UBND cap 

- 
buyer) tai Trung tam 11CC cap huyen 

Kiem tra, tiep nhan hO so. geri phieu hen tra dm {thong Tai nguyen va Men truemg . 	• 02 cap huyen va chuyen ho so cho chuyen vien VP thu ly. Mb letm viec 



thiri gian tlinc 
1011 

Thir fir 
cling '64 

Dun Oguifi (hut hien Niel dung tong vice 

Burk 7 Chuyen vien VP UBND cap huyen Xcm xet, xu ly he so, trinh Lunn dao UBND cap huyen the duyet. 16 it& IAm viec 

04 giO lain viec 

04 Oa lain vier; 

Buerc 8 Lanh dao VP UBND cap huyen Kiem tra, phe duyet kq vao ht so. 

Buerc 9 Lanh dao UBND cep huyen Phe duyet ket qua TTI IC. 

Bute 10 Be phan van thu VP UBND cap huyen 
Vac, st van ban, tong clan, ky se, duty& ket qua dm Trung tam Minh chinh 
Gong cap huyen  

02 giir lAm viec 

Bute 11 
Be phan TN&TKQ cria Phong Tai nguyen 
va Moi traing cap huyen tai Trung tarn 
FICC cap huyen 

- Xac nhan Men phan them met cira; 
- Tra ket qua OM guy& TTHC cho 	nhanito chat va thu phi, le phi (nen et). 

 

Tong the' gian giai quyet TTHC 

 

80 giir Mm vise 

    

     

     

2. Quy trinh Thu by ray Y kie'n Uy ban }than dan cap huyt'n did vet cac dkr an tau twee cbuyen nu& fir ngutin nutt nQi tinh 

- Thai ban giai quytt; 40 ngay lam viec, ke ter ngay nhan du 116 so hqp le theo quy dinh. 

- Quy tdnh nni bn, quy trinh dien tin 

Thu to 
tang viec 

chin gian thut 
Don vi/Nguti dint Men N0i dung cling viec 

Bute 1 

BO phan TN&TKQ cua Phong TAi 
nguyen va Moi minting cap huyen tai 
Trung tarn 1-ICC cap huyen 
Be Olen IIC-Tit cUa Trung tarn FICC cap 
huyen 

- Kiem tra, huOng dan, tiep nhan he so, gin phieu hen tra cho ca nhan/to chum; 
- St Ma he so, chuyen he so tren phan meet met cera va ha so giAy (irir trtrmrg 
hqp ho so nap lryv tuyen) cho Meng Tai nguyen va Min Outing cap huyen cua 
UBND cap huyen xit ly ho so. 

04 gia lain viec 

Buot 2 
Lail} dao Meng Tai nguyen va Mei 
tatting cap huyen 

Nhanht so (dies tiDva. phan ding giai quyet. 16 gier lam ViCe, 

Marc 3 SO TM nguyen vA Mei toremg 

Xem xet, co van ban huOng dan, ho My UBND cap huyen, PhOng "Lai nguyen va 
Mei tithing cap huyen to cherc cac buti lam viec, cube hop voi ciic ca quail, to 
chin; et lien quart cho y kien ye quy mS, phuang an clutien nu& dexuat Mac 
dtii thoai ttirc tiep veri chit dy An, ke tir khi nhan 	nghl xin y Hen Mia chit 
(10 An 

40 giir lam viec 



I'll it' fly 
cOng viec 

Don vj/Ngiriri nitre hien Ned dung ding vice Thai gian thu c
7 

hien 

Bueic 4 
CC,VC Pheng TM nguyen va I\46i 	Ong 

, 
cap huyen 

Xem xet, Main ha, xii 19 Ito so, dy thao ket qua OM quyet, ke O 	ugc r khi nhan d 
van ban twang din CCM Si, Tai nguyen va Moi twang 200 gier loin viec 

Bunt 5 

flu& 6 

I.anh dao Phan TM nguyen va Men 
truemg cap huyen 

'chain clink, sent set, sac nhan duthao ket qua giai quyet va ky Van ban trinh 
Laid, dao UBND cap huyen phe duyet ket qua 

16 gib  
lam viec 

Bp [Man van thtr/Chuyen vien thy 19 
Vao so van ban, deing din, k9 s6, chuyen 116 so trinh UBND cap huyen (gain ban 
then hi va ban giel). 

04 gib 
lam viec 

Banc 7 
136 phan TN&TK(3 dm VP UBND cap 
huyen tai "[rung tam I-ICC cap huyen 

Kim Ha, tiep nhan he so, girl phieu hen Ira. cho Phong Tai nguyen vii Moi triremg 
cap huyen va chuyen h6 so cho chuyen vien VP thy ly. 

02 gib 
IS viec 

Bmic 8 Chuyen vien VP UBND 4 huyen Xem xet, Mr 19 lig so, trinh Lanh dao UBND cAp huyen phe duyet. 28 gib 
lam viec 

Bmic 9 Larili dao VP UBND cap huyen Kim tra, phe duyet ky vaoh0 so. 04 gib' 
lam viec 

By& 10 Lanh dao UBND cap huyen Phe duyet ket qua TTHC. 04 gib 
lam viec 

Bucirc 11 BO MIMI van tho VP UBND cap huyen Vao sO van ban, &rig dau, ky se, chuyen ket qua cho Trung tam Hanh chinh 
cOng cap huyen 

02 gib 
lam viec 

Bulk 12 
Be) phan TN&TKQ dm Pheing TM 
nguyen va Mei truerng cap huyen tai 
Trung tam HCC cAp huyen - 

_ Xac nhan tren phan mem met dra; 

Tra ket qua giai quyet TTHC cho ca nhan/t6 chirc va thu phi, le phi (neu co). 

T4ng tlaM gian giii quyet TTHC 320 gin' 
lam vi0 



11. LIND VI)C MO1 TRLIONG 

1. Xac nhAn clang k9 Ke hoach bao vg moi tgaiing 

- Thai Ilan giai quyet: 10 'may lAm viec, ke to ngay nhAn du h6 so hap le Theo quy (link 

- Quy trinh not bo, quy trinla dien tit: 

TIM to 
cong vier 

Don vi/Ngalai thiyc hien Nei dung ding viec 
'ChM gian that 

hien 

Buoy 1 

Be 'lan TN&TKQ cern Phong TN&MT 
tai Trung tam Hanh chinh cong cap huyen 

Be phan HC-TH dm Trung tam Hanh 
chinh ding cap huyen 

- Ki6m tra,kaa'ng din, Weil nhan he so, girTphieu hen tra cho ca nhan/to chew; 
- SO hoa ho so, chuyen he sa tren phan mem inOt cira vA 116 so giay Ode frirling 

hop ha sa ;Op tryc tuy'An) cho PhOng/ban chuyen 010n xia 19 ho so. 
04 gib lam viec 

Haat 2 Lanh dao Pheng TN&MT cap huyen Nhan ha so (dien ter) va phan cOng giai quyet. 04 gia lam viec 

Bade 3 CC,VC dm Phong TN&MT Xem set, tham tra, xa 19 ha so, da thao ket qua giai quyet. 60 gar lam viec 

Bucac 4 
Laub dao PhOng TN&MT cap huyen Tham dinh, xem set, xac nhAn du thao ket qua alai quyet tra6c khi trinli Lanh 

dao co quan, don vi le9 	he duet ket qua hoc xem set, ky 	he du yet ket qua. 
04 gib lam viec 

Ns& 5 Lanh dao UBND cap huyen Ky phe duyet ket qua TTHC. 04 gib lam viec 

Buerc 6 BO phan van thu/Chuyen vien Thu 19 
Vao s6 van ban, &Mg dau, ks,  se, chuyen ket qua Wien tir va gircly) cho Trung tam 
Hanh chinh ding cap huyen 

04 ale/ lam viec 

Buerc 7 
BO phan TN&TKQ maa Pluang TN&MT 
tai Trung tam HCC cap huyen 

Xac nhan tren phan mem meat cern; 
Tth le& qua giai guy& TT11C cho ca nhan/ t6 chew va thu phi, le phi (nen ea). 

- 

80 gar lAm MO Tong thin gian giai quyet TTHC 
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2. Nair nhan He an ban ve mOi trifirng clan gian 

- Thoi On gaat quyet: 	ngay lam vice, ke trr ngay nhan du hir so hup le the() quy dinh 

- Quy trinh nOi Mr, quy trinh dien 

Thu.  try 
(ging vice 

RAM I 

D1111 Vi/Ngtrol that hien NOi dung cling viec 
Thbi gian that 

hien 

118 phan '  WOK() cria Pitting IN&MT tai 

B 	00[111C-1'ft cna Trung tam UGC cap 
huyen 

Tr ung tam Ilanh chinh tong cap huyen chat, - Kiem tra, Inning dart, liep nhan ho so, gal phieu hen tra cho ca nhatilla 
- So Ma ho so, chuyen ha so Mn phan mem 'Mg dm va ha so gialy (hie truthig 
hop ha sa Op Ore hitin)cho l'hong/ban chuyen mon xii 19 ha so. 

04 girt lam viec 

Bark 2 

Rube 3 

LAM dao Phang TN&MT cap Moen Nhan ha so (dien ta) va phan cang giai quyet. 04 gib lam viec 

CC,VC curt 'thong macmt cap huyen Xem xet, Maur tra, XCI ly h8 so, dg thao ket qua giai quyet. 60 gib lam viec 

Buck 4 Lanh dao 'thong TN&MT clip huyen 04 
Tham djnh, xem xet, xac nhAn dy Mao ket qua giai quyet troac khi trinh Lan!, 
dao co quan, don vi ky pha duyet Jr& qua hoac xem xet, k9 phe duyet kat qua. gib lam viec 

Buoy 5 Lanh dao 1113ND clip huyen 1C9 pile duyet ket qua TTHC. 04 gib lam viec 

Bunt 6 Bo pilau van thruChuyen vien thu 19 
Vao so van ban, Jong dau, ky so, chuyen kat qua 01145A7 hi va 00 cho Trung 
tarn Haab chinh drug cap huyen 04 girt lam viec 

[Mac 7 
138 pilau TN&TKQ caa Meng TN&MT tai 
Trung tam I ICC cap huyen 

Xac nbAn tren phan mem met cga; 
Tra ket qua giai quyet TTHC cho ca nit to chac va thu phi, le phi (neu co). 

x Tong than gian Oil quyet TTHC 80 gin lam viec 

1 



III. LiNH VlirC DAT DM 

I. ThU tyc Thu hai dgt 	sii.  dung vao myc dich guile [Along, an ninh, [tit trign kink to sa 1.01 Vi lyi ich quOc gia, ding citing 

- Thai hal giai guyet: 34 nthy lam viec, ke to ngay nhAn du ha so hvp Ic theo quy dinh. 

- Quy trinh nai ba, quy trinh dien lir: 

Thu. tty 
tong vigc 

Don vi/Nguiti *hut WO NOi dung ding viec 
Thin gian thus: 

biOn 

I Ban hanh Thong bao thu laii did 48 gib' lam Vil?1! 

threw 1 

BO pith) TN&TKQ cila VP UBND cap 
huyen tai Trung lam IICC cap huyen 

13e) phan HC-TH cua Trung tam HCC cap 
huyen 

- Kiem tra, httemg den, tiep nhan ha so, girl phieu hen tra cho ca nhan/tin chew; 

- sa has Ile) so, chuyen he) so tren phan mein mat cera vA ha sa wit)),  (frit truang 
hop ho so Op nut tuyen)cho Phong TAi nguyen va Mai truang cap huyen xi( 19 
ho sa 

— 	• 	•- 04 guy lam vice 

BY& 2 
Lath dap Phemg Tai nguyen vet Moi 
tnrang cap huyen 

Nhan he sa (dien tir) va pilau tong giai quyet 04 gia lam viec 

Btrac 3 
CC,VC Pheng Tai nguyen ye MO 	mang 
cap huyen 

Xem set, 'ham tra, xir ly ho so, du them Mt qua giai quyei. 10 gilt lam viec 

Lath dao Pheing TAi nguyen va MOi 
twang cap huyen 

Buk 4 04 Than) djnh, xcm xat, xac nhan du thao kit qua giai quyet, ky Van ban aka) Lanh 
Jac) UBND cap huyen phe duyet kit qua TTIIC 

• 
gia lam viec 

Buck 5 BO phan van tha/Chtlyen vien thy 19 
Vao s6 van ban, (Jong dau, k9 so, chuyen ha so truth UBND cap huyen (Om ban 
dien tin va ban giay). 

02 gia lain viec 

Buck 6 
BO phan TN&TKQ ciia VP UBND cap 
huyen tai Trung tam IICC cap huyen 

Kiem tra, tiep nhan ha so, gin phieu hen tra cho Pheing ban va chuyen MI sa cho 
chuyen vien VP thy 19. 

02 giey lani viec 

12 gia lain viec Lithe 7 Chuyen vien VI' UBND cap huyen Xem xat, xer ly hO sa, trinh Lanh dao UBND cap huyen phe duyet. 

Bute 8 Lanh dao VP UI3ND cap huyen Kiem tra, phe duyet ky vac) he) so. 04 gilt lAnt vie': 

Buerc 9 Lanh dao UBND cap huyen PM duyet kit qua TTHC. 04 gia lam vice 

Bute 10 Bo phan van thu dm VP UBND cap huyen Vao se) van ban, ding &Au. 14 sa. chuyen ket qua cho Thing tarn I ICC cap huyen. 02 gia lion vice 

Buck I I 
130 than TN&TKC), cOa VP UBND cap 
huyen tai Trung tam MCC cap huyen 

- XAc nhantrio phan mein mot cira: 

- 'Ira kit qua giai quyet TTHC cho ea nhan/to chi& va thu phi. IC phi (Mu co). 

6 



I MY Ill 

ding vier I  
Don vi/Ngtriti thyt hien 	 Nia dung cling viec I 	Thiri gian that 

hien 

II 

BitorC I 

1341Tharth Quyet diult thu heti at via Quyet dinh phe duyet phwang an bdi thtrirng hit by va tai dinh Cu. 224 pii lam viec 

130 Oen TN&IM) cfia VP UBND cap 

huyen tai Trung tarn I ICC cap huyen 

Be phAn I IC-ill cOu Trung tam 11CC cap 

huyen 

- Kiem tra, Mixing dan, tiep nhkin he so, girl phieu hen MI cho ca nhan/t6 chfit: 

- Se he a he so, chuyen ho so tren [than mem met dm va he so pia),  (trir Throng 

kg) ha so' nip low omen) cho Meng Tai nguyen va Mei truing cap huyen sir ly,  
ho so. 

04 gier lam viec 

Hu& 2 
Lanh dpo PhOng Tai nguyen va Mei 

Inning cap huyen 
Nhan he so (dien (Cr) va phan tong giai quyet. 04 gia lam viec 

Buerc 3 
CC,VC Pheng Tai nguyen va Mei truing 

.: 
cap huyen 

Xem xet, tham Ira, zit 19 het so, du Chao RI qua giai quyet. 156 pie lam viec 

Ruhr 4 
Lanh ciao 	Pheng 'Lai 	nguyen va Mei 

truenig cap huyen 
Thant dinh, twin xet, xac nhan du thao ket qua giai quyet, ky Van ban trinh Lanh 

duo MIND cap huyen he duyet ket qua TEl IC. 16 gib lam viec 

131the 5 

Btroc 6 

Bo& 7 

Be 	ban van thu/Chuyen vien thu 1 9 
I 

Vao so vdn ban, &mg dau, ky se, chuyen her so trinh UBND cap huyen (gem ban 
dien tit va ban gitly). 02 gib lam viec 

Be phan IN&TKQ cUa VP UBND cap 

huyen Mi 'Irving tam IICC cap huyen 
Kiem tra, tiep nhan 116 so, girt phieu hen tra cho Phong ban va chuyen he so cho 

chuyen vier' VP thu IV. 02 pier lam viec 

Chuyen vien VP U13ND cap huyen Xem xet, XCT 19 116 so, trinh Lanh dao UBND cap huyen phe duyet. 30 pier lam viec 

throe 8 Lanh dao VP UBND cAp huyen Kiem tra, Ole duyet ky vao Ito so. 04 pi& lam viec 

Btrot 9 Lanh ciao UBND cap huyen PR duyet ket qua TTIIC. 04 gia lam viec 

But 10 Be phAn van thu ctia VP 4113ND cap huyen Vao s6 van ban, deng dau, k9 s6, chuyen ket qua cho Trung tarn HCC cAp huyAn. 02 gitr lam viec 

Btrec I I 
130 phan TN&TKQ cud VP WIND cap 
huyen tat Trung tam 'ICC cap huyen 

- Xac nhan tren Olen mem met au; 

- Tra ket qua giai quyet TTHC cho 0 nhan/te chat va thu phi, le phi (neu c6). 

TOng thrill gian gun quyet TTHC 272 gib Mtn viec 

2. Thu tic tint hdi data trong khu vac bi a nhiem mei truing co nguy ca de dim filth mang con ngtriri; dfit a co nguy co sat ler, sat Inn, bi MA Inning 
boi hien twang Chien tai khac de doa tinh mang con ngtriri 	voi truing hop thu Ian dAt lr cfia ho gia dinh, cá nhan, nguiti Viet Nam dinh cir 
ntreee ngoai dimk sik ham nha a tai Viet Nam 

• 
	 7 



- 	har Oat quyat: 20 ngay lain viec, ke tit ngay than du ha so hop le thco quy (link 

- Quy trinh n6i bp, quy trinh than tin: 

cong viec 
Don si/Ngtrei thtyc WO Thu• tly Thid 

hlOi dung chug viec 
gian thut 
hiOn 

Bute I 

BO phan TN&TKQ cna VP UBND cap 
huyen tai Trung tam IICC cap huyen 

BO phan HC-TH cud Trung tam IICC cap 
huyen 

- Kiem tra, hiking dan, nap than ho so, gai phieu hen Ira cho at nhan/ta chac; 
, 	. 	 , 	.4 

- so hint het so, cbuyen 116 so den phan mem mot caa va ha SO' giay (frir ItIfillig 

hop ho so' flop tryv tityA) cho Meng Tat nguyen va Mei truong cap huyen xir 19 
h8 so. 

• • 04 gm lam viec 

By& 2 
Lanh ddo Phang Tai nguyen va Moi 
twang cap huyen 

Nhan ha scr (dian MI va phan cong gi5i guy& 04 giirlam viec 

Btrac 3 
CC,VC PhOng Ifni nguyen va Mai tracing 
cap huyen 

Xcin xet, [ham tra, xer 19 ha so, dkr that) kat qua giai quyet. 92 giir lain viec 

k 

Bute 4 
Lath dao Phong 	[Al nguyen kit MOi 
truemg cap huyen 

•Iliam dinh, xem xet, xac nhan dg thao kat qua giai quyet, k9 Van ban trinh Lath 
dao UBND cap huyen phe duyat kat qua kat qua TTI1C. 

16 giir lam viec 

Btrac 5 Be phan van thu/Chuyen vien thu 19 
Vim so van ban, &mg clan, k9 so, chuyen het so trinh WIND cap huyen (Om ban 
din to va ban gitiy). 

02 giir lam viec 

Bunt 6 
Be pit TN&TKQ cita VP UBND cap 
huyen tai Trung tam IICC cap huyen 

Kiem tra, tip nhan tit so, gai phieu Iwo tra cho Phong, ban va chuyen ha so elm 
chuyen vial] VP thu 19. 

02 giir lam viec 

Btrac 7 Chuyen vien VP UBND cap huyen Xem xet, xir 19 ha so, trinh Taint dao UBND cap huyen phe duyat. 30 giir lam viec 

Buerc 8 Lanh dao VP UBND cap huyen Kiem tra, the duyat 1c9 vat) he so. 04 gib lam viec 

Biz& 9 Lath dao UBND cap huyen Phe duyet kat quit TTIIC. 04 giir lam viec 

Mx& 10 Be than van thu VP UBND cap huyen Vao set.   van ban, dOng dao, k9 so, chuyen kat qua cho Trung tam i ICC cap huyen. 02 giir lam viec 

three I I 
BO phan TN&TKQ ciia caa VP UBND 
cap huyen tai Trung tam BCC cap huyen 

- Xac 'than tren phan mem met caa; 

-'Era kat qua giai quyet TIT IC cho ca nhan/to chin: WI thu phi, le phi (neu co). 

rdng thiri gian OM quy& TTHC 160 giro' lam cite 



3. 'Hifi tye thu hai (bit do chain dart vice sir dung dat theo phap lu0t, to nguyen tea lyi 40t dal vol trunng hqp thu hal dal efia h§ gia dinh, ea nhan, 

yang tiling dan cu, thu hOi tat & elm nginal Viet Nam dinh etr Eir none ngold dove a& but nhe 	Viet Nam 

- Thin hitt Mai quyet 20 ngay lain viec, ke to riga),  nhan tit ho so hop le theo quy dinh. 

- Quy Ida not bY, quy trinh then 

ThOty 
Don viiNguriri thyc hien 

ding vier hien 
NYi dung ding viec 

Thfri gian thye 

Buck 2 

BY phan IN&TKQ curt VP UBND cap 
!layer' tai Trung tam 1-IC:C cap huyen 

BO (than I IC-Tl I dui Trung tam HCC cap 
huyen 

13Myc I 04 

- Kiem tra, Inning than, tiep nhan he so, gni phieu hen tth cho ca ninth/to chive; 

- s6 hera he so, chuyen he so tren phan mein met dm va he sa giay (Erie truting 
hop ho so nap Ow tuye'n) cho PhOng Tai nguyen va Mei twang cap huyen xi) ly 
hO so. 

gin lam viec 

Lfinli dye Pheng Tai 	nguyen 	va Nile 
toren cap huyen 

„ 	t 	_ 	... 
Nhyn ho so (then ttr) va phan cling par quyet. 04 gib lam viec 

Buoy 3 Xem 
CC,VC Phong Till nguyen va Mei trutmg 
cap buyer] 

xet, tham tra, xir ly 116 so, du than ket qua giai quyet. 92 gin lam viec 

Bute 4 
TIM dao Plying Tai nguyen va Mei 
tranng cap huyen 6 

, 	 , 	. 	, 
Tham dinh, )(ern )(et, xac nhan du thao kat qua giai quyet, ky Van ban train) Lanh 
dao UBND cAp huyen he duyet ket qua ket qua TTHC. 

gib lam  
. 
	viec 

Banc 5 BY phan van thuiChuyen vien thy ly 02 
Vao s6 van ban, dOng dau, ky s6, chuyen hO so trinh UBND cap huyen (gem ban 
then to va ban giay). 

gin lam viec 

Bireec 6 
BO phan TN&TKQ dm VP UBND cap 
huyen tai Trung tam HCC cap huyen 

Kiem tra, tiep nhan he so, gni phieu hen tra cho PhOng ban va chuyen h6 so cho 
chuyen vien VP thy N. 02 gib lam viec 

Buoy 7 Chuyen vien VP UBND cap huyen Xem xet, Mr ly ho so, trinh Carat dao UBND cap huyen phe duyet. 30 gia lam viec 

Banc 8 Lanh dao VP UBND cap huyen Kiem tra, ph& duyet ky vao he so. 04 gin lam viec 

Bute 9 Lanh dao UBND cap huyen Phe duyet ket qua TTHC. 04 gin lam viec 

Bunt 10 By phan van tilt'. VP UBND cap huyen Vao AA van ban, dang deiu, ky sb, chuyen ket qua elm Trung tam HCC cap huyen. 02 gin lam viec 

Btrac I I 
BY phan TN&TKQ caa VP UBND cap 
huyen tai Thing tam HCC cap huyen 

- Xac nhan Ken phan mem met tha; 

- Tth ket qua giai quyet TTHC cho ca nhan/16 cline NIA thu phi, le phi (nen co). 

"Fang that gian giiii quyet TTHC 160 gia. lam viec 
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4. Thu tuc chuyen nnie dich sir dung dal phan dirge pith) dm co Yuan nbit nutc c6 tham quyen dOi v61 ho gia dinh, ca nhan 

- Thin han giai quyet: 15 ngily lam viec, ke tir ngay nhan du ho so hop Ic thco quy dinh.  

- Quy trinh nen bO, quy trinh dien ta: 

Titer ty 
Ong viec 

Don viThigiriri ihyc hien NQi dung yang viec 
Thiri gian [bye 

hien 

Buoy 1 

BO phan TN&TKQ cuts dna VP UBND 
cap huyen tai Trung tarn HCC cap huyen 

, 
BC? phan HC-TI cna Trung tam HCC cap 
huyen 

- Kiem tra, hiringclan, tiep nhAn ho so, gai phieu hen tra elm hO gia dinh, ca 
'than 
- SO hoa ha so, chuyen ho SG tren phAn meni mat mira va ha so giay (trer frtrang 
hop 116 sa nap ow tuyiTh) elm PhOng Tai nguyen va Mai throng cap huyen x& IS,  
he so. 

04 gib lam viec 

Du& 2 
Lath dao Pheng Tai nguyen vA Mai 
throng cap huyen 

Nhan ha so (dien tit) va phan ding giai quyet. 04 Mir lain viec 

60 gia lam viec Butc 3 
CC,VC Meng Tai nguyen va Mai truaing 
cap huyen 

Xem xot, tham tra, xi} IY ha so, do thao ket qua giai quyet. 

Bute 4 
Lanh dao Phang Tai nguyen va Mai Tham dinh, xem xot, xac nhan thy thao ket qua giai quy'et, ky Van ban trinh Lanh 

dao UBND cap huyen 	he duyet lc& qua ket qua 11-1TIC. 
08 gib lain viec 

truang cap huyen 

Bade 5 BO phan van thu/Cluiyen vien thy ly 02 
A Vao so van ban, d6ng dau, Icy s6, chuyen ha so.  trinh UBND cap huyen (gain ban 

dien tir va ban giay). 
pia lain viec 

Duet 6 
BO than TN&TKQ tha VP UBND cap 
huyen tai Trung tarn HCC cap huyen 

Klein tra, tiep nhan 116 so, girl phieu hen tra cho PhOng, ban va chuyen h6 so cho 
chuyen vien VP thy I. 02 gib lam viec 

30 gia lam viec &Mc 7 Chuyen vien VP UBND cap huyen Xem xet, xis ly he so, trinh Lath dao UBND cap huyen phe duyet. 

Byer 8 Lanh ciao VP UBND cap huyen Kiam tra, phe duyet ky vao he so. 04 gi& lain viec 

Bueic 9 Unit day UBND cap huyen Phe duyet ket qua mic. 04 gib lam viec 

Buoy 10 Be phan van thu VP UBND cap huyen Vao s6 van ban, thing dau,kli so, chuyen ket qua cho Trung tam HCC cep huyen. 02 gi& tarn viec 

131rac 11 - 
, 

Be phan TN&TKQ caa VP UBND cap 
huyen tai Trung tarn HCC cap huyen 

X- 	ac than tren phan inem nth cira; 

Tra ket qua. giai quyet TIITIC cho he gia dinh, ca nhan va thu phi, le phi (neu 
co). 

Tang thoi gian OM guy& TTHC 120 gin lam 00. 



X 	 A A 

• 
nhan, Ong▪  ding clan Cu 

- Thai han giai quyet: 30 ngay lam viec, ke tir ngay then dit he scrhyp le theo quy dinh. 

- Quy trinh nei NO, quy trinh dien trr: 

ding viec 
Don vi/Nguni [hip hien 

Thu. ty. Thol Nai dung cling yiac gian thkrc 
hien 

Buerc 1 

Be phan TN&TKQ ctla dm VP WIND 
cap huyen tai Trung tam HCC cap huyen 
Be phan 11C-TH elm Trung tam Hann 
chiral 

- Kiem tra, huOng dan, tiep nhan he sot, girl phieu hen tra cho ca nhan 
- S6 boa ha so, chuyen he so tren phan mem met cira va hit so gab; Ora awing 
fry ha sa nap Uwe tuyin) cho PhOng Tai nguyen va Mei trtreing cap huyen xiir ly 
ho so. 

04 gia lam viec 

Btrerc 2 
Lanh 
trueng cap

da 
	huyen

o Phan Tai nguyen va Mai 
Nhan he so (dien Ur) va phan cons giai quyet. 04 gib lain viec 

Bode 3 
CC,VC PhOng Tai nguyen va Mei tracing 

• cap huyen Xem xdt, than ea, ma ly he 'scr, de thao Kat qua giai quydt. 214 gib lam viec 

Bu 	4 
Lanh dao Phong Tat nguyen va Mot 
true:rig cap !loyal) 

, 
Fliarn dinh, xem xet, kj• Van ban [ham dinh nhu eau sir dung dal 16 gib lam viec 

Throe S Be phan van thiriChuyen viem the 131 
Vao sa van ban, long dAu, 4 s6, chuyen ket qua (then la va ban gay) cho Trung 
tarn HCC cap huyen 02 gib lam viec 

Iltrerc 6 
BO phAn TN&TKQ cila VP UBND cap 
huyen tai Trung tam HCC cap huyen 

- Xac nhAn tren phan mem met dm; 
- Tra kat qua giai guy& TTHC cho ca 'than va thu phi, le phi (neu c6). 

Tang thoi gian giai quyet TTHC 240 gia lam viOc 

6. ThU tyc giaodàt, cho thue &at cho hp gia dinh, ca nhan; giao dat cho cyng ding dart cu dad vat trailing kip giao dat, cho thu dal kitting thong 
qua hinh thine dau gift quyen dyng dat 

- Thai Mtn giai quyet: 20 ngay lam viec, ke tir ngay nlAn du h6 so hop le, theo quy Clink 

- Quy trinh nei be), quy trinh dien 

11 
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'Hier In 
ding vice 

1 

!Mac I 

Don si/Nguiri thne hien Nei dung ding viec Thiri giau dine 
hien 

13e phan TN&TKQ ena VP UBND cap 
huyen tat Trung tam I ICC cap huyen 

130 phan HC-T11 cem Trung tarn HCC cap 
huyen 

- Kiem tra. !thing dam tiep nhan het so, girl phieu hen tra cho ca !Mande chin: 

- So hoa he so, chuyen ho so tren than mem met cira va ho so giay (frit I rfrang 
hop lui sir tOp 'n/c luyan)cho Pining Tai nguyen va Mot truing cap huyen sir Iy 
ho so. 

04 gib lam viec 

Baerc 2 
Lath dao Mang 'Lai nguyen va Med 
Huang cap huyen 

 Nhan ho so (dies ter) va pilau cong gilt' quyet. 04 gib lam viec 

92 gib lam viec Buerc 3 
CC,VC PhOng Tin nguyen va Mot twang 

t 
cap huyen 

Xcni xel, Main tra, tar 12 he Sc', d0thao ket qua giai quyet. 

Btrac 4 
Lanh dao Phong Tai nguyen va Mei 
Huhn cap huyen 

Thant dinh, xem set, xac nhan do that) ket qua giai quyet, 112 Van ban trinh Lanh 
dao t.113ND cap huyen the duyet ket qua ket qua TTHC. 

16 gib lam viec 

Bute 5 Be phan van thuiChuyen vier thu 12 
Vito so van ban, thing dau, ky se, chuyen ho so trinh UBND cap huyen (gentban 
lien to va ban giay). 

02 gib lam vice 

BO phan TN&TKQ cua VP UBND cap 
huyen tai Trung tam HCC cap huyen 

Klein tra, tiep ratan he scr, gni phieu hen tra cho PhOng ban va chuyen ho so cho
Busk6 chuyen vien VP thy 1y. 02 gib lam viec 

BuOc 7 Chuyen vien VP UBND cap huyen Xem xet, xer Iy he so, trinh Lath dao UBND cap huyen phe duyet. 30 gib lam viec 

Bute 8 Taint dao VI' UBND cap huyen Kiem tra, phe duyet k2 vao ho so. 04 gib lain viec 

Bade 9 Lath dao UBND cap huyen phe duyet ket qua TTHC. 04 gib lam viec 

Btrac 10 Be phan van dm VP UBND cap huyen Vao so van ban, clang dau, Icy so, chuyen ket qua cho Trung tam HCC cap huyen. 02 gib lam viec 

Buerc 11 
Bo pilau TN&TKQ dm VP UBND cap 
huyen tat Trung tam HCC cap huyen 

- Xac than Iran phan mom met dm; 

- TM ket qua giai quyet TTHC cho ea nhan/to chirc va thu phi, le phi (neu co). 

Tang thoi gian gifii quyAt TTHC 160 gib lam viec 

7. Thfi tfic giai quyet tranh chap agt dai thtrac than quyCn cfia Chu tich UBND cap huyen 

- Thiyi han giai quyeg 45 !Tay lam vie, ke tir ngav nhan dii ho so hop le thee quy 

- Quy trinh nei be. quy trinh dies tic 

. I 2 



) 	TIM By 
tang vice 

Don viiNgtriri th trc Iti6n Ni5i dung ming v iec Thai gian thtyc 
hi6n 

B6 phan TN&TKV) dm VP UBND cap 
huyen tai Trung tam I ICC cap huyen 

116 phAn I IC-111 cna Trung tam I ICC cap 
huyen 

Birarc I04 

- Kiem tra, Inning dan, nep nhAn 116 so, girl phieu htm tra cho co nhan/to chew; 

- SO boa ho so, chuyen ha so lien than mem mat dm va ha so Oh Ora. hirdwg 
hop ho ,air nrip true tuyin)cho Pining Tai nguyen va Med truemg cap huyen xa 19 
h6 so. 

• . 	• ma lam v iec 

'tune 2 
.._,.....____..... 

Buerc 3 

Lath dao 	Pitting 16i 	nguyen va Mei 
tw ang ca cap huyen cap huyen 

N14111 ha so (dien ter) va phan ming giai quyet. 04 gib lam viec 

(C, VC Pheng 'Fill nguyen va Men trtrang 
cap huyen Xem xet, than tra, xer 19 ha so, dtr thao ket qua giai quyet. 292 gier lam viec 

Bade 4 
Laith duoMeng 	l'ai 	nguyen va Moi 
truing cap huyen 

Tham dinh, xem xet, xac than dg thao ket qua giai quyet, ky Van ban trinh Lanh 
dao UBND cap huyen phe duyet ket qua ket qua Hue. 16 pier lam viec 

Buck 5 BO IMO Van thuiCh uyen vien thy 19 m Van so van ban, dung dau, ky so, chuyen ho so ghat UBND Cap huyen (ge 	ban 
dien ter va ban giay). 02 gier lam viec 

Bade 6 
BO phAn "IN&TKQ Gila VP ()LIND cap 
huyen tai Trung tam !ICC cap huyen 

Kiem tra, tiep nhan ha so, girl phieu hen tra cho Phang, ban va chuyen ha so cho 
chuyen vien VI' the 19. 02 gib lam viec 

Buck 7 Chuyen vien VP 1113ND cap huyen Xem xet, Mr 19 h6 so, trinh Lanh dao UBND cap huyen phe duyet. 30 gib lam viec 

threw 8 Lath dao VI' l JUNE) cap htly6n Klein tra, phe duyet kY vao ho so. 04 gib' lam viec 

Mr& 9 Lath dim UlIND cap huyen Phe duyet kat qua TTHC. 04 gib lam viec 

By& 10 BO phAn van thir VP UBND cap huyen Vao so van ban, dOng dau, 14 s6, chuyen ket qua cho Trung tarn HCC cap huyen 02 06 lam viec 

Huey I I 
Bet phAn IN&TKQ dm VP UBND cap 
huyen bin "Frung tam HCC cap huyA'n 

- Xac than teen phan mem inOt cfra; 

- Tra ket qua vat quyet TTIIC cho ca nhan/to cherc va thu phi, le phi (neu co). 

T6ng BIM gian giiii quyet TTHC 360 gib' lam viec 



8. Quy trinh Bang 14 quyEn sir dung Oat lAn &au 

-'thin han Mai quyet: 20 ngay lam vier:, ke tir lac nhan (.16 he so theo quy dinh. 

- Quy trinh not be, quy trinh dien tir: 

Th11 tkr 
cOng vier, 

Don vi/Nguiri thyc hien Nei dung cling vitc 
Thin gian date 

hien 

Buevc 1 
Trung tam HCC cap huyen 

r 
Tie)) nhan he so, so lioa va chuyen cho Chi nhanh VP DKDD cap huyen 4 Oa lam rite 

13e' phan TN&TKQ cap xa Tiep nhan he scr, Chuyen den Trung, tam 'ICC cap huyen 8 Or lam vice 

156 gib lain viec Buck 2 
Chi nhanh Van phong DKDD cap 

huyen 

- Cap nhat thong tin Mira dal. dang k9 vim he so dia chinh, co ser din lieu dal dal. 
- Glii vao se dia chinh va lap he so de Nha nubs quan ly. 
- Van ban xac nhan thong tin dia chinh tkra dat dirge dang k9. 
- Chuyen ket qua den Trung tarn IICC cap huyen hoac cap xa. 

I3uOc 3 
Trung tarn HCC cap huyen .: 1 - Xac nhan tren phan mein rn8t cira; 

- Tra ket qua giai quyet TTHC cho ca nhanlie chi:re va thu phi, le phi (nen co). BO phan TN&TKQ cap xa 

Tong HIM gian giii guy& TTHC 
.2 (Kbang finh thiti glint twp nap ho so' toe xa) 

160 gilt lain viec 

9. Quy [Huh Bang 14 oat dai !An dAu doi vol Huhn Itcry dirge nha numit giao at a quan ly 

- Thai ban giai quyet: 15 ngay lam viec, ke tir Inc nhan du h8 so theo quy dinh. 

- Quy trinh nOi be',  quy trinh dien 

Thfr tu. 
cong vice 

Dun vifIsIgirai Ant hien Nei dung cong viec 
Thoi gian that 

hien 

But 1 Trung Cam HCC cap huyen TiEp nhan ha so, se hoa va chuyen cho Chi nhanh VP DKDD cap litiyen 4 gier lam viec 

Bute 2 
Chi nhanh Van phong DKDD cap 

huyen 

- Kietn tra hien trans dat. 
(—. : 	

, 
ai, nhat thong tin thira dat clang 14 vao 138 so dia chinh, co ser de.  lieu dal dai. 

- Chi vao so dia chinh va lap h8 so de Nha nut quan ly. 
- Van ban xac nhan thong tin dia chinh Mira dat doge clang ky. 
- Chuyen ket qua den Trung tam HCC cap hnyen. 

116 gib lam vice 

Buirc 3 Trig tarn HCC cap litiy4'n 
- Xac nhan tren phan mem met cUa; 

- Tra ket qua gin' quyet TTHC eho ea nhan/i6 chirc va 11111 phi. le phi 0/81/ co). 

Tang that gian giii quyet TTHC 120 gin lam vier, 

14 



I0. Quy Minh Xna thing ItY cho Hine, cho thug lai, gop van hang quyen sii dung dal, quyen sd Min tai salt gan hen yai dat 

	 - Theri hun giai quyet' 03 ugly lam viec  tie lir lot nhan du hiLigibeiaaux dinh 

- Quy Binh nOi bey, quy Binh dien 

Thti. ti 
tang vier 

Bulk I 

Ittrac 2 

Dun villSgtriri thie hien D ad NiINii dung ding stile gian thic 
hien 

Thing tam I ICC cap huyen Ties) nhan he so, so Itea va chuyen elm Chi nhanh VI' DKDD cap huyen 4 gib lam viec 
Hi) phan TN&TKQ cap xa .13Upnhan ho so, chuyen den Trung tam 11CC cap huyn 8 gib lam viec 

, 
Chi nhanh Van phong DKDD cap 

huyen 

- CO nhat hien clang vie ha sa dia chinh, co so da lieu dat dai, chinh ly Giay 
chang nhan cho ngubi sir dung dat. , 	. 	• 	. 	. 	., 	t  	.  
- Glu %Me so dia chinh va lap ho so de Nha nuoc quan 1st. 
- Oily chting nhitn. 
- ChtoLen ken qua den Trung tam HCC cap huyen hoc cap xa. 

20 gib lam viec 

Hu& 3 

"It 

(KhiJug 

"Prong tam HCC cAp huyen - Xlic nhan tren phan mem met cfra; 
. - Tra kat qua giai quyet Tritc cho eh nharilta chin: va thu phi, le phi (nen CO). BO phhn TN&TKQ cap xa 

ng thin gian giai quyet TTIIC 

dish thai gian thip nhan ha sa tnixa) 24 gib' lam viec 

11. Quy 1rinli Ding 1(57 hien ding ve si'r dung that, al sin gin lien vol dAt do thay did thing lin ye nguiti dirge cap Gitty chirng nhan (did ten 

hoic gitiy ter phi!) nhan, giAy t& nhan than, dja chi); glint dien tich thin did do sot l& ttr nhien; thay dui ve hnn the quyen sir dung tit; 
thay del ye nghta vy thi chinh; thay 661 ye thi sin gin lien v&i that so vii nei dung di ding ky, cAp Gray chieng nhan 

- Theri hun giai quyet: 10 ngay lam viec, ke tit hic nhan dir ho so theo guy dinh. 

- Quy Irinh nei bet, quy trinh then tti: 

Don sillsIguiri thvc hien 
'Melly Thin 

tang viec hien 
Nil dung tong v iec gian thyt 

13trac I 
Trun ' tam HCC ca . hu 'en Tiep nhhn ha so, so hoa va chuyen cho Chi nhanh VP DKDD ca hu ,en 4 • iet lam viec 
BO phan TN8cTKQ cap 8 Tiep nIchn ho so, chuyen den Trung tam 11CC cap huyen 8 gib lam viec 

Iltroc 2 

, 
Chi nhanh Van !Thong DKDD cap 

huyen 

- Chp nhht hien dung vac) he sa dia chinh, co Sc' da lieu dat dai, chinh ly Glay 
chimg nhan cho ngtrUi sir dung dal. 
- Glii vim sa dia chinh va. Ihp ha sa de NM nu& quail ly. 
- Giav changithein. 

52 gins Ihm viec 



ThO to 
(thug viec 

13treic 3 

Don V i/Nguici thvc hien 

Ca quan Thue cap huyen cap huyen 

Nei dung ding viec 

- Chuyen ket  qua den flung tam IICC cap huyen hoac cap xa. 

Xac dinh ngliTa vy tai chinh 

1Vri gian thyt 
high 

24 gar lam viec 

By& 4 
Bo phan TN&TKQ cap xa 

TOna thin gian giai quyet TTHC 
(/(hang flub thoi gian flip nhan ha script .va) 

- Xac nhan trail pilau meal met Sit: 
- Tra ket qua giai quyet TI TIC elm ca nhan/to chOe va thu phi, le phi (yin 

Trung tarn I ICC cap huyen 

80 gib' lam viec 

12. Quy tank }rang ky xfic lap quyen sir dung bun che thfra do lien ke sau khi duct tip gitly cbirng nIMM taxi OA" we thing ky thay 

chain dill quyen sir dung bun the than dat lien ke 

- Thai hen giai quyet: 10 ngay lam viec, ke ter hie nhan du ho so theo quy clink 

- Quy trinh net be, quy trinh dien 

Thir tkr 
ding viec 

Buoc I 
Tau tam HCC cap huyen 
By phan TN&TKQ cap xa  

Don vi/Nguiri thut high 
Thai gian thyt 

high 

4 gib lam viec  

Book 2 
Chi nhanh Van phang DKDD cap 

huyen 

Nii dung cling viec 

Ti nhan he so, so Ma va.,chuyen cho Chi nhanh VP DKDD cap Myer' 
Ticp nhan ho sa, chuyen den Trung tarn HCC cap huyen 
- Cap nhat he so dia chinh, co sir din lieu dat dal va the hien tren Cday cherng nhan 
neu co yeti can. 
- Ghi vao so dia chinh va lap hO sa do Nha nu& quan 19. 
- Gialy cherng nhan.,  
- Chuyen ket qua den Trung  tarn I ICC cap huyen hoc cap xa 	 

8 gib lam viec 

76 gay lam viec 

Btrac 
flung tam IICC cap huyen 

Be phan TN&TKQ cap Ka 

- Xac nhan tren phan mem men dm; 
- Tra ket qua giai guy& TTHC cho ca nhatilto chirc va thu phi, le phi (Wu c(i) 

Tang thbi gian giai quyet TTHC 

(Kitting fink that plan tilp nhan ho so tpi .va) 

13. Quy trinh Gia hen sir (long Mit ugoai khn cling ttglq cao, khu kink to 

- Thin hyn giai quyet: 03 ngay lam viec, ke Iii Mc nlMn du he so tlwo quy dinh. 

- 	w)i hi), guy trinh 

80 gib* lam MO 
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Thu.  tty 
yang viec 

Don yi/Ngtriri Ihtit hien Nai dung cling viec Thar gian that 
hien 

threw 1 
ung am 	cap myth ep n tan to so, so ma va c myth cho Chi n ranT 	i cap myth gia am vice 

Ile phan "IN&TKQ cap xa fielanhan ho so, chuyen den Trung torn F1CC cap huyen 8 Zia lam viec 

Iluerc 2 
Chi nhanh Van phang DKDD cap 
huyen 

- GM so lieu dia chinh den Ca quan Thue cap huyen de xac dinh thine vu tar 
chinh. 
- Xac nhan than gia han sir dung at vao ban chinh Gray chang nhan da cap. 
- Cap nhat be sung viec chinh ly gray cluing than vao he sa dia chink ea sa  da 
lieu dat dai. 
- Ghi vao sa dia chinh va lap he sa de NM rank quan ly. 
- Giay chang Man.,  
- Chu en ke • ua den Trung tarn I-ICC ea huyen hoac cap xi 

20 gib lam viec 

Birth 3 
Trung tam FICC cap huyen - Xoe ratan tren phan mein met dm; 

- Tra ket qua giai quyet TTHC cho ca nhathe chac va thu phi, le phi (neu co). 130 than TN&TKQ cap xa 

Tiing *hid gian gill quyet TTHC 
. (Killing fink Ilidi gian kep
x  nh?in kb Nagai xa) 

24 gin' lam viec 
 

14. Quy tenni xac nhOn ti6p tut sir dung 	Wong nghien elm 116 gia dinh, ea nhan khi het hyn sir dung did did voti trtron hap e6 nhu 

au 

- Thoi han gig' quyet: 05 ngay lam viec, ke tir Inc nhan de he so thee quy &h. 

- Quy trinh nOi b0, quy trinh dien 

Thu' tar 
cong viec 

Dun vi/Ngurbi that hien N6i dung ming viec Thai gian thyv 
MO 

Bark I 
Trun 	tarn IICC ca. hu en Tr • nhan ho sa, so hoa va elm 'en cho Chi nhanh VP DKDD car huven 4 giblam viec 
Be) than TN&TKQ ca. xa Tie. nhan ho sa, chuyen den Trun tam [ICC ca. hu en 8 gib lam viec 

Hu& 2 

, 
Chi MIAMI Van thong DKDD cap 
huyen 

- Chuyen ho so den MIN)) cap xa de kiem tra ho so, xac ratan 110 gia dinh, ca nhan 
dang tnrc trap sir dvng dat de san xuAt ming nghiep ma chum 6 quyet dinh thu MA 
dat dm co quan nha nuns ce tham quyen va chuyen he so den Van phong DKDD. 
- Klein tra he Sc'; xac than thai han duqc tiep tut sir dung dal vao Giay chi:mg 
nhan da cap. 
- Chinh 19, cap nhat vao he my dia chinh, ca sa du lieu dat dai. 
- Ghi vao se' dia chinh va lap he sa de' NM mac quart ly. 
- Cloy chang nhan. 

36 gia lam viec 
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[hid gian that 
hien 

40 gin lain vies 

Thir tic 
Ging viec 

Don vi/Nguiri that hien Nei dung Ging viec 

- Chuven ket qua den Trung tam IICC cap huyen hoac cap xa. 

Trung tam HCC cap huyen 

BO phan TN&TKQ cap xa 

Ting then gian giii guy& TTHC 

(Klang 	thoi gnu' tap nhan sa tpi sir) 

- Xac nhan tren phan mem mat dm: 
- Tra ket qua giai quyet TTHC cho ca ithan/t6 chew Vet thu phi, le phi (/Wt/ crit Hues_ 3 

15. Quy trinh Tich tiara hoac hqp thira dat 

- Thai han giai quyet: 15 ngay lam viec, ke tit lac nhan du ha so theo quy clink 

- Quy trinh n ib , quy trinh dies tit: 

cong V* 
Den vi/Ngtrin thyt hitn Thu te Thai 

Nei dung cuing vier: 
gian that 
hien 

Hu& I  
Trum tam 1-ICC di hu en 

-r--- 
Tie than M so, s6 hoa va chuyen cho Chi nhanh VP DKDD cap er huyen 4i 	lam viec 

136 phan TN&TKQ cap xa Tip nhan M so, chuyen den Trung tarn I1CC cap huyen 8 gier lain viec 

Buerc 2 

, 
Chi nharth Van pilling DKDD cap 
huyen 

- Do dac dia chinh de chia tach them dat. 
- Cap nhat M so dia chinh, co sa der lieu dzit dai. 
- Chuyen Phieu de xuAt kern he' so den Van 'Thong clang Icy dal dai kierm tra in giAy 

chfro_ nhan. 

70 gar lain viec 

Buerc 3 Van phong DKDD cap tirill 
Klein tra, in Giay ch(mg nhan, trinh Lamb dao Ser Tai nguyen va Meri truemg ky 
c 4 	d6iGia s chUng nhan. 

24 gib lam viec 

Buck 4 
Lards dao 	Sia Tai 	nguyen 	va Mei 
tnrang 

- KY cap Ciiay chimg nhan 16 gier lain vier:. 

I3u6c 5 Van phemg DKDD cap link 
- Chinh IY, cap Slat vao h6 so dia chinh, co sti di) lieu dal dai. 
- Chnyen kat qua den Trung tam IICC cap huyen hoac cap xi. 

06 gier linn viec 

Burk 6 
Trung tam I-ICC cap huyen - Xac nhan tren phan mem met cira; 

- Tril ket qua giai quyei TTHC cho ea nhan/t6 chine va thu phi. la' phi Olin co). Ber Ann TN&TKQ cap x5 

((Chong 
Tang there gian gill quyet TTHC 

tine ilai gins lap Wan la sa in( xii) 
120 giro-  lam vii;i: 

. I8 



16. Quy (Huh cap 461(:ray cliting nhan quyen sir dung dat, quyen so hfrn nba wit tai san On lien veil dal 

a) Dal vol Irwin% hqp ha so rieng le: 

- Thbj lion glen quyel: 07 ngay lam vier, ke tir lac nhan do ha so thee quy dinh. 

- Quy trinh lien ha, quy trinh (Wen tin 

Thin ttr 
cling viec 

Don viNgirni thyt hien Nia dung ding vier Thai gian thus 
hien 

Bur& 1 
Tiling tam I ICC cap huyen 'flap nhan ho sa, so boa va chuyen cho Chi nhanh VP DKDD cap huyen 4 gin' lam viec 
Ila pilau TN&TKQ cap xa Trap !than hel so chuyen den Trung tam HCC cap huyen 8 gib lam viec 

Back 2 

, 
Chi nhanh Van phony DKDD cap 

huyen 

- Kiem Ira ha so, xac nhan vao don de nghi ye ly do cap deli Giay thing nhan. 
trinh Se Tai - Chuyen Phieu de xuat kern ho sa den Van phong DKDD kiem,t, quyn s 
	him  nguyen va Mai true:mg kap Giay cheng nhan 	dung dat, 	h y c 	 n quyn s 

nha er vA tin san khac On lien veri dat, sau de chuyen ket qua cho Chi nhanh Van 
phong DKDD cap huyen cap huyen; 
- Chinh ly, cap nhat vao ha so dia chinh, err sa da lieu dat dai. 

24 gay lam viec 

Boat 3 Van phang DKDD cap Unit Kiem tra, in Giay ch&ng nhan, anal Lanh ciao SO Tai nguyen va Mai outing k9 16 gia lam vier 

By& 4 limb do SO 'tai nguyen va Mai 
throng K 	cap Gray cluing nhan 08 pia lam viec 

Buirc 5 Van pining DKDD cap tinh 

- Chinh ly, cap !Mat vao he so dia chinh, co SO da lieu dat dal. 
- Ghi vao se dia chiral va lap ho sa de MIA nu& quail ly. 
- Giay chimp nhan. 
- Chuyen 1(61 qua den Trung tam HCC cap huyen hoac cap xa. 

04 gin lam viec 

Boer 6 
Trung tam I ICC cap huyen - Xac nhan tren phan mem met cea; 

- TM ket qua giai quyet ITHC cho ca nhatthe chat va thu phi, le phi (»du co). Be phan TN&TKQ cap xa 

Tong dial gian giiii quyet TTIIC 
.,i 

(Kliong link Mei glint imp ithon ho sa tpi xd) 56 gib lam viec  

b) 	Wei ft-tarn hqp cap d61 dng  lost cho nhieu ngtroi sir (long dat do do ye lid ban din 

- Thai hurl giai (met: 50 ngay lam viec, ke ter Inc nhan du he sa theo quy djnh. 

- Quy trinh nei be, quy trinh dien 

     

vi/Ngwoi thyc hien Nei dung cling viec 

 

Thai gian tlityc 
hien 

    

     

Thir tuy 
Ong viec 
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F 
Thir try 

ding viec 
Don vI/Ngravi dint hien NAi dung ding viec Thai gian thug 

hien 

Bulk 1 
Trung tarn HCC cap huyen Tiep nhatiln so, se) Ina Nth chuyen cho Chi nhanh VP DKDD &rein/en 4 gia lam viec 
BO phan TN&TKQ cap xa Tiep nhan In so, chuyen den Trung tam HCC cap huyen 8 gia lam viec 

Buoc 2 
Chi nninh Van phong DKDD cap — 
huyen 

- Kiem1ra hiLso, xac nhan vao don de nghi ye ly do cap diri Giay cluing nhan. 
Chuyen Phieu de xuat kern ha sa den Van phOng DKDD kiem tra trinh Ser Tai 

nguyen va Men truang ky cap Giay citing nhan quyen sit dung dat, quyen s& him 
inn et va tai san khalc gan lien WA dal, sau do chuyen ket qua cho Chi nhanh Van 
piling DKDD cap huyen. 

240 gia lam viec 

80 gia lam viec Buerc 3 Van phOng DKDD cap tinh Kiem tra, in Clay chimg nhan, trinh Lanh dao SO' Tai nguyen va Mai tonng ky 

Bun; 4 
Lanh

in 
 dao SO Tai nguyen va MCA 

trug 
, 	A 	.'y chr . Ky cap Gramg nhan 40 gib lam viec 

Bute 5 Van plating DKDD cap tinh 

- Chinh ly, cap nhat vao he so ilia chink, ca sa dit heu dat dai. 
- Chi vao so dia chinh va lap Ili) so de Nha nude quan !Y. 
_Giay cherng nhan. 
- Chuyen ket qua den Trung tarn HCC cap huyen hoac cap xa. 

36 Oa lam viec 

Buck 6 
Trung tarn HCC cap huyen ) . - Xac nhan teen phan mem mot dm; 

- Tra ket qua gin quyet TTHC cho ca Ditto chile va thu phi, le phi (nett co). Bp phan TN&TKQ cap xa 

Tong thid gian giai quyet TTHC • 

(KhOng tinh thol ginn tinp !skin lid so tai A) 
400 gib lam wife 

17. Quy trinh chuyin a6i quyen sir dung ddt niing nghiep cita he gia dinh, ci Mien (killing lip dung cho ho so diing kyr) 

- Thai hAn giai guyel: 10 ugay lam NT*, Ite to lac nhan du he so theo quy dinh. 

- Quy trinh not b0, quy trinh lien ter: 

Thu to 
gong viec 

Don vi/Nguti thug hin NiU' dung chug vice 
Thai gian thug 

NO 

Burk 1 
Trun. tam HCC cap huyen Tiep nhanha so, so boa va chuyen cho Chi nhanh VP DKDD cap huyen 4 gialam viec 
Bo than TN&TKQ cap xa Tie. than ho so, chuyen den Trung tam HCC cap huyen 8 gia lam viec 	_ 

Buerc 2 
, Chi nhanh Van phong DKDD cap 

huyen 

- Xac nhan vao don de' nghj Ve 19 do cap doi (nay thing nhan. 
Chu 
	.1 	.1 	A 	. 	A 	- 	. 

- 	yen linen de xuat kern ho so den Van phong DKDD cap link kieni tra trinh 
SO Tar nguyen va Mtii truerng 14 cap Giay thing nhan quyen set chnig dal, quyen 

48 gra lam viec 
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ceng viec 
Don vi/Ngirni thkrc hien Nie dung ang viec l'hai gian thkrc 

hien 
so um n i it a tai san knac Lan lienvoir-41sat —to chuyen Cu qua elm Chi 
nhanh Van phOng DKDD cap huyen. 
- Cap nhat, chink 19 ho scrdia chink, co sir dv lieu dat dai. 
'Twang hap cap del Giay chirngAbu sau khi don dien doi thira. do (lac lap ban , 

dia chink mn (nay cluing nhan dit cap dang the chap tai to chirc tin dung thi 
ngtrai sir dung din Op ban sao hop (long the chap quyen sir dung dat, Si san gan 
lien vai dat thay cho (nay chirng nhan da cap a lam Quy (rink cap din giay mai. 
- Chi nhanh Van [thong DKDD cap huyen co anal nhiemChong bao dank sach cac 
trtrerngTuyp lam Quy trinh cap den (nay chirng nhan cho to chin; tin dung nai nhan 
the chap quan sir dung dat tai san an lien veri 	xac nhan viec clang k9 the 
chap vao Gab/ ailing than quyen sir dung 	qu9en sa hini nha b va tat san khric 
an Ii8n vai dat sat' kin throe co quan co Iham quyen k9 cap den. 

13ithic 3 Van pining DKDD cap tinh Kiem tra, in Giby chirng nhan, trinh CAA dao ser Tai nguyen a Men bating k9 16 gib lam viec 

Dirac 4 
Lanh dao Sir TM nguyen a Men 
truing Ky cap Giay chirng nhan 08 gib lam viec 

Burk 5 Van phimg DKDD cap tinli 

- Chinh ly, cap nhut vao ho so dp chilli], co sir da lieu dat dal. 
- Ghi vao so dja chinh va lap lib sa de Nha nu& quan 19. 
- Giay chirng nhan.,  

Chu ien ket qua den Trung tam I ICC cap huyen hoc cap xa. 

04 gib lam viec 

Burk 6 
Trung trim I ICC cap huyen - Xac nhan ben philn mem met cira; 

- Tra ket qua giai quyet TTHC cho ca nhan/t6 chirc va thu phi, le phi (nju c6). BO phan TN&TKQ cap xa 

Tong tiled gian giii quyet TTHC 

(Kitting With this; gins tap akin ho so xis) 

 

80 gib Ittm viec 

   

   

18. Quy trinh flinh child] gitty chirng nhjn dä cap 

- Thai han gin' quyet: 10 tighy lam viec, ke tir I(tc nhlan clO he, so (Iwo quy djnh. 

- Quy trinh nei 	quy trinh dien 

a) Dili viii thAnt quyen cita So.  TM nguyen vs} Mei trtraug: 
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Nei dung cling viec 

I iep nhgn 	ho sa, so higia vA chuyen cho Chi nhanh VI' DKDD cap huyen 
Tiep nhan 116 so, chuygn den Trung ,tam HCC cap huyen  
- Kier) tra; IAp hien ban ket Juan ve nOi dung vet nguyen &tan sai sot; lap ho so trinh 
ea quan co Mani quyen thug hien dinh chinh vao Lay chthig nhan da cap co sai s61: 

tclong thoi chink IS :not dung sai set vao 	so (ha child). co  sa der  lieu dat dal. 

cap 

Trim , tarn HCC cap huyen  
Be phan TN&TK Q cap xa 

Chi nhanh Van phOng DKDD 
huyen 

Don vi/Ngtral thkre hien 

Hu& 1 

Dun vI/Nguiri thuc hien 
Thiri gian thyt 

hien 

4  gib lam viec  
8 gib lam viec 

Ms& 2 
Chi nhanh Van phOng DKDD cap 

huyen 

Nei dung cling viec 

Tic. nhan ho so, so hoa va chuyen cho Chi nhanh VP DKDD cap lib. en 
Tic nhan ho so, chuyen den Trung  tarn I ICC cap huyen 	 
- Klein tra; lap bien ban ket luau ve n6i dung vA nguyen nhan sai sot; lap h6 so trinh 
ca quan co than quyen thuc hien dinh chink vao Giay chung [Man &Leap co sai sin; 
&ig thbi chink 19 nOi dung sai set vao 116 sa ,dia 	CO sa du lieu din dai. 
* Twang hop dinh chinh ma nguai dugc cap (hay chi:mg nhan co yell Call cap doi 
sang Giay thing nhan quyen sir dung dat. quyen ser !Mu nha.b tai san khac.gan lien 
vbi dal thi Chi nhanh Van phOng Bang 1(9 dat Chuy'en Phieu de xuat ken) he so den 
Van 'long DKDD kiem tra trinh S& Tai nguyen va Mei truing ky cap (iiay chimg 
nhaiLquyen sa dung dat, quyen se, him nha a va tai san khac gan lien vOi dal, sau dO 
chuyen ket qua cho Chi nhanh  Van piping DKDD cap huyen. 

Thir to 
Gong viec 

Trun• tam HCC ca huven 
Be phan TN&TKQ cap xa  

  

48 gib-  lam vier, 

Buerc 3 

Buac 4 

Van phong DKDD cap tinh 

Lanh dgo Si Tai nguyen va Mo 
tinging 

Kim tra, in Ciiay chimg nhan, trinh Lanh dao SO Tai nguyen va Moi truing k9 

Ky cap Gully chimg !Man 

16 gib lam viec 

8 gib lam viec 

Buoy 5 Van pining DKDD cap tinh 

- Chinh 19, cap nhat vat) ho sa dia chinh, co so at lieu dat dai. 
- ()hi vao so dja chinh va lap ho so de N ha nuerc quart 19. 
- Gay chinig nhan.. 
- Chuyen ket qua den Trung tarn HCC cap  Imye'n boat cap xa. 	 

4 gig, lam viec 

Btrac 6 Trung tam HCC cap huyen 

Do phan TN&TKQ cap xa 

Tong thiri gian gull quyet TTLIC 

(Kitting tin!, 	gian ticfp Oen ha Sff iyi 

- Xac rthan tren phan mem met cCra; 

- Ira ket qua giai quyet TTHC cho ca nhan/tO chirc va thu phi, le phi (min co). 

80 gin' lam viec 

b) Doi 	thaim qtlyM cda UBND cap huytn: 

'chid gian flint 
hien 

4 gib lain viec 
8 gib lain viec 

48 gib lam viec 



NOi dung tang viec 

	Bums hgp dinh chinkma %um &roc cap Clay c lung nhan co yeti cau cap dot 
sang Gay chang [than guyen sir dung dat, guyen so lam !Map va tai san khac,gan lien 
veri dat thi Chi nhanh Van pheng Dang ky dat Chuyen Phieu de xuat kern ho sa dart 
Van pheng DKDD kiem tra trinh Ser Tai nguyen vet Mei truing 14 cap Giay chirng 
!than 	citing guyen sir 	dal, guyen ser hint 'Ilia 0 va tai san khac On lien vat dal, San (16 
chuyen ketgua cho Chi nhanh Van phong DKDD cap huyen.  

They hy 
cling viec 

Dun N• j/Ng triri thac hien Thai gian thuc 
hien 

13trac 3 

threw 4 

Meng IN&MT 

Lank eta° l IIINI) cap huyen Kyr cap dal Gni),  chirng nhan 

16 gier lam viec 

8 gib lam viec 

Kicm tra trinh ho sa, trinh Lanh do WIND cap huyen ky 

- Chinh ly, cap nhat vao het sa dia chinh, co ser dirt lieu &it dai. 
- Ghi vao so dia chinh va lap ho sot de Nha mire quern ly. 
- Gitly cluing nhan.,  
- Choyen ket qua den Trung tam Hal  cap hoyen hoac cop xa. 

- Xac 1111411UL phan mem mOt. cira; 

Bq 	 - Tra ket qua giai guyet 	cho ca nhan/t0 chat va thu phi, le phi (nL co). 

Marc 5 Van !Thong DKDD cap link 

Buck 5 
Trung tam I ICC cap huyen 

phan TN&TKQ cap xa 

Tong thiri gian giiii quyEt TTHC 

(Khan tinh that gam ago nh(in 1.6 sd tgi xel) 

4 gia lam viec 

80 gib. lam viec 

19. Quy trinh Thu hei giay chting nhin da cap [thong dung quy dinh 	Oar) Wet 	dai do nguiti sir dung, chi] so• btu tai san gin lien 

vei eat phat hien 

- giai quyet; !Chong quy djnh. 

- Quy trinh not bet, quy trinh dien ICE 

Thu. to. 
citing vier 

Don viiNgmai that hien Nei dung cong viec Thai gian thtyc 
hien 

Buerc I 
T un t tam HCC cap Imyen Tl 	nhanKro sa, so hoa va chuyen cho CM nhanh VP DKDD cap huyen ey 4 gar lam viec 
BO hOn TN&TKQ cap xa 

1 
Tiep nhan ho sa, chuyen den Trung tam FICC cap huyen 8 gib lam viec 

13trorc 2 Plying TNMT cap huyen 

- Klein tra, then bao cho nutted sir dyng dat biet rei ly do; 
dat ma Sau 30 gia ke Cu gier gin tluing brio cho ngueri sir ding , 	ma kitting co don khiett 

nai  nai thi thin muu 1113ND cap.  huyen ra guyet dinh thu hen Giay chirng nhan da cap 
(air tnreng hop ngueri dirge cap (Hay chang nhan da thkrc hien Quy trinh chuven dei, 

gar lam viec 

• 
	 73 



Tr' ti.  to 
cong viec 

Don viThlgoin Elute hien 
Thiti gian dive 

hien 
Nei dung tong viec 

chuyen nhuong quyen sir dung dat, quyen serhilu tai san On Ken van dat hoac chuyen 
nuic dich,  sir dung dat va da &roc giai quyet thco, 	clink can pluip Walk salt de 
chuyen kt qua cho m Chi nhanh Van phong DKDD cap huyen. 

Buec 3 Lanh dao UBND cap huyen Mem Ira va k9 Qti)et dinh thu 116i (Bay chimg nhan da cap 8 gib lain viec 

Banc 4 
Chi chant]. Van phOng DKDD cap 

huyen 

Trung tam I-ICC cap huyen 
nu& 5 

	

	  
BO phan TN&TKQ cap xa 

Ting thin gian giii quyet TTHC 

(Kiting finis Mei glen tiap nhen hd so' lei .vd) 

- Thirc,  hien viec thu hi i va quan 19 Gin)/ chimg nhan da thu hen thco quyet dinh thu 
hoi Giily chirng nhan cua UBND cap huyen. 
- Chin111Y, cap that vao ho so dia chink. co se du lieu dat 
- Gin vat) so dia chinh va lap Ito so de Nha mint qua" 19. 
- pity& dinh thu hen (hay cluing nhan. 
- Chuyen ket qua den BO phan TN&TKQ cap hue) hoac cap xa 

- Xac nhan trait phan mem met cfra; 

- Tra kat qua giai guy& TTI-IC cho ca nhan/tri cline va thu phi. le phi Oulti el)). 

8 giar lam viec 

160 gib lam viec 

20. Quy.trinh Ding ky ve cap giAy chinag nhAn quyen sit ding dAt, quyen sit him OM vi tai san khie gin lien vet tit fin dAu 

- 'Men han giai quyel: 30 nay lam viec. ke to lac nhan du h6 so thco quy dinh. 

- Quy trinh not bo, quy trinh dieu 

Thit tut 
Mug viec 

Don viiNgustri thkre hien Nei dung cling viec 
Thai gian Mute 

hien 

Bueic 1 
Trung tam MC cap huyen Tiep nhan hO so, so Ilea vachuyen cho Chi nhanh VP DKDD cap huy. en 4 gin lam viec 

Bo shan TN&TKQ cap xa Tiep nhan ho so, chuyen den Trung tam 11CC cap haven 8 gib lam viec 

, 
Chi nhanli Van phong DKDD cap 

Banc 2 60 

- Trich Inc ban de dia chinh hoac Sell do dia child] rhea dat ô nal china co ban do dia 
chinh hoac da di ban del dia chinh nhtmg hien trang rank giai sir dung dat da thay doi 
hoac kiem tra ban trich do dia chinh this dat do ngiroi sir clang dal Op (neu co). 
- Kiem tra he so dang k9; xac miiih thnc dia flung tnramg hem can Net; xac nhan du dieu 
kien hay kliOng du dieu kien ducrc cap Giiiy chimg nhan vat) dun dang ky.,  
- Girl 116 so den Dy ban nhan dan cap xa de lay 9 kien vrio don cap Oily cheng rtan. 
- GM phial liy Y kien cu quan quail lY nha lurk ye xay dyng (lei vii truong hyp eh(' 
	 se him tai San gan lien yin dat khOng ce giay le hoac hien tumid. 'Ai sail co thay (ICU so 

huyen 
is lam viec 
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'114 ty• 
cling vice 

Dim vi/Nginyi thyt Wi' Nei dung ding vice 
TWA gian tlityc 

hien 

Bo& 3 

vol gray to tileo quy dinh. (e/long ke Mai gran 0) gra lay y ben ea (man quan 1V, cup 
phep :ray thing vac then gian gioi quyet ho sa) 
- Cap nhat thong tin Mira dat, Si san gAn lien yen dat, clang ky vao ho so dia chinh, co 
sir du lieu dat dai; 
- Girl so lieu dia chinh den Co quail Time cap huyen de' xac dinh nghia vu tai chin!, 
Orir truerng hop khong thuoc &a tircyng phai Op nghia vu tai chinh); 
- Do than Clay chimg nhan kern ho so giri Pheing Teri nguyen vii Mei twang cap 
huyen. 

UBND cap xa 

- Niem yet ding khai ket qua kiem tra ho so, xac nhan hien trang, tinh tang tranh 
chap, nguiin gerc,  va then diem sir dung dal tai try seey ban nhan clan cap xa va khu 
clan Cu not codat, tai‘san On lien yen dal Irong thanhan 15 gib; xem xet giai quyet 
cac y kien phan anh ye noi dung ding khai. Wilting ke Mai gian 15 gilt nieni yet cong 
kiwi vao thai gian gitii guy& ha so) 
- Xac nhan y kien ye hien trang sir clung dat, hien trang tai sari gAn lien Yen id& so yen nai 
dung ke khai clang ky; nguen gee va then diem sir dung dat, tinh bang tranh chap dat, sir 
phia hop yen quy hoach dew yen tarring hop kluing c6 gin)/ tb hop le ye quyen sir dung dat-, 
linh,  bang tranh chap quyen ser him Si san dei vai truang hop khong co giay ter ve 

hay tai san; thbi diem tao lap Si san, thuec hay khong,thuec twang hop quyen 
cap phai cap phep xay dung, sir phi] hop vii quy hoach &roc duyet doi veri nha a, cling 

trinh xay dung van don de ugh' cap giay cluing nhan; 
- Chuyen he so den Chi nhanh VP DKDD 

24 gib lam vies 

l3troc 4 Ca quan Thud cap buyer' X& dinh nghia vu Si chinh 24 gib lam viec 

Buerc 5 Pheing TNM'I' cap huyen 
r Kiem tra, trinh ho ser cap giay 24 gib lam vice 

Btrac 6 UBND cap huyen Ky Giay chimg nhan 16 gib lam viec 

Btrerc 7 
Chi nhanh Van pheing DKDD cap — 
huyen 

GM vao so dia chinh va lop ho so de Nha nubsquan ly. 
- Giay chimg nhan. 
- Chuyen ke't qua den Trung tam HCC cap huyen hoar cap xa. 

08 gier lam viec 

Bo& 8 
Trung tarn FICC cap huyen r 	• 

- Xac nhan lien plum mem mot cis; 
A 

- Tra ket qua giai quyet TTHC cho Ca nhan/to chirc va thu phi, le phi (new co). BO phan TN&TKQ cap xa 

'1'61 g thin gian giii (mat TTHC 

(Kitting ti in Hari gian lap idiot: ha so Igi al) 
160 gi& lam viec 
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21. Quy trinh CAI) giiy chirng nhAn quyen sit dyng dit, quyen 	haul nhii va tai san tunic gAn lien ved dit cho ngaai da ding ky quyen 

sir dung dal lin dAu 

- Thai han giai quyet: 25 ngay lain viec, ke tir lac nhan du het so theo guy clink 

- Quy 'Wirth net be, quy trinh dies tit: 

Thi? to 
cling N'i0 

Dan vi/Ngiroi (litre hien Nal dung cling vice 
TWA gian Ihuc 

Ilion 

Buerc I 
Trung tam I-ICC ca 	huyen lip nhan he so, so hita va chuyen cho Chi nhanh VP DKDD cap lito en 4 gkr lam viec 

Bo ihsn 1 N&TKQ cap xa Tiep nhan he so. chuyen den Trung lam BCC cap huyen 8 gib lam viec 

Buoc 2 
Chi thank Van phong DKDD cap 

huyen 

- Trich Iiic ban do dia chinh hoac trick do dia chinh thira dat a not chua co ban de dja 
chinh hoac da co ban do dia chin!) nhung hien trang ranh giai sfr,deng dat (la thay del 
hoac kiern tra ban trich do dia chinh tinra dat do rigida sir dung dat nap  (nen co). 
- Kiem tra ho so dfing 14; xac mirth thyc dia tong truing hop can thiel; xac nhan du dieu 
kien hay khting du dieu kien duoc cap (iiay chimg nhan vao don ding ky. 
- Gai ho so den Uy ban nhan dan cap xit de lay 9 kien vao don cap giliy clking nhan. 
- Giri phieu lAy 9 kien ca quan quan 19 rata rank ye xay dung deli vii twang hop chit 
so but tai san gan li&1 yea dat khong co giay to hoac hien trang tai sail co (hay doi so 60 gar lam vice 
vat giay to thco quy djnh. (Khiing ke thai‘gian 05 KO lily Y.  Alen ea 	tan quail U), cap 

phep xtiy dimgvao (Wu gian gait guy& he sa) 
- Cap that thong tin theta dat, tai san gAn lien veil dat, clang k9 vao 114 so dia chink, co 
so chi lieu dat dai; 
- Gin so lieu Oa chinh den Cu quan 'lime cap huyen de xac dinh nglila vii tat chinh 
(air tarring hop liking thuAc dei tugng phai Op nghia vu tai chili* 	, 
- Dy thao Gia'y cluing nhan kern he so gni PhOng 'I'ainguyen vA MT cap huyen. 

131rac 3 UBND dip xa 

- Niem yet ding khai ket qua kiem tra he so, xac nhan hien trang, tinh trang tranh 
chap, tiguon goc,  va that diem sir dung dat tai try sir tly ban nhan dun cap xa va kliti 

Cudan 	no' co dat, tai san gan lien veri dat trong that han 15 gib; win xet giai quyet 

24 gay lam viec 

cac 9 kien phan atilt ve n(ii dung ding khai. (Khong Ire then gian 15 gilt ;item yea Laing 
khai vao that gian gitii quyet ho sa) 
- Xac nhan 9 kien ye hien trang sir dyng dat, hien trang tai san gan lien yin dal so vat not 
dung ke khai ding ky; nguen gac va dial diem sa c,m4 dot, tinh trang halal chap dal, str 
phii hop yeti quy hoach dei vet tarring hop khong co giay to hop IA ye quyen sir dung dal: 
tinh (rang tranh chap quyen sir hati tai san &Ai Veri twang hop kitting co giay ter ve 
i quyen sir Mu tai snit; that diem tao lap tat san, thuOc hay khong thuec taking hop 

phai cup phep xily dung, sit phu !KT veri quy hoach duo: duyet diii vat nba ii, cling 
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Thui Dr 
cling Viet 

I 
(torn vi/Nguiri Myr hien Nei (lung ding viec Thai gian tlnyc 

hien 

Bute 4 

trintirng v, o dande N,;hp giay chimg nhan; 
- Chuyen ho so den Chi nhanh VP DKDD cap huyen 

Co quail Thue cap huyen Xne clink nghia vu tea chinh 24 gin- lam viec 

Bade 5 Plieng THMT cap huyen K Mtn tra, trinh he so cap giay 24 gib lam viec 

litrec 6 

Bode 7 

I alai deo ULIND cap huyen Ky Gay cluing than 16 heir him vice 

DKDD ca Chi nhanh Van 'Meng 	p 
huy'an 

(-- 	;hi vao se' dia chinh va lap ho so de Nha nu& quan I. 
- Giay chimg nhan. 
- Chuy'en kat qoa den l'rung tarn IICC cap huyen hoac cap xa. 

OR gin- lam viac 

Rude 8 
Trung tam FICC' cap huyen - Vic nhan tren phan mere met dm; 

- 
- Ira ket qua giai quyet TTHC cho di nhan/to cluirc va thu phi, le phi (Wu e()). He phan TN&TKQ cap )(a 

Ten g thei gian gall quyet TTHC 
. 

(Kitting &eh thli gian ttep
.: 
 nieftn hd so' tai xii) 160 gib' lam viec  

22. Quy trinh Bang kY, clip giAy cluing nhan quyen sir dung d'al, quyen so: ham nlia Ara tai san kink On lien v6i (lit len dal dal v6i tai 

san On Iicn vdi flat ma chii sa him kitting ilang thiri la ngtroi sir dung dat 

- TWA han giai quyet: 25 ugly lam viec, ka ter lUc than dO ho so then quy clink 

- Quy rinh not ho, quy trinh dien t&: 

Thai tic  
ding viec 

Dint vi/Nguiri flint hien Ni (lung ging vi'ee Thai gian [lure 
hien 

Bo& I 
Trung tam HCC cep huyen Tiep nhan he so, se boa va chuyen cho Chi nhanh VP DKDD cap huyen 4 gib lam viac z Be phan TN&TKQ cap xa Tiep nhan ho so, chuyen den 'crustal)) 'ICC cap huyen 8 gib Ian) viec 

Buerc 2 
g DKDD cap Chi nhanh Van pinin 	

, 

huyen 

- Trich luc ban do dia chinh hoac trich do dia chinh theta dat a not chua ce ban de dia 
chinh hoac da co ban de dia chinh nhung hien trang ranh giai sir clung dat da thay clei 
ho 	kien tra ban trich do dia chinh theta dat do nguiri sir dew dat flop (neu co). 	., 
- Kiem tra he so danp k9; xa'c ma) thee dia trong throng he can thithiefxk nhan de deu 60 gib lam vi ec 
kian hay Wing da diet' kien dirge 4 Giay chimg nhan vao dcm,dang k9. 
- Gin he so den Uy ban lilt dan cap xa de My 5,  kien vao don cap giay cluing MEM. 
- Giri phieu lay y kien co quan quail 19 ;the ntrerc ve say dui dei voi totting lumi) chit 
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Nei dung tong vice 
Thai gian thyc 

hien 

so hem tai san gan lien Yendat khan* ce giay ter hoac hien trang iai san ce thay din so 
yin giay to theo quy dinh. (Khong kii Ihaighm 05 gia 	keen Ca (man quail 11;. cap 
phdp.vily dm vim thai gian giai quvet ho sa) 
- Cap nhat thong tin Mira dat, tai san gan fien vti dat, dang ky vao he so dia chink, co 
SC./ der lieu dat dal. 
- Girl so lieu dia (Minh den Co quan 1111.16 cap huyen de xac dinh nghia vu tai chinh 
(tit truing hop khOng thueic din Wong phai 114 nghia vu tai chinh). 
- Du Mao Gay thing nhan kern he sc±rgiri Phong Tai ngtiven  va MT cap huven. 
- Niem yet cong khai kat 9ua kiem Era he so, xac 1111511 hien trang, tinh tupig tranh 
chap, nguem goo va thin diem sir dung dat tai try So Uy ban nhan dan cap xa va khu 
dan em not ce dat, tai san gan lien ven dat trong thin hen 15 gib; xem xet giai guy& 
cat y kien phan anh ye nOi dung tong khai. (KhOng kd thai gian 15 gia uiem .vet cong 
khai vac thai gian giai guy& ho so) 
- Xac nhan i kian ve hien trang sir dung dat, hien (rang tai san gan lien yen dat so yen nOi 
dung ka !Mai dang ky; nguan gat va theri diem sir dung dat, tinh trang tranh chap dat, sy 
phii hop yin quy poach doi voi truinig hop khOng ce gill),  to hop le va quyen sir dung dal; 
firth trang tranh chap quyen ser hitu till san deb Ntri traemg hop khong co giay to ye quyen 
six him tai san; thin diem tao 15p MI san, thuOc hay khang thueic tnrerng hop phai cap phep 
xay dung, sy phi' hop ytii quy hoach innyc duyet dei ven nha b, cong trinh xay dimg vao 
don de lighitap giay chimg than; 
- Chuyan he Kr den Chi nhanh  VP LADD  

24 gib lam viec 

Xac dinh nghia vu tai chinh 

Kiam tra, trinh h6 so cap giAy 

24 gib lain viec 

24 gib lam viec 

Ky GiAy chimg nhan 16 gib lam viec 

- Ghi vao so dia chinh va lap ha so de Nha nuerc quan ly. 
- Giay chimg 
- Chuyen kat qua den Trung tarn I-ICC cap huyen hoc  cap xa. 

08 gib lam viec 

- Xac nh5n tran pliAn mem meit cira; 

- Ira kat qua giai quyat TTHC cho ca nhan/to chirc va thu phi, le phi (lieu co). 

cling viec 
Dun vi/Ngtrin thyt hien 

Baer, 3 UBND cap xei 

Burk 4 Co quan Thu cAp huyen 

&rem 5 Phong TNMT cap huyen 

Burk 6 Lanh dao UBND cap huyen 

Baer 7 
Chi nhanh Van phong DKDD cap 

huyen 

13yac 8 
Trung tam HCC cAp huyen 

Bo phan INI&TKQ cap xa 

Tai g thei gian giai quy& TOW. 

(Khang link that gian nap 'than ha so rpi xa) 
160 gib' lam viec 
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Tiling 
'Were I  

136 pha 

23. Quy triuh Hang 14 limy dfii tai san On hen vial dill vao gmy cling nhan da cap 

- Then Juan giiii quyet: 15 ugAy lain viec, kc ter luc nhan du hek so then quy dinh. 

- Quy tri oh Mai b(, quy (Huh dien tin. 

Aria vi/Ngiriri that hien Nai dung cong viec Thai gian that 
hien 

am 11CC cap huyen Tiep nhan he so, so boa va chuyen cho Chi nhanh VP DKDD cap haven 4 gier lam viec 
n .IN&TK() cap xa Tiep nhan he so, chtlyen den Trungtam I ICC cap huyen 8 gin lam viec 

, 
tank Van phong DKDD cap 

- Trich Itic ban de dja chinh hoac inch do dja chinh Mira dat a nai chin co ban do dja 
chinh hoac da co ban dO dja chinh nIumg hien Irking rash gieri !Milting Mk da tiny den 
hoac kiem Ira ban Inch do dja chinh Mira dal do ngroi sir dung, dat map (neu co). 
- Kiem tra he) so clang ley; role minh thus dia bong truemg hop can fillet; xac nhan der dieu 
kien hay khong di) dieu kien dirge cap Giay cluing than vac, don clang ky.,  
- Gni ho so den tiy ban nhan dan cap xa de lay Y kien vac don cap giay cluing nhan. 
- Gni phieu lay y kien co quan 	an ly nha !mem ve say dung doi yen truing 	it ang hap chit  
kr him tai san gan lien Yen int khong co gift),  ter hoac hien irons tai san ce thay den so 
Yen giay to then quy dinh. (Khang ke thai gian 05 gib ley y kien ea quail (pain I), cap 
phep xay clang vao thin gian gait rivet ha sa) 
- Cap that thong tin thfra dat, tai san gan lien vai dAt, dang 14 vao hA so dja chinh, ea 
se, der lieu dat dai. 
- Gin so lieu dia chinh den Cu quan 'lame cap huy(In de xac dinh nghin vu tai chinh 
(tar throng Iiyp khong thugs doi limns phai flop nglaa y9 tai chinh). 
- Do thao Gin),  chirng nhan kern he so gin Pining Tai nguyen va WO truemg cap 
huyen- 

36 gib lam viec 

cAp xa 

- Niem yet ding khai ket qua kiem tra he so, xac nhan hien trang, tinh trang tranh 
chap, nguan gem,  va then diem sir dung dat tai try ski Uy ban nhan dan cap xa va khu 

IS gib; xem xet gieti quyet clan cumai eel dat, tai san gan lien vai dal trong thM 
ke cac y kien !than Milt ye not dung cong khai. (Kheing ke then gian 15 gib Filenn yet cling 

khai vao Huh gian Wilt quyet he ski) 
- Xac nhan ji kien ye hien tin sir dung dal, hien trang tai sari gait lien vai dAt so vori nOi 
dung ke khai clang ky; nguein goc va thal diem sir dung dal, tinh trong tranh chap [TM, sit 
phit hop yen quy hooch doi vai tnremglicip khong co giay ter hop le ve quyen sir dung ditt; 
tinh trang tranh chap quyen ski him tai san den vai tnremg hop khong cO gifty ter ye quyen 
BY him tai sail; then diem too lap tai sari, Thuds hay khong thugs twang hem phai cap phep 
Kay dung, so 06 hop vol guy hooch dirge duyet dAi Yen nha 0, cong trinh xay dung vao 
don de nghi cap giav clangnhan; 

24 gio lam viec 

Thir hr 	1  
cong viec 

Bunt 2 

13tuic 3 

Chi n1 
huyen 

1113N I) 



Thu: fir 
cong rice 

Doi viiNguiri Hire hien Nei dung tong viec 
Thin gian Owe 

hien 

- Chuyen ho so den Chi nhanh VP DKDD 

Bain 4 Ca quan Time cap huyen Vic djnh nghia vu tai chinh 24 gin' lam viec 

Ha& 5 Van pluing DKDD cap tinh Kiem tra, in Giay cluing nhan trinh Ser TNMT 16 aid lam viec 

Buoc 6 
Lanh do S&Tin nguyen va Moi 
truemg 

K9 Giay chang than 8 gAl lain viec 

8 giir lion viec Buerc 7 
Chi nhanh Van phOng DICDD cap 
huyen 

6- 	ihi vao so ilia chiral va lap he so de Nha nuerc quan 19. 
- einly chting nhan. 
- Chuyen kat qua den Trung tam I ICC cap huyen hoc can xa. 

Btrac 8 
Trung tarn HCC cap huyen A 	• - Xac nhan gen phan stem met cira; 

- Tin ket qua giai quyet TTHC cho ca nhan/to chat va thu phi, le phi (nem co). Be phan TN&TKQ cap xa 

Tang thiri gian gili quyet TTHC 

(fling doh Mal eon tap nhan ha so azi xa) 
120 giir lam ;1'0 

24. Quy trinh Bang ky, cap Oily chirng nhan quyen sir Thing 	quyen set hdii nhe Cr vi tai san khac gin lien vitri tat cho ligtriri plan 

quyen sir (long Bat, mna lake 6, cong trinh xay dkrng trong cac dtr an Oat trien nha Cr 

- Then han giai quy&: 15 ngay lam viec, ke to lac than dia ho so thco quy djnh. 

- Quy trinh not be, quy tarok dien ter: 

Thir to: 
ding viec 

Don vi/Ngiiii thkrc hien Nii dung yang viec 
Thai gian thkrc 

hien 

Haan 1 
Trung tarn HCC cap huyen Tiey nhan ha so, so luia va chuyen cho Chi nhanh VP DKDD cap huyen 4 	ier lam viec 

5 HO phan TN&TKQ cap xa Tiep nhan he so, chuyen den Trung tam HCC cap huyen 8 gib lam viec 

Bute 2 
Chi nhanh Van Oiling DKDD cap 
huyen 

- Geri so lieu dia chinh den Co quan "Illue cap huyen de sac djnh nghia viri (Al chinh 
(neu co); 

Y- 	eu cau chili dm todu an net) Giay cluing than suyan sirdung dal, (ryan so hilt 
nhA iX va tai san khric gal) lien von dat a dugc cap de chinh 19 vao he so din chinh, ClY 

so dd lieu slat dal. 
- Cap that thong tin vex) ho so din chinh, co stir (lir lieu dot dai. 
- Mc nhan di dieu kin hay khon_du (lieu kin cap Clay cliang nhan quyen sir dung 

60 gib lam viec 
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A 'A 

Thr'r to 
cling vice 

Don vi/Ngtriri that hiEn Nei dung &mg viec Thin gian thcre 
hien 

, quyen so  mi n to a va in san 	the On hen vat .a vao .on a ang 
- Chuyen phieu dE xuAt kern he' sa den Van pheing DKDD kiem tra in piety chimg 
nhan trinh Ser Tai nguyen va Mai truing xem xet, kE cAp GiAy cluing nhan. 

13ithe 3 Co quan Thue cAp huyen Xac djnh ngliTa vu tai chinh 24 gia lam viec 

threw 4 Van pitting DKDD cap tinh Kiem tra, in giay cluing nhan [dull Sa TNMT 16 gia lam viec 

Bute 5 
Unit dao sa Tai nguyen va Mea 
lmbng 

Ky GiAy dieing ithan 8 gib lam viec 

Barre 6 
Chi nhanh Van phemg DKDD cap 

huyen 

(3- 	In vao so ilia chinh va lap ho sa de Nha nuerc quan ly. 
- GiAy chUng nhan. 
- Chuyen ket qua den Trung tam FICC cap huyen hoac cap xa. 

8 Oa lam viec 

Buerc. 7 
Trung tam FICC cap huyen 

Be pMn TN&TKQ cap xa 

- Xac nhan tren !Than mem met dm; 
, 

- Tth ket qua giai quyet TTHC cho ca nhan/E6 einic NM thu phi, le phi (nett co). 

Tong thM gian giai quyet TTHC 
(Kitting hnh dun glad dip nhann hi sa t(ti xii) 

120 gia lam viec 

25. Quy trinh Hang 14", cAp giAy chirng nhAn quyen sir dung dAt, qnyen s8 hen nha va tai san khic gin lien wed tat del v61 trtrimg hqp 

da chuyen quyen sir dung dAt trutc nghy 01 thing 7 nam 2014 ma ban chuyen quyen da Mug cap giay 	nhAn nhtrng china thtyc 

hien Quy trinh any& quyen theo quy clink 

- Thai hp giai guyet: 10 ngity lam viec, ke tir Mc nhan au he) sa theo guy dinh. 

- Quy trinh nei bti, quy trinh dien 

Thir try 
cling viec 

Don vi/Npriri thut hien Nei dung ding viec Thai gian thtyc 
hien 

Dirac 1 
Trung tarn FICC cap huyen Trap nhan h6 so, se has Nth chuyen cho Chi nhanh VP DKDD cap huyen 4 gia lam viec 
BO phan TN&TKQ cap xa Tiep nhan he sa, du ten den Trun • tam HCC cA • huyen 8 aka lam viec 

Hu& 2 
, Chi nhanh Van pitting DKDD cap 

huyen 
 

- Tilting bao bang van ban cho ben chuyen quyen va mem yet tat tru sa IJy ban nhan 
din  cA 

ap xa not co dAt ve viec lam Quy trinh cap Girl),  ehimg nhan quyen sir clang dat, 
Au yen sa hau nha a va 'Di san kliacitan lien vii dot cho nguai nhan chuyen atiyen. 

24 gay lain viec 
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Thu.  ttr 
tong viec 

Don vi/Ngrrin thnc hien Nai dung tong viec 
Thai gian thyt 

hien 

Truong hop khong CO dia chi thuctng tru cfia ben chuyen quyen thi phai clang tin tren 
phuong 11'0 ,11)611g tin dai chung cila dia phuong (3 s6 bac! lien tiep) (Killing Ice then 
gian ;lien) yet !hong boo hock clang tin tren phirang litin thong tin dat chtingvno then 
gian giai quyei ho so.); 	, 
- GM s8lieu dia chinh den Co quan Thue cap huyen de xac dinh tighla vu tai chinh 
(neu co); 
- Chuyen phieu de xuat kern Ini sa den Van phong DKDD kiem tra in giay chimg 
nhAn trinh SO Tai nguyen WI Mai tinting xem )(et, ky cap GiAy chimg nhan. 
- Cap Mt thong tin vao he so dia chinh, ca seY da lieu dat dai. 

Dirac 3 Ca quan Thue cap huyen Xac dinh nghia vu tai chinh 24 gib Ian] viec 

Btrac 4 Van phong DKDD dip tinh Kiem tra, in giAy chimg nhan trinh SO TNMT 16 gib lam viec 

Buot 5 
Lanh dao SO Tai nguyen va Mei 
trireing 

.1, 
Ky Glay chung nhan 8 gib lam viec 

Bade 6 
Chi nhanh Van phOng DKDD cap — 

huyen 

Ghi vao s6 dia chinh va lAp he so de NM nuac quan 1y. 
- (hay chimg nhan. 
- Chuyen ket qua den Trung tam HCC cap huyen hoac cap xa. 

04 gib lam viec 

Bu6c 7 
A Trung tarn HCC cap huyen - Xac nhan tren phan mem mot cira; 

- Tra ket qua giai quyet TTHC cho ea nhan/t6 auk vet thu phi, le phi (idu có). Be phAn TN&TKQ cap xa 

Tang that gian giai quyet TTHC 

(Killing null dull gain ti/p niii.ln ha MY tyi x6)
80 giir lam viec 

26. Quy trinh Bang ky hien Ong quyen ma. dung oat, quyen so ham tai san gin lien yid dat trong cac trtrimg hop chuyen nlurcmg, cho 

thue, cho thue lai, thira ke, tang cho, gOp van bang quyen sir dung (lit, quyen sa hint tali san gin lien sti dat; chuyen quyen sir dung dat, 

quyett sa htru tat san gan hen von oat cua vo hoac chong thanh ct3a chung vq va cluing; tang them dien tich do nhan chuyen tilitrung, 

thin ke, tang cho quyen sir dung oat da co giay chirng nhan; xac dinh Iai dien tick at 6 

- Thai hp giai quyk 10 nay lam viec, ke tit lac nhan da h6 so theo quy dinh. 

- Quy trinh 	quy trinh dien 
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TIld to 
vliNguiri dug hien 

can viec hi0 
Don Thai NOi dung tong viec gian time 

flu& 1 
Trung lam HCC cap huyen Imp nhan ho so, so hoa va chuyen cho Chi n an 	i 	I ' 11 I cap inyen 4 gib lam viec 
130 pita TN&TKQ cap xa Tiep nhan he so, chuyen den] rung tam HCC cap huyen 8 gia lam viec 

13u6c 2 
, 

Chi nhanh Van [Meng DKDD cap 
huyen 

- Thong bao cho ben chuya quyen sir dung dat va mem yet tui Uy ban nhan dan cap 
xa ye viec lam Quy trial' cap Clay chimg nhan,  cho riven nhan chuyen quyen del veri 
UM:mg hop ben 'than chuyen quyen chi GS Giay chimg nhan cila ben chuyen quyen, 
giri van ban de nal xac nhan ho gia dinh, a nhan Um; tiep san xuat Mang nghiep den 
Uy ban nhan dan cap xa not clang ky he khau timing till, Uy ban nhan dan cap xa nal 
c6 dat doi v6i truing hop nhan chuyen nhuong, nhan tong cho quyen Su' dung dat 
Ming Itia GM he gia dinh, ca nhan; 
- GM so lieu dia chinh den Co quan Time cap huyen de sac dinh nghia vu tai chinh (neu 
c6); 
- Chinh 19, cap that bien dong vaolto so dia chinh, cc; ser da lieu dal dai. , 	',,. 	.„; 	,, 	, 	.g 	, 
- Xac talon nen dung ben dung vao Gmy chung nhan da cap. 
*Twang hop phai di) Giay chirng nhan thi lap ho so trinh co quan cO than quyen 
cap Giay chi:mg nhan cho nguiri sir dung dat. 
* Truerng km ngueri sir dung dat tang cho quyen sir dung dAt de xay dtmg Ong trinh 
cling cOng thi phai 10p van ban tang cho quyen sir dung dat Theo quy dinh. 
Sau khi hi:qui thanh Kay dung ceng trinh clang Ong tren dat duce tag cho, Van phong 
DKDD can cir yap van ban tang cho quyen su dung dat da dupe Uy ban nhan dan cap 
xa sac nhan va hien trang sir dung dat de do dec, chinh 19 Men &ling ,vao he so dia 
chinh, co WO dit lieu dal dai va thong bao elm ngtreri sir dung dat nep Giay chirng nhan 
da cap de xac,nhan thay den. Twang hop nairi sir dung dat tag cho loan be di% [kb 
dat da cap Giay eking nhan thi thu hed Gia chin• nhan de • uan I ' 

44 giir lam viec 

Ihrerc 3 ' 	1 Co quan Thue cap huyen Xac dinh nghia vu tai chinh 24 gill" lam viec 

Bur& 4 
Chi nhanh Van phong DKDD cap   

huyen 

- Glii yap so dia chinh va lap ho so de' Nha nu6c quan 19. 
.1. 	 ,.. 

- (nay chi.mg nhan. 
- Chuyen ket qua den Trung tarn HCC cap huyen hoac cap xa 

8 giiy lam viec 

Buoy 5 
Trung tam HCC cap huyen - Xac nhan tren pilau mem met dm; 

- Tra keel qua giai ay& TTHC cho ca nhan/te chirc va thu phi, l'e phi (nau co). 138 Oa TN&TKQ cap xa 

Tot g fluid gian giai quyet TTHC 

tine Mai gian tap nhOn ho SO hfi xa) 
80 gib lam viec

(Khong 
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27. Quy trinh Ban 'mac gop van bang tai san gin lien vii dat thue ciia MIA nuerc then hinh there tittle &it trii tien hang nam 

- Thai han giai quyet: 10 ngay lam viec, ke Or Ihe nhan du ho so theo quy dinh. 

- Quy trinh net be, quy trinh dien ter: 

Thu.  to 
tong viec 

Don viffiguai thyv hien Nei dung cling viec Thai gian Dive 
hien 

Buck I 
Lamy tam HCC cap huyen Tiefp nhan ho sa, so boa vachuyen cho Chi nhanh VP DKDD cap huyen 4 gia lam viec 
Be phAn TN&TKQ cap xa Tiep nhan h6 so, chuyen den Trung tam HCC cep huyen 8 gia lain viec 

Duet 2 
• p Chi nhanh Van phOng DKDD ca 

huyen 

- GAi set lieu dia chink den Co quan Thue cap huyen de sac dinh nghia vu tat chink 
- Sau khi ngtrai sir dung clAt hoan thanh nghia vu Mi child) theo quy dinh, Chi nhanh 
VP DKDD chinh ly Giay cluing nhan, cap nhat hien den vita ho so dia chinh, ca so. 
da lieu dat dai. 
- Ghi vao so dia chinh va lap hi so a NhA nu& quan ly.  
- Giay chung nhan. Giay chimp 
- Hop &mg thue dAt. 
*Twang hqp nguatser dung (tat de light cap &A Giay cluing nhan thi Chi nhanh VP 
DKDD lap Phieu de xuAt kern 116 so chuyen den Van theing DKDD in GiAy chimg 
nhan trinh Si Tai nguyen va M6i truning, xem xet, ky cap del GiAy cluing Wan. 

52 giblam viec 

- Chuyein k& qua den Trung tarn HCC cap huyen hoc cap xa. 
Bade 3 Ca quan Thue cap huyen Xac dinh nghia tin tai chinh 	 • 24 gib lam viec 

13trecc 4 
Trung tam HCC cap huyen - Mc than tren phAn mem met cera; 

2 	. - Tra ket qua giai quyet TTHC cho ca inland) chat va thu phi, le phi (neu co). Be phan TN&TKQ cap xa 

Tang that gian giii quyet TTHC 
(Killing tinh thfri gian (rep nhan h8 so igi x6)

80 gar lam viec 

28. Quy trinh Hang ky hien deng quyen sir dyng duct, quyen ser h It tai san gin lien voi dat trong the truing hqp hba giiii quyet tranh 
chap, khieu nai, t6 cao 	dat dai; xir IY my hqp clang the chap, gap yin; ke hien, dan gia quyen sir dyng dAt, tai san gin 	veri dAt de 
thi hank an; chia, tech, hqp uhfit, sap nhep to chttc; them thuen hqp nhit hoac phan chia quyen sir dyng dat, (Ai san On lien veri &it cilia 
he gia dinh, can vq va thing, cim nhom ngtrai sir dyng dat; clang ky bien Ong dai vii truing hqp be gia dinh, ca [than dun quyen sir 
dung dat vac, doanh nghiep 

- Thai hat giai quyet: 10 ughy lam viec,ke tit Inc 'than del he so the() quy dinh. 
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Nei (lung ming vifc 
Thin to. 

Dan 	thoc hifn 
Slug viec 

- Quy trinh nOi ho, quy trinh then 

Cling viec 

litrerc 	I 

Duet 2 

DIM viiNguiri Mot hifn 
Th11-fix gian Ni'O dung tong viec c 

hien 
Trung tam FICC cap huyen Tiep 'than he) so, so him Ira chuyen cho Chi nhanh VP DKIN) cap huyen 4 glo lam viec 
130 phan TN&TKQ cap xi 'hop nhan hit so, chuyen den Trung tam FICC cap huyen 8 gib lam viec 

• p Chi [thank Van phemg DKDD ca 
hun ye  

- 'Erich do dia chinh data dat do) vai twang hop chtra ce ban do dia chinh, chum trich 
do dia chinh Mira dat hoac nhan quyen sir dung inea Than Mira chit MI cap Giay chimg 
nhan. 	, 
- GM so lieu dia chinh den Ca quan Thue cap huyen de xcic dinh nghTa vu tai chinh. 
- Sau khi florin sir dung &At hoan thanh nghTa vu tai chinh theo quy dinh, Chi nhanh 
Van [thong DKDD cap huyen time hien chinh ly het so dia chinh, co sir dulieu dat 
tai, Clay cluing nhan. 
- Ghi vao so dia chinh va litp 116 so de NIA nu& quart ly. 
- (nay chimg nhan. 
*Twang Imp ngtroi,sO dung dat de nghj cap deli Giay chi:mg nhan thi Chi nhanh VP 
DKDD lap Phieu de xuat kern ha so chuyen den Van pheing DKDD in Giay chimg 
nhan trinh Ser Tat nguyen va Min torangxem xot, Icy crap den Giay chimg nhAn. 
- Chuyen kat qua den Trung tam liCC c4 MHO hoac cap xi. 

52 gib lain viec 

13tnit 3 Co quan Thue cap huyen Xac dinh nghTa vu tai chinh 24 gib lam viec 

Trung tam }ICC cap huyen - Xac Man tren phan mem mitt cira; 

- Tra ket qua giai guy& TTHC cho ca nhanite chic va thu phi, le phi (teru co). 
litrOL 4  

BO phan TN&TKQ cap xa 

Tang Mai gian giai quyet TTHC 

(Kitting (fah thai gian flap nhan ha so t9i x4) 80 gib lam viec  

29. Quy trinh clang 14 hien citing din yid trtr&ng him chuyen tir hinh that thue dat tra tien hang nam sang thue dAt tra tien met !An cho ca 

thin gian thue ho0c tir giao (let kitting thu tien sir dung dat sang hinh Mire flute tat hoac tir thue dAt sang giao 	c6 thu tien sir dung (let 

- Thin hen giai quyEt: 10 ngay lam viec, Ica Ur Mc nhAn dui h0 so theo quy dinh. 

- Quy Irinh not be, quy trinh dien 

• 

1 Thin gian dun 
hifn 
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Thu.  ttr 
ding viec 

Dun vi/Nguiri thew hien Nei dung tong viec 
Thal gian Hive 

hien 

Buetc ( 
Trung tarn HCC cap huyen Ttep nhan ho so, se Ilea va chuyen cho Chi nhanh VP DKDD cap huyen 4 gib.lam viec 
Be plan TN&TKQ cap xa Tiep Man he so, chuyen den Trung tarn HCC cep huyen 8 gib lam viec 

Beam 2 
Chi nhanh Van phong DKDD cap 

huyen 

- Trich do dia chinh Mira dat doi vol teen hop ce thay del ye dien tich thea dat, tai 
san gan lien vtii dat hoac taking hop da,cap Gay cheng Man nhung claim co ban de 
dia chinh, chua trich do dia chinh Mira dat. , 	, 
- Giri thong tin dia. chinh cho Co quan Thue cap huyen de xac djnh va thong bao thu 
nghia vu tin chinh del yeti twang hop phai nem lien sir dung dal., tin thug dal theo quy 
Binhdm plat) IS,  
- Xac nhan thay del vao Gay cheng San da cap hoac lop he so trinh co quan ce 
them quyen cap Clay thing alien doi vei twang hop pltai cap Lai Giey chew nhan 
theo quy djnh. 
- Chinh19 cap nhat hien deng vao he so dia chinh co set de lieu dat dai. 

20 gib lam viec 

Bute 3 Co quan T114 cap huyen Xac dinh nghia vg tai chinh 24 gib.  lam viec 

Buetc 4 Meng TNMT cap huyen Kiem tra, trinh he so cap giay 16 gib lam viec 

Bute 5 Lath dao UBND cap huyen K9 Giay cheng Man 8 gia lam viec 

Buoy 6 
• p Chi nhanh Van phang DKDD ca 

huyen 	• 

- Glii vao so dia chinh va lap he so de Nha nubsquan19. 
• A - Gmy chimg nhan. 

- Chuyen ket qua den Trung tam HCC cap huyen hoac cap xa.  
8 gie lam viec 

Be& 7 
Trung tarn HCC cap huyen - Xac nhan tren pilau main inet dm; 

- Tra ket qua OM quyet TTHC cho ca nhanite chew va thu phi, le phi (nit, to). BO plan TN&TKQ cap xa 

Tong thin gian giai guyat TTHC 

(Khong tinh thai gian tiep nliiin he' so' lei x11) 
80 giir lam viec 

 

30. Quy trinh Cap IM giiy chting nhin holm cap iai trangbO sung caa giAy chang nhin do hi mat 

- Thei hen giai quyat: 10 ngay lam viec, ka tit luc nhan du 116 sor then guy dinh. 

- Quy trinh not bO, quy trinh diO. 

Thir Dr 
gong vine 

Don Al/Ngwin time hien Nni dung cang vine 
Thai gian thug 

MO 

Bu 6c 1 Trung thin I-ICC gap huyen  Tlea nl* ha sir, so hea va chuven cho Chi nhanh VP DKDD cap  huy0 4 gib lain vice 
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7, V 

ihti ttr 
cong viec 

Don vifixiguiri thyc hien Ntii dung cling viec Thai gian thyc 
hie'n 

130 plan I N& KQ e p xa Tie 	nhan Ito so, c tuyen Been Trung L tit HCC-carrimyert' 8 gib lAm viec  

BMA: 2 
Chi MIAMI Van thing DKDD cap 

 

huyen 

- 'Erich lye ban do dia chinh that trich do dia chinh thira dig d6i vOi truing hap chtra 
cci ban do dia chinh va chua trich do dia chink thfra dAt. 
- Chuyen ho sa cho UBND xa niem yet thong bao mat Giay chirng nhan hoac Trang bo 
sung dm Giay chirng nhan. 

 - Lap 116 so trinh co quan nha mule co tharn quyen ky quyet dinh hay Clay chimg Lap 
	, 

than bi mat hoac Bung b8 sung do Clay chirng nhan bi mat. ,  
- In va sic nhan trang bei sung Giay cluing nhan (deli vOi tuning hop cap Di trang b6 
sung). 
- Chuyen Phieu de that kern ho so den Van phong dang Icy Mat dai kiem tra, in Giay 
cluing nhan trinh Sb TAi nguyen va Moi throng xem xet, ky eh lai,GiAy cluing than. 
- Chinh ly, cap nhat been dein_ vao ho so dia chinh, co kr du lieu dat dai. 

28 gib lam viec 

Bute 3 UI3ND cap xa 
Niem yet thong bao mat Giay chirng 'Man hoac Trang bel sung cim,Giay chirng than tai 
try sb lay ban than dan cap xa (Killing kc? Mei gian 30 gilt ni(tn yet cling khal vao thoi 
gian gild any& ho so) 

16 gib lam viec 

Buoy 4 Van phong DKDD cap tinh Kiem tra, in giAy chirng nhan trinh Sb TNMT 16 gib lam viec 

Bmic 5 Lath dao Sb TNMT Ky Giay chirng nhan 8 gib lam viec 
• 

Buerc 6 
Chi nhanh Van phing DKDD cap 

huyen 

- Gin vao s8 dia chinh va lap h8 so de NhA nuerc quart ly. 
- Giay chirng nhan. 
- Chuyen ket qua den Thing tam MCC cap huyen hoac cap xa. 

8 gib lam viec 

Trung tarn 1-1CC cap huyen - Xac nhan tren than mem melt cfra; 
- Tra ket qua girl quyet TTIIC cho ce. nhandea chirc va thu phi, le phi (niu co). 

Buck 7  130 phan TN&TKQ cap xa 

Tong thtri gian gird gayer TTHC 
(Knifing dish thoi gian dap nItem i,d so' toi xa) 

80 gib' lam vi0 

31. Quy trinh Bang ky dOi yid truing hyp chuyen myc Bich sir dung 	khong phai xin phep cm quan nha nut co thim quyen 

- Thai kris giai quyEt: 10 ngay lam viec, kE tir Itic nli4n du ITO sa Theo quy dinh. 

- Quy trinh nOi h0, quy trinh dien ter: 
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TIM tkr 
Ong viec 

Dom viffigtroi that hien Nei dung cling viec 
Thiri gian thin 

hien 

Bo& 1 
Trung tarn HCC cap huyen Tiep nhan Ito so, so hoa va chuyen cho Chi nhanh VP DKDD cap huyen 4 gib lam viec 
Be phan TN&TKQ cap xa Tiep nhan he so, chuyen den Trung tam HCC cap huyen 8 gib lam viec 

Bud& 2 

, 
Chi nhanh Van phong DKDD cap 
huyen 

- Kiem tra ho sec 'Mc minh dux dia trong hoeing hqp can MIL; xac nhen vao Don 
clang ky; xac nhan Inge dich sir dung dal vao Giay chimg nhan; chinh ty. , cap !Mat 
hien dOng vao he so dia chinh, ca ser du lieu dat dai. 
- Ghi vao se) dia chinh via lap ho so de NhA no& quan ly.  
- (nay chimg &Ian.,  
- Chuyen kat qua den Trung tarn HCC cap huyen hoot cap xa. 

76 pia lam viec 

Boot 3 
Trung tam HCC cap huyen - Xac nhan tren phan mem met cfra; 

- TM ket qua giai quy& 'CHIC cho ca nhanitei chfrc va thu phi, le phi (netu co). BO phan TIV&TKQ cap xa 
A 

• Tong thin gian giai quyet TTHC 

(Kitting fifth thoi gian HS itlitin 1:4 so' tyi x6)
80 giir lam viec 

32. Quy trinh Chuyeln nhtryng von diau ttr I* gia tri quy&1 sir dung dart 

- Thai h4n giai quyet: 10 ['gay lam viec, ke to Inc nh5n du ho sa theo quy dinh. 

- Quy trinh nei 1)0, quy trinh 	ta: 

tong viec 
Don xi/Ninth:pi thut hien [ Thir tu Thin 

No", dung cOng viec 
gian [litre 
hien 

Bock I 
Trung tarn HCC cap huyen Tiep nhOn ha so, so hoa va chuyen cho Chinhanh VP DKDD cap huyen 4 pi& lam viec 
BO phan TN&TKQ ali xa Tiep nhan h8 so, chuyen den Trung tarn HCC cap huyen 8 gi& lam viec 

BIM° 

, 
Chi nhanh Van phong DKDD cap 

huyen 

Kiem tra ho so, neu du dieu kien thtm Wen viec chuyen nhuong gia tri quyen sir dung 
dat theo quy &PM thi thvc hien cac c8ng viec sau day: 
- GM thong tin dia chinh den Ca quan Thue cap huyen a zee dinh nghla vu tai chinh 
den vai trueing hop phai thirc hien nghia vv. tai chinh. 	, 
- Cap that hien dOng vao,ho so dia chinh, ca so.  du lieu dat dai. 
- Xac nhan nOi dung Wen dOng vao (lay chimp than dar cap theo quy dinh. 
- Ghi vao so dia chinh va lap 116 so de Nha nue& quan ly. 
- Giay chimp nhan. 
* Twang hop ngueri sir dung dat de nghi cap dai GO),  cluing ;than thi Chi nhanh VP 
DKDD lk Phieu de xuat kern Ito so chuyen den Van phong DKDD in Gib cluing 

32 pier lam viec 
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TM Qv] 	
Dan vi/Ngtrei thyt hien 

cling viec 
No, dung cling viec 

Thin gian there 
hien 

• . 	le • 	 4 	g xem. 	• 	.. • 	. 	• 	- 
- Chuyen ket qua den Trung tam IICC cap huyen hoac cap xa. 

Boat 3 Ca quan Thue cap huyen Xac dinh nghia vu tai chinh 24 gib lam viec 

Birera 4 
Trung tam 11CC cap huyen - Xac nhan Men phan mam mat cam 

- Tin ket qua giai quyet .FIFIC cho ca nhan/t6 chuc va thu phi, le phi (neu co). Be phan .IN&TKQ cap xa 

Tong 

(Khong tinh 

theri gian giai quy'et TTHC 

there gian tap nhon ho sa tpi xel) 
80 gib lam vier 

33. Quy trinh Ding k the chap quyen sir dung dal, tai sail gin lien vol dat (gam trtrang hot ding ky the chap quyen sir dung dat hoac 
ding Icy the chap quyen sir dung dat thing thoi vtri tai sin gin lien yid 	hoec ding ks,  the eitAp FM sin gin lien veri dat) 

- Thai hp giai quy6t: 01 ngay lain viec, ko to Itic nhan de ho so theo quy dinh. 

- Quy trinh not ha, quy trinh dien t&: 

Thir tty 
cling viec 

Don vi/Ngareri there hien Nei dung cling viec Thad gian (hip 
hien 

throe I Trung tam liCC cap huyan 0.5 

- Kiem tra, huang dan, leap nhan he sa, geri phieu hen tra cho ca nhan/to chic; 
- SO hem ha sa (neu co), chuyen ha sa tren phan mem mat dm va ha so giay (tree 
truang hep ha sa nap trvc tuybrn)cho Chi nhanh Van phong DKDD cap huyan xir 19 
ha sa. 

giar lam viec 

Bubo 2 
Lanh ciao 	Chi nhanh Van pheng 
DKDD cap huyen 

Nhan ha sa (dien tie) va phan cang giai quyet. 0.5 gib lam viec 

Buoy 3 CC,VC 	Chi nhanh Van pheng 
DKDD cap huyen 

- Xac nhan Don; 
_ Cap 'that thong tin dang k9 the chap, dang k9 van so dia chinh, ca kr der lieu din dai; 

- Du thao nee dung dang k9 the chap vac GCN. 

5.5 gib lam viec  

Boot 4 
Lanh ciao 	Chi nhanh Van phong 
DKDD cap huyen 

K9 phe duyat kat qua TTHC. 01 gib lam viec 

Btrerc 5 Ba phan van thir/Chuyen vien thu 19 
Vao s6 van ban, &mg dau, 1(9 so, chuyan ket qua (than 	a ban glib) cho Trung tam 
EICC A) huyen. 

0.5 gib lam viec 
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Thir to 
cong viec 

Dun vrsIguti titre hien 
Th gian (hut 

hien 

[brae 6 Trung tam I-ICC cap huyen 

Nei dung cong viec 

- Xac, nhan trait phAn mein met cfra; 
- Tra ket qua gidi guy& TTHC cho ca nhan/to elinc va thu phi, le phi (nAle cc) 

Tong thin gian giai quy& TTHC 08 giir lam v iec  

34. Quy trinh Bang ky the chap diy an dAii tir xdy thing nlia ir, nha h hinh than!' trong twang lai 

- Thdi han giai quyek 01 Indy lam vice, ke lir Inc MIMI du ho so theo quy Binh. 

- Quy trinh not ho, quy [filth din tfr: 

Thirty 
cong viec 

nun vidsigirdi Mute hien n
nal 

NiNei dung tang viec 

Hu& I Trung tarn HCC cap huyen 

- Klein tra, Inrang clan, tiep nhan het so, gni lnai.] hcn tra cho ca nhan/t6chuc; , 

- Se hea ho so (nett co), chuyen he so tren phAn mem met cera va ho so gifty (nit 
irtrang hop ha so.  flop trine Wit) cho Chi nhanh Van phOng DKDD cap huyen xer 19 
he so. 

as  

13trOc 2 
Lank dao 	Chi nhanh Van phong 
DKDD clip huyen 

, 	... 	, 	, 	.,. 	.:  
NItyn ho so Wry,/ i n ) va phan cong mai quyet. 0.5 1 

5.5 1  Btrac 3 
CC,VC . Chi nhanh Van phong 
DKDD cap huyen 

- Xac nhan Don; 
_ Cap that Mang tin clang k5,  the chap, clang ky vao s6 M 	 s&a chinh. co 	dir lieu dAt dai; 

- Du thao not dung ding 14 the chap vao GCN (nett co). 

BIT& 4 
Laith ciao 	Chi nhanh Van phi:mg 
DKDD cap huyen 

. 	, 	_ 	4  
qua 
	„ 

Ky pile duyet 1(0 	TIFIC. 01 i 

Hu& 5 Be 'Than van thu/Chuyen vien thy ly 0.51 Vao se van ban, clang diu, 4 s6, chuyen ket qua (Nu tn. rd kin giciy)cho Trung tam 
HCC cap huyen. 

By& 6 hung tam HCC cap huyen 
- Xac nhan tren phAn mem met cira; 
- Tra ket qua giai quyet TTIIC cho ca nhan/t6 eherc va thu phi, le phi (neu c6). 

08 Tsar g Choi pan gray quya TTHC 

i gian thkre 
hien 

iir lain viec 

'iir lam viec 

'kr lam viec 

kr lam viec 

Fir lam viec 

lam vikt. 
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35. Quy trinh Bang Icy the chap tai san gAn lien val tat kitting phai IA nhA mA tai san d6 do hinh thank nhung chin dirge chirng nhan 
guyAn hint teen Clay darn alien 

- Then han giai tiny& 01 ngay lam 	 nhyn du ho sa theo 	quy dinh. 

- Quy trinh nei be, quy trinh dien 

TIM tu. 
ding viec 

Dan vi/Ngtrivi IMF hien Nei dung tang viec Thai gian [Mg 
hien 

Baer 1 Trung tam !ICC cap huyen 

- Klein tra, thong dAn, 66p nhan he sec, gilt phieu hen lei cho ca nhanhe chile: 
. 

- SO has he so (neu co), chuyen ho set teen phan Meal met dm NIA he so giay Orli 
outing kw ho su hop ovc tuyin) cho Chi nhanh Van Siang DKDD cap huyen xir ly 
ho so. 

0.5 gio, lam viec  

Buck 2 
I Anil dato 	Chi nhanh Van phang 
DKDD  cap huyen 

NhAn he so (di en t ir) va phan tong giai quye t. 0.5 gier lam viec 

(X'.VC 	. Chi nhanh Van thong- 
DKDD cap huyen 

Btrac 3 5.5 

- Xac ithAn Don; 
C5p nhat thong tin clang ky thA chap, dang k5,  vao se dia chin!), ca sa el& lieu dat dai; 

- Dg thao nOi dung dang ky the chap vao GCN. 
gib lam viec 

Btrerc 4 
Lath dao 	Chi nhanh Van phong 
DKDD cap huyen 

, 
phe  - duyet ka 

A 
 qua 

. 
1 1 

— 
IIC. Ky 01 gier lam viec 

Huth 5 Ile phan van tha/Chtlyen vien thy ly 0.5 
Vao s6 van ban, &ling dAu, ky se, chuyen ket qua (d102 d 	gay  r va ban 	) cho Trung tam 
HCC cap huyen. gia lam viec 

Bunt 6 [rung tam I ICC cap huyen 
- Xac nhan teen Sian mem met dm; 

- Tra ket qua giai quyet '1711C elm ca. nhanitO chac va thu phi, le phi (nau co). 

TAng Huai gian gill quyet TTHC 08 giirlam viec 

36. Quy trinh Bang ky bao brit quyen so' ham trong trtremg hyrp mua ban tali sari gin lien void& c6 bao hru quyen lieu 

- Thai hun giai quyet: 01 ngAy lam viec, ke tit Me nhan d6 h6 sa theo quy clink 

- Quy trinh not bt), quy trinh din tit: 

Thti tkr 
ming viec 

Don viiNgtrfri thlye hien Nei dung tang viec Thai gian thkre 
hien 

nude I 'Dung tam I ICC cap huyen - Kiem tra, huong den, tiep nhan ha so, giri phieu hen tra cho ea nhande aim; 0.5 giir lam viec 	. 

41 



cling vies 
Don vi/Ngtrea thus hien TIM. tte Thin 

Nai dung citing vies 
gian (hut 
hien 

- SO haa ho so (ien co), chuyen ho so tren phan mem met cira va ho so giay (Ina 

inthng Imp he se nap lire tuyen)elm Chi nhanh Van pliOng DKDD cap huyen xa ly 

he, so. 

Buoic 2 
Lanh dao 	Chi nhanh Van pliOng 
DKDD alp huyen 

Nhan ho so Wien /Ova phan ding giai guyed. 0.5 gia lam vigc 

Boac 3 
CC,V C 	, Chi nhanh Van 'Meng 
DKDD cap huyen 

- Xac nhan Dan; 
Cap 	thOng tin clang kY the chap, dang kji vao s1 dja chink, co so du Ku &it dal; - 	p n 

- Dv thao not dung dang kY the chap vao (ICH. 
5.5 gib' lam viec 

Buck 4 
Lanh dao 	Chi 'than]) Van phong 
DKDD cap huyen 

KY phe duvet ket qua i-ruc. 01 gio lam vitae 

Boot 5 1315 phan Vail thleChtlyell vien thy ly 
Vao so van ban, thing dau, ky so, chuyen lea qua (dien 1 ft ra bon giey)clio Trung tam 

I-ICC cap huyen. 

.. 	. 	. 
0.5 gni lam N'IC! 

Burk 6 Trung tarn I-ICC cap huyen 
- X& nhan tren phan mem 'net dm; 

- Tra keit qua giili quyet TTHC cho ca nhan/t6 chin; va thu phi, lc' phi (nen co). 

Tto g thin gian giii quytt TTHC 08 giit lain vice 

37. Quy trinh Bang ky thay doi nOi dung bin phap bac) dam Wing quyen sir dyng dad, tai san gain lien vel dit TA clang kji 

- Thai han giai quy&: 01 ngay lam viee, ke tar l c than du hi) so theo quy dish. 

- Quy ain't nqi bt), quy tenth dien tic 

TIM ty.  
&mg viec 

Don viiNgurid thkre hien Nyi dung cling viec 
ThOi gian dive 

hign 

Boac I Trung tam I ICC cop huy'Cn 

- Klein Ira, hiking clan, liep nhan he so, giri phieu hen tra cho ca nhan/to chtirc; 

- St Ilea 116 so (nett 	chuyen he) so Vert phan mem mat cira va h6 so glAy 
inning kip he so nap nye tuyen)cho Chi nhanh Van phOng DKDD cap huyen xtir ly 
ho so. 

0.5 gib lam vitae 

Bode 2 
Tani) dao 	Chi nhanh Van phong 
DKDD cap huyen 

NNn her so (di01 fir) ca !tan ding gidi quy& 0.5 giO tarn vice 

Bade 3 CC,VC 	Chi nhanh Van phong - Xac nhan Danz 5.5 gier Mm vkt 
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Thu' ty• 
ciinget 

Don vi/Ngireri dive hien Nei dung cling viec Thiri gian Dive 
hien 

DK I) cap huyen - Cep nhal ilien'tg tin clang kftlie—chap,-diing kyVilo sivdWchinh, ca Sa d0 heat dnt dai, 

- Dv than nei dung dang k9 the chap vao GCN. 

Buie 4 

Banc 5 

Lanh duo 	Chi nhanli Van pining 
DKDD cap huyen 

K9 phe duyet ket qua T El IC. 01 gio lam viec 

BO phen van thir/Chuyen vien thu 19 
van so van ban, thing dau, k9 so, chuyen ket qua (14%n tv ra Nth giay) cho Trung tam 
I ICC cap huyen. 0.5 gib lam viec 

Bute 6 Trung tam I ICC cap huyen 
- Xac nhen tren Oat) mem mot cent; 
- Tra ket qua giai guy& THIC cho cal nhan/te chcrc va thu phi, le phi (nat., có). 

Tenn thiri gian giai quyet raw 08 giarlam viec 

38. Quy trinh Sira chha sai sot nei dung hien pithy bao dam bang quyeu sir dyng (IA t, tai sail gin lien voi dig di ding ky do 16i dm co 
gran dang ky 

- Thai hen giai quyet: 01 net,/ lam vice, Ire lir 16e nhen du ho so thco quy dinh. 

- Quy trinh nei be, quy Irian) dien tta: 

Th6 tly 
cling viec 

. 
vi/Nguni thkre hien 

. 
Nei dung cling viec Thin gian five 

Men 

I 'Hung tam HCC cap huyen 0.5 

- Kiem Era, hirang den, dap nhen he, sa, gni phi'eu hen tra cho ca nhan/to cherc; 
- SO He he so (nei co), chuyen he sa tren phan mem met dm va he so giAy (wit 
Throng he, h6 so nap hire 11'j/in) cho Chi nhanh Van phong DKDD cap huyen via 19 % 
he sa. 

gay lam viec • viec 

Bathe 2 
Lanh deo 	Chi 'Main; Van pi 
DKDD cap huyen 

NI* ho
ning 	,. 

 so (dien (Ova phan Ong giai quyet. 0.5 gib lam viec 

Buret 3 
CC,VC 	Chi nhanh Van phong 
DKDD cap huyen 

- Xac nhon Dan; 
- Cep nhat thOng tin dang ky the chap, dang k9 vac) se dia chinh, ea sta chi lieu dat dai; 

- Dv thaoVan ban Meng tvio chinh 19 thong tin sai sot ve nei dung dang ky trong 
twang hvp ca quail clang ky phat hien có sai sot trong het sa dia chinh do lei dm mink 
hoec Van ban dinh chinh thong tin sai set ve nei dung dang ky; 

- Dkr Mao tied dung dinh chinh vao GCN.  

5.5 gia lam viec 
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Thu.  hr 
ding viec 

Don viNguiri thyc hien Nei dung tong viec 
Thiri gian Hive 

hien 

Lanh dao Chi nhanh Van phOng 
DKDD cap huyen 

Ky phe duyet kelt qua TTI IC. 01 gier lam viec Bulk 4 

0.5 gib lam viec Bode 5 Be philn van thu/Chuyen vien thu IY 

13treic 6 	Trung tam I ICC cap huyen 

Vao sOyan ban, thing dau, ky so, chuyen ket qua (diet tu va ban glib) cho Laing tarn 

HCC cap huyen. 

- Xac than tren phan mem men cfra; 

- Ira kat qua. giai quyet ITIIC cho ca nhan/to chirc va thu phi, le phi (ithir 

Tang thai glint giai quytt `ITHC 08 giir lam viec 

39. Quy trinh Bang ky van ban thong bac) ve viec air 19 tai san the chip bang quyen sir dung dal, tai san gin lien val dat 

- Thin 114n giiii quy6t: 01 ngay lam viec. ke tir Inc 'than an he so thco quy (link 

- Quy trinh nOi b0, quy trinh dien ICE 

Thir 
tang vi

qr
tt 

Don yjiNgtriri IMF hien Nei dung ding viec 
a Thal gin thyr 

hien 

Bueic I Trung tam FICC cap huyen 

- Kiehl tra. Sang dan, tip nhan ha sa, gni phieu hen tra cho ca nhan/t6 chac; 

- So Ilea ha so (nen 0), chuyOn ha so tren phAn meta met caa va hp so gift): WU 

Inning Op ho .co nOp true tuyen)cho Chi nhanh Van phong DKDD cap huyen sir ly 

ho so. 

0.5 gia lam vi@:,  

Bueic 2 
Lanh dao 	Chi nhanh Van !Meng 
DKDD cap huyen 

Nhan ho so (difitz iti)va phan tong giai quyet 0.5 gal lam viec 

Buoc 3 
CC VC 	Chi nhanh Van phong 
DKDD cap huyen 

- Xac filler! Dun; 
- Cap nhat (hang tin dang 14 the chap, (tang ky vao so dia chink, co se, du-  lieu dat dal; 

5.5 gib lam viec 

13a6c 4 

I3Irac 5 

Lanh dao 	Chi nhanh Van phong 
DKDD cap huyen 

Ky phe duyet ket qua ITFIC. 01 gar lam viec 

Be phan van thu/Chuyen vien thy Iy 
Vao se') van ban, &mg dm, ky sti, chuyen ket qua (then hi ,ti ban gully) cho Trung tarn 

0.5 gar lain vi 

44 



Thai In 
cangsiQc 

Own si/Nguid thyc hiQn NQi dung cling viec Thai gian thyc 
hicn 

- Xac nhan Oen phan mem mot cua; 
Rude 6 'hung lam I IC(' cap huyan 

- Tril kat qua giai guy& ITFIC cho ca nhan/to chic va thu phi, la phi Oulu co). 

rang thbi gian giai quyet TTHC 08 Oa lam viec 

40. Quy trinh Choy& 14 &dug Icji 	chAp quy'n tai san Oat sinb tir hqp doing mum ban nha 

- Th6i han giai quyet: 01 ngay lam viec, ke lir Inc nIrOndfi ho sa theo quy dinh. 

- Quy trinh not be, quy trinh dien 

Thti by 
tong viec 

Don viiNgtral thychiQn Ni dung cling viec Thai gian thyc 
hiQn 

Buoy I Trung tam IICC cap huyan 

- Klein Ira, hurling dAn, tiAp nhan ho sa, giri phial.' him tra cho ca nhan/to clrc; . 
- So Ma M sa (neu co), chuyen hii so trail pilau mem !Mt dm va he so gab, (fret 
trttong hvp hd sa ncip nvc tuyen) cho Chi nhanh Van Oiling DKDD cap huyan xi ly 
he sa. 

0.5 gief  lam viec 

Br 	2 Lanh dao 	Chi nhanh Van phOng 
DKDD cap huyan 

Nhan ha so 	(dien tir) va phan ding giai quyet. 0.5 giet lam viec 

threw 3 
CC,VC Van pileup DKDD cap 
huyan 

- X& nhan Don; 
- Cap nhat dieing tin chuyan tielp dang 14/ the chap, clang ky vao so dia chinh, cu s& der 
lieu dat dai; 

- Do than not dung chuyan tiap vao CiCN. 

5.5 gib lam viec 

Buck 4 
Lanh dm 	Chi nhanh Van phOng 
DKDD cap huyan 

, 	. 	„ 	4 	. 	. 	. 
Ky phe duyet ket qua TIHC. 01 gib lam V* 

Boot 5 13(3 phan van thir/Chuyen vies thu 0.5 
Vao s6 van ban, thing (tau, 14 so, chuyen kat qua (diCm de va ban gidy) cho Trung tam 
IICC cap huyan. gib lam vi "c 

Hu& 6 Trung tom FICC cap huyan 
- Xac nhan iron phan mem mot elm; 

- Tra kat qua giai quyet TTIIC cho ca nhan/to chic va thu phi, la phi (ni,u co). 

Tar g Hari gian OM quyet TTIIC 08 glee lani viec 
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41. Quy trinh Kea (Tang kj hien phap bao dam bang quyen sir dung tat, tai san gan lien Voi dat 

- Thai hyn giai quyet: 01 ngay lam vier:, ke tir Inc nhan del ho su thco guy dinh. 

- Quy trinh not be;). quv trinh dren tin 

Th* ty 
cong vice 

Don vi/Ngtriii Owe hien N8i dung calm thee 
Thal gian thyc 

hien 

Bo& I Trung tarn HCC cap huyen 

- Kiem tra. Inning cthit, lien nhan ho so. giri ninon hen Ira cho ca 'IMMO cherci 

so hea ho so (neu c6), chuyen ho so tren plian mem met cda va ho so giay Ora 
-2 
trifling hcrp ha so Op n-yr inven) cho Chi nhanh Van phony DKDD cap huyen xir ly 
ha so. 

0.5 gib lam viec 

Eta& 2 
I

"
anti dao 	Chi nhanh Van phOng 

DKDD cap huyen 
Nhan M so (then ni) va phan cling giai quyet. 0.5 giO lam viec 

5.5 gib lain viec Boot 3 
CC,VC 	Chi nhanh Van phong 
DKDD ca 	n p huye 

- Xac nhan Don; 
- Cap nhat thong tin x6a dang ky the chap, (king IcY van so dia chinh, co so dir lieu dat 
dal;  

- Dy thdo nOi dung x6a clang ky the chap vao GCN. 

By& 4 
Lanh dao 	Chi nhanh Van Along ' 
DKDD cap huyen 

KY phe duyet ket qua 'al IC. 01 gib lam viec 

Buck 5 BO pilau van thu/Chuyen vier thy IY 
VAo so van lin, thing dau, ky so, chuyen ken qua (lien tfr va ban glib?) cho Trung tarn 

. 
HCC cap huyen. 

0.5 gib lain viec 

Bu6c 6 Trung thin HCC cap huyen 
- Mc nhan trait plan mem met dm; 

- Ira Mt qua giai quyet T11 IC elm ca nhan/to chew va thu phi. le phi (nit' c(i). 

Timg thM gian giai quyet TTHC 08 Or thin viec 



(Ban ha 

PHI) LI,JC 2 

QUY TRINH tHeN TO.  GIAI QUYET THU TUC HANH CHiNH CUA UBND CAP XA 

TRONG LiNH VIX TAI NGUYEN-VA—MO! TIWONG 

(10112 sa16909D-UBND way di thdng 	nom 2019 elm (1.9 ban nhtin dein alai Thera Thien Hue) 

\gilt MOI TRU'ONG 

1. Vac nhan ding Ke hoach hao va moi twang 

- Thdi hp Mai quyet: 10 npAy !ant viec, ke Ur npity 111141 (11,1 he so hop le theo quy dinh. 

- Quy trinh net be, quy trinh dien 

:emu viec 
Dan %I/Nude/I [hut hian Mir Iv Thin Nal dung cling viac gian that 

Man 

Ruin 1 

--- 	---- 
Buitc 2 

130 phan 'FIX&TICQ cap xa 
- klem tra, Inreng dan, tiep nhan ho sa, girl phieu hen tra cho ca nhan/to chine; 
- So hea ho so, chuyen ho so wen phAH  mem met dm va ho so pay arir inrinig kip ho 
so( napiryv (LOW cho b'e phan chuyen mon V1151 116 so. 

4 gier lam viec 

Lanh dao 1_113ND cap xa Nhan ho sty (di 'en tti) va phan tong giai quyet. 4 glee lam viec 
-- -- -- 
Butic 3 

— 
CC chuyen trach Dia chinh - Xay 
dung - Do thi va Mot twang 

Xem xet, tham tra, ;0119 ha sa, du thao ket qua giai quyet. 64 pia lam viec 

BuOc 4 lath to UBND cap xa Tham dint], xem xet, xac nhijn dkr thao ket qua giai quyet va 14 phe' duyet ket qua. 4 pia lam viec 

Buorc 5 Lie 1)11'0 van thu/Chuyen vien thy 19 Vao so van ,ban, dung dau, k9 so. chuyen ket qua (diOi to vingetly) cho 130 phan 
IN&IKQ cap xa.  gia lam viec 

Buetc 6 cap xa lie phan TN&TKQ cap  
nhan tren phan meat met dra; 

'Ira ketqua giai quyet '1711C cho ca tin/ to cherc va thu phi, le phi (nett co). 

Tong thiri gian gill guy& TTHC 80 gin lam viec 
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F 
NM dung rang vies 

- Kiem tra, Inning clan, (Lep nhan ho so. gui phieu hen tra cho ca nhan/to chec: 
- SO hea ho so. chuyen he so gen phan mem met cea va he so giiiy Ora harang /hip hO 
VO Op owe wyen) cho b0 phan chuyen  men x(r IS he so. 
Nhan he so (dien tua) va phan cella giai quyet. 

TN&TKQ ca. xa 
Xac nhan tren phan men met ccia; 
Tra ket ua 	uyet TTI-IC cho ca nhan/ to chile va thu phi, le phi (neu c6).  

Bent 3 

Butc 5 130 phan van thteChuyen vien tha ly 

Dune 6 [130 phan 1N&TKQ cap xa 

Tong thin gian giai quyet TTHC 

CC chuyen nth Dia chinh - Xfiy 	Xem xet, tham tra, xU ly ho so. dg than ket qua giai quyet. 
dung - DO thi va Men treeing 

Banc 4 	Lath dao 1.113ND cap xa 	 Thorn dinh, xem xet. xac nhan dg than kei qua giai quyet va ky phe duyet ket qua. 

Vao so van ban. &mg dau, ky se. chuyen ket qua Olen dr Viigiaya cho Bo phan 

rhiri gian that 
hi'On 

4 gin lam vier 

4 gar lam vice  
- - - - 

104 gin lam vice,  

4 gin lam vice 

4 gin lam vice 	; 

120 giir lam ciec 

Thin ty• Own vi/Ngtrid thyt hign 
cling viec_H  

r  

Banc 1 1130 phan TN&TKQ cap Na 

Bunc 2 Lanh dao U13ND cap xa 

2. Tham van Men bin can danh gia tic dung mid trtrirng 

- 	han giai quyet: 15 ngay lain viec, 	ngdy nhan du ho SO hop le theo quy dinh. 

- Quy lrinh n0i b0. quy trinh dien te: 
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3. Lig nhOn De an bao ve mei trtrirng dan gain 

-Thai han giai guyL 10 ngily lam vice, ke tit ngay nhan chi ho sor hop le thee quy (huh. 

- Quy trinh nei be, quy lent' dirk 

Ibir tty 
cling viec 

Dan vi/Ngwiri that hien Nei dung ding viec 
Thai gian thiyc 

hiOn 

Hume I Be phan TN&TKQ cap ith 
- Klein try,  hthmg day nap nhan ho so, girl plueu hen tra cho di nhan/tei chat; 
- Se boa he so, chuyen he so tren phan mem met dra va he so giay (Frit irtto.ng Inip he 
su nap Haden) cho be phan chuyen mon xif ljf he so. 

4 gig lam viec 

BMA: 2 Lana dyo UBND cap xil Nban he so (dien tit) va phan ding giai quyet. 4 gib lam yid 

Buitc 3 
CC chuyen trach Dia chinh - Xity 
dung - DO thi va Mei truetng 

Xem xet, thAm tra, x(119116 so, d;r thiio ketqua giai quyet. 64 giblam viec 

Bain: 4 I.anh dao UBND cap xa rhAm dirth, xem xet, sac nhan dg thao ket qua giai quyet va k9 phe duyet ket qua. 4 gib lam yid 

Bo& 5 Be phan van thr/Chuyen vien thy 19 
Vao so van ban. dung dau, ky so, chuyen ket qua (then ter va 'girl)) cho Be phan .
1-19&TKQ cap xa 4 gig lam viec 

Birete 6 Be pi* TN&TKQ cap xa 
Xiza; ac nhan tren phan mem met c 

 
Tra ket ilia _iai iu et TTHC cho ca nhan/ to eh& va thu thi I 	rhi (neu co). 

Tong thoi gian giiii quyet TTHC 80 giir lam viec 
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Xac nhdn tren phan mem mot aim 
Tra ket 	uyet TTI IC cho ca  than/ t6 chirc va thu phi, le pi (nen co). 

4. Tham van V kien cte an hao ve mai triritng chi tiet 

- I h6i han giai quyel: 10 ngay lam vice. ke tit ngdy nhdri du he so hop le theo qu> dinh. 

- Quy trinh not hO, quy trinh dien 

Thir tkr 
Don vi/Nguiri thyc hign 

cling vi?c 

Burk I BO phan TN&TKQ cap xa.  

&Jac 2 

Btrerc 3 
CC chuyen trach Dia chinh - Xay 
dung - DO thi era Min truing 

I.Anh doo CHND cap xa 

Ni dung cling viec 

- Kohn tra. hueng dan. tiap than ho sa. gui phiau kb tra cho ca nhtinite chat: 
- So boa her so, chuyen ho so tren phan mem melt cfra va Ito so giay Over toning 	ho 
sa nap inrc luvErn)  cho N) phan chuyen man xtr ly ho so. 

Nhkin ho sa (dien 	phan tong gidi quyet. 

Xem xet, thAm tra. xtr ly hO so. du thao ket qua giai guyed. 

Thiri gian that 
hiFn 

4 gier lam viec 

4 gib lam viec 

64 gib lain viec 

Buac 4 Lanh dao UBND cap xa 'Main dinh, xem )(et xac nhdn du than ket qua giai quyat va ky phe duyei kei qua. 4 gib lam viec 

BtrOc 5 
	

BO phdn van thu/Chuyen vien thy 19 

Buck 6 BO phdn TN&TKQ cap xa 

Tang WA gian giai quyAt TTHC 

Vao so van ban. clang dau, ky so. chuyen kat qua (then he rd girry9 cho 13O phan 
TN&TKQ ca. xa 

4 Oa lam viec 

80 girt lam viec 
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II. LINH VIJC DAT DAI 

I. Thu tyc cung cAp der 'Hu dat dai 

- hon giai quyet: 01 ngay lain vies, ke tin ngay nhan di1 ho so hop le theo quy dinh. 

- Quy Binh not bO, quy trinh dien 

Thirty 
cong vies Dan yi/Nguti thtyc hien 1N0i dung ding viec Thin gian thtyc 

MO 

litrac I Be phan IN&TKQ cap xa 
- Klein Era, Mt:61g an. nap nhan he so. girl phi& hen tra cho ca nhan/t6 chirc; 

- So hem he so (nett co), chuyen he so tren OAP mem met cira va h6 so gitiy (trir inning 0.5 gib lam viec 
kw ho .va nOp owe wyen)cho be phan chuyen mon XCI 151  het so. 

Bubo 2 Lanh dao U13ND cap xii Nhan 116 so (t.Nn ne) va phan tong giai quyet. 01 gib lam viec 

Bulk 3 CC UBND ca xa p 

- X& 1y va thong bat) nghia %AI tai chinh Ortroing kip phai thoc hien nghia vp tai chirdO 
cho ho gia dinh, ca nhan. Tr:yang hop to chilli cung cap du lieu thi phai nett re 19 do va 
tra IM cho to chirc, ca. nhan biet. 

- Du thtio van ban tong hop thong tin Mt lieu &At dai theo yeu cAu. 

05 gib lam viec 

13y& 4 Lanh dao 3113ND cap IA ICY phe duyet ker. qua TTHC. 01 gib lam viec 

Be phan van thu/Chuyen vien the 
19 

Butic 5 0.5 
Vao so van ban, &mg d5u, ky so, chuyen ket qua (din hi va ban gidy) cho Bo phan 
TN&TKQ cAp xi giro lam viec 

lb& 6 Be phdn TN&TKQ cAp tea 
- Xac 'Man tren phan mem mot cira; 

- Tra kat qua giai quyet TTI-IC elm ca nhan/tO chic va thu phi, W' phi (neu co). 

Tling thei gian giii quyet TTHC 08 gib.  lam vitc 
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H  Burge 2 	Lanh dao t113ND cap xa 

Huge 3 CC UBND cap xa 

  

2. Thii tuc hoa giai tranh chAp dAt dal tai UBND cap xa 

- Thai han giai quyet: 45 ngay lam viec, ke t& ngay nhan du he sa hop le then quy dinly 

- Quy trinh not be). quy Binh dien 

Thit tkr 
Don viiNgtriri dive hien 	 Nei dung ding viec 

' ding viec 

- Kiem tra. huang dan, nem [Men he sa, gni phieu ben tra elm ea nhanIto chgc; 
threw I 	By phan 'EN&TKQ cap xa 	- So Ilea he so (nen co), chuyen ho ST tren phAn mem met cua va he so giAy (frit fritang 

hop lid sa nap true fuyen) cho be phan chuyen mon xir ly he so. 

Thiri gian tI.yt 
hien 

04 gib lam viec 

08 gig lam v iec 

280 gig lam viec 

NI* he sa (dien ter) va phan &Ong giiii quyet. 

- Xem xet, tham tra, xac mink tint hieu nguyen 'than phat shill tranh chap. thu than gia) 
tar. tai lieu ce lien quan do cac ben sung cap ve nguen gee dal. qua trinh sit dung dat va 
hien trang sir dung dat. 

- Thanh lap Hoi (long hem giai tranh chap dat dai de awe hien ilea giai. Thank pluin 110; 

eking gem: Cho tich hoac Pho Chit tich Uy ban nhan clan la Chit tich Hoi &mg; dal diem 

fly ban Mat [ran To qu6c xa, phuemg. thi tram to inrdng to dan phe den yen khu we do thi; 

twang them. ap del yeti khu ygc ruing then: dai dien cua mot so ho dan sinh song lau den 

tai xa, phtremg, thi tran biet rd ve nguen gee va qua trinh sir dung dei veri theca dat do; can 

bo dia chinh, can bt5 to phap xa, phtrang, thi trAn. Thy thug twang hop cu the. di the mm 

dai dien Hen Ming dan. Heti Phu ne. Iloi Cum chitin binh. Doan Thanh nien Ong sari I Id 

Chi Minh. 

- Te) ch&c cugc hop hea giai ea sg tham gia cua cac ben tranh chiip, thanh vien Hen Sing 

hea giai tranh chap dal dai va nguen,c6 quyen Igi, nghia vu lien quan. Viec 	giai chi 

dugc tien hank khi cac ben tranh chap den ce mat. Timing hap mot trong cac ben tranh 

chap yang mat den ran this hai thi duct: coi la viec hem giai kitting thanh. 

- Ket qua boa giai tranh chap dat dai phai dugc lap thanh bien ban. gem co cac not dung: 
Thai gian va dja diem tien hanh hoa giai; 'Unit phan tham do hem giai; torn tat not dung 
tranh chap the hien re ye nguem gOc. thai diem sir dung ,dat clang tranh chap, ,nguyen 
nhan phat sinh tranh chap (theo ket qua xac mini). tim hien): kien cua Mei deng boa 
giai tranh chap dat dai; nhimg not dung da dirge cac ben tranh chap thea thuan, kheing 
thew. thuan dtrgc. Bien ban boa gun pluii cri char 	cua Chu tich I lei &Ong. cac ben tranh 



I nu RI' 

gong vies 
Don vi/Nguti thug hien 

_fir 11-11fIrck Nia dung gang vice I nth gian thus 
hien 

- — — — — — — — — -chap c4 maTtailmoi Itha glaLcac thanh vien tham gia him giai va phai thing dau ctia Cy 
ban nhan dan cap xa: &Mg thai phai dune giri ngay cho cac Wen Trait  nap va-  km bat CT 
ban nhan dan cap xa 

- Sau thtri han 10 ngay ke tir ngay lap bien ban him giai thanh ma cac ben tranh chap ca y 
kien bang van ban ve niii dung khac vai neii dung da thong nhat trong bien ban boa giai 
thanh thi Chit tich Uy ban nhiin dan cap xa to chin; tai cuoc hop I-10i thing boa giai de 
xem set giai quyet doi yin y kien ho sung va phai lap bien ban him giai thanh hoc khOng 
thanh. 

- 	- 

Throng Op him giiii thank ma co May Li hien !rung vi rank gidi sir dung 41, rhea sir dung dlit 

13tnic 4 CC UBND cap xa 
Girl bien ban him gin' thanh den Phong Tai nguyen va Mei truing cap huyen Jai NM 
twang hap tranh chap dat dai gi&a he gia dinh, cii nhan, tong &mg diin cu vai nhau; gin 
den SO Tai nguyen va Mai truing doi vai cac truing him khac. 

32 gay lain vie'c 

13mic 5 
PhOng Tai nguyen va Mai triseng 
cap huyan cap huyen 

- Trinh Uy ban nhan dan cling cap quyet dinh &mg nhan viec thay c161 rank glad thira dat 
va cap mai Cqay cluing nhan quyen sir dyng. 

.. 	. 	.. 
28 gia lam viec 

limn.; 6 
Be phan van thu/Chuyen vien thu 
ly 

, 
Vao so van ban, clang dau, 14 so, chuyen k 	qua (dien ni vet ban gni)) cho Be phan 
TN&TKQ cap xa. 

. 	. 
08 gia lam vice 

Tr-yang hpp hoa giii khang thanh ha& sau khi him gal thanh ma co it nh it met trong Sc ben (hay del/ kik MI kit qua 
him gait 

CC UBND cap xa
Lap bien ban boa giai khan* thanh va huOng dan cac ben tranh chap girl dcm den ca 
quan co tham quyen giai quyet tranh chap tiep theo. 

Butic 7 Be phan TN&TKQ cap xa 
- Xac nhan tren phan mem met cira; 

- Ira ket qua giai quyet TTHC cho ca nhan/t6 chile va thu phi, le phi (neu co). 

ling thin gian giai quyit TTHC 360 gin.  Hun viic 
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